
Page 1 of 3 
2020 Form – Revised 1/15/20 

 

 

City of Coeur d’Alene 
Municipal Services                  City Hall, 710 E. Mullan Avenue 
Department           Coeur d’Alene, Idaho 83814 

                                                                                                                                       (208)769-2229 or Fax (208)769-2237 
ksetters@cdaid.org 

 

OUTDOOR EATING FACILITY ENCROACHMENT APPLICATION  
Valid March 17 – Nov 1 Annually 

New applications or renewals with changes will be submitted to City Council for approval.   
The application must be received in the Customer Service Center a minimum of seven (7) days prior to a City Council meeting  

(first and third Tuesday of each month).  Payments are due with the application. 
 

Please mark the appropriate seating location below: 
 

[ ] Seating on Private Property                                                     [ ] Seating on Public Right of Way  
                                                                                                      *Encroachment Permit and additional insurance required 
 

 
 

Name of Eating Establishment:             
 
Applicant’s Name:       Phone Number:      
 
Contact Person:        Phone Number:      
 
Cell Phone:        Email:       
 
Mailing Address:       City/State/Zip:      
 
Physical Address:       City/State/Zip:      
 

 
Completed Application [ ] New [ ] Renewal 
Change in ownership or type of use? [ ] No  [ ] Yes        
          Please specify 
Do you hold a current State of Idaho 
Kootenai County and City of CDA alcohol license? [ ] No  [ ] Yes 
 
If yes, on your State of Idaho alcohol license 
do you have a restaurant designation? [ ] No  [ ] Yes 
 
Is anyone under the age of 21 allowed in the area inside 
your establishment where alcohol is served? [ ] No  [ ] Yes 
 
What hours/days is the full menu available?   Start _______ End_______ Days______ 
 

Please supply a proposed site/seating plan, which is subject to approval and includes the following: 
  

[ ]  Show table sizes and chair placement, distance from building (side street 24” tables maximum). 
 
[ ]  Show distance to any tree, grate, bench, light post, bicycle rack, news rack, etc.   
 
[ ]  What is width of sidewalk from property line to curb? 
 
[ ]  Please show location of refuse receptacle and disposal of cigarette remains. 
 
[ ]  If within the City sidewalk or City property, provide a Certificate of Liability Insurance naming the City as     
 additional insured ($1,000,000). 
 
[ ]  If within the City sidewalk or City property, complete a signed encroachment application. 
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FEES 

Number of Seats x $22.13 per seat (Sewer Cap Fee) ________________________ = $                 
*Fee required if not previously included in your original sewer rate seat count. 
 

If located on sidewalk or City property, the encroachment fee is $125.00. + $     

        TOTAL DUE  $     

 

 
If this is new or a renewal of permit with any changes to site plan or ownership, submit documentation.  Please include the 
following, if within City sidewalk or City-owned property : 
 

 If serving alcohol, submit a site plan indicating proposed location of posts, type of barrier between posts, 
measurements from posts, and barriers to any obstacles including curbs, trees, grates, benches, etc. 

 
 Mark sidewalk for placement of posts and have the City team inspect and approve markings prior to 

installation 
 
 Have sidewalk cored and posts installed with caps for winter, at owners expense, after obtaining City 

Council approval (see attached policy) 
 
 Signs installed at exits 
 
 
 

 
 
I have read the outdoor eating policy, and agree to abide by the regulations of the City.  Further, I understand that no 
alcohol may be served at outdoor eating tables placed on City property after 10 p.m. 
 
 
 
                
Applicant Signature       Date 
 

Internal Use Only 

 

Reviewed and approved on:     By:       

Issued By:        Date:       

Conditions:              

                

Denied due to:              

Date:                

 
 
 
 
 



Page 3 of 3 
2020 Form – Revised 1/15/20 

 

CITY OF COEUR D’ALENE 
710 E. Mullan Avenue 

Coeur d’Alene, ID  83814-3958 
(208) 769-2229 

 
 

HOLD HARMLESS AGREEMENT 
 
 
I (WE) (APPLICANT) ______________________________________________________________________ 
 
IN CONSIDERATION FOR AN OUTDOOR EATING PERMIT LOCATED AT 
 
(ADDRESS) ______________________________________________________________________________ 
 
HEREBY AGREES TO SAVE AN HOLD THE CITY OF COEUR D’ALENE HARMLESS FROM ALL 
CLAIMS FOR PROPERTY DAMAGE, BODILY OR PERSONAL INJURY, DEATH, OR OTHER LOSS OR 
DAMAGE RESULTING FROM THE ACTIONS OR OMISSIONS OF  
 
APPLICANT: _____________________________________________________________________________ 
 
DOING BUSINESS AS: _____________________________________________________________________ 
 
HIS/HER AGENTS, EMPLOYEES, OR ASSIGNS, IN THE OPERATION, MAINTENANCE, OR 
PERFORMANCE OF THIS OUTDOOR EATING PERMIT ON CITY PROPERTY OR PUBLIC RIGHT-OF-
WAY IN THE CITY OF COEUR D’ALENE, KOOTENAI COUNTY, IDAHO. 
 
_______________________________________________________________ 
NAME OF BUSINESS 
 
_______________________________________________________________ 
SIGNATURE                                                                      DATE 
 
_______________________________________________________________ 
TITLE 



 
 
If you are doing any construction or excavation work in the City right-of-way, or connecting to the City water or sewer, you must obtain an 
encroachment permit.   Without all of the requested information (as it pertains to your project) your permit cannot be processed. 
 
Job Address     N     S    E     W __________________________________        ST         AVE          DR         RD         P           LN          Cir          Ct            Wy          Lp 
 
Project Start Date ___________________ End Date ___________________ 
 
Type of Work      Approach      Curb      Sidewalk      Street Cut     Sewer Connection      Centennial Trail      Prairie Trail  Swale 
 
Obstructions    Street/Alley    Sidewalk    Sidewalk Seating    A-Frame Signs  
 
Insurance: Any work or encroachment in City right of way requires you to furnish the City with a Certificate of Liability Insurance naming the City of 
Coeur d’ Alene as an additional insured. The liability minimum is $500,000 combined aggregate policy for each occurrence. For outdoor eating the 
minimum is $1,000,000. Please have the certificate written with an annual expiration date of 12/31. The cancellation (endeavor) clause must be 
amended to read 30 days written notice to the above named certificate holder and the remainder of the clause crossed off.    
 
When the proposed work involves full or partial street closures, utility work, or street/alley cut, a site plan with a description of work and a 
detailed traffic control plan must be submitted with the application.  The plan must conform to the MUTCD and show all required signs, 
barricades, cones, flaggers, detours, etc. and appropriate dimensions and wording (i.e. “Detour”, “Road Closed Ahead”, etc.)     
 
Owner:  ________________________________________________  Contact Person _______________________  Phone _______________ Fax ______________ 
 
    Address(C/S/Z): _____________________________________________________________________________ E-mail _________________________________ 
 
Contractor: ____________________________________________  Contact Person ________________________ Phone _________________ Fax ____________ 
 
    Address (C/S/Z): ____________________________________________________________________________ E-mail __________________________________ 
 
    Idaho Contractor Registration No.  ____________________________________________________   Expiration date (m/d/y):__________________________ 
       
    City of Coeur d Alene Drain Layers No. ________________________________________________    Expiration date (m/d/y):__________________________ 
   
    State of Idaho Licensed Plumber No. __________________________________________________    Expiration date (m/d/y):__________________________ 
    

** Please contact Municipal Services for application, fees, requirements and/or questions on Drain Layers licensing at 769-2229. ** 
(Drain Layers must have an Original Bond $2000, payable to the City, on file with Municipal Services in addition to the Liability Policy requirements and be a State of Idaho Registered 
Contractor) 
 
All work must be inspected by a city inspector.  All flatwork must be inspected prior to placement of concrete but after the forms are set.  Please 
schedule all inspections through the inspection line by calling 769-2391 at least 24 hours prior to when the inspection is needed.  It is the 
responsibility of the contractor to notify Emergency Services, Schools, and Waste Management of ANY street or alley closures or traffic delays.   
            
Owner/Authorized Agent       _____________________________________________                Date      _______________________          
 
 
                                                                                                        12/8/2014 

 CITY OF COEUR D'ALENE Encroachment Permit Application
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