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Coeur d'Alene
CITY COUNCIL MEETING

July 18,2023

MEMBERS OF THE CITY COUNCIL:

Jim Hammond, Mayor
Council Members McEvers, English, Evans, Gookin, Miller, Wood

v s s

AN NN TN NN TN NN TN TN TN NN TN TN NN TN NN NN Y

<~ SN NN



WELCOME
To a Regular Meeting of the
Coeur d'Alene City Council
Held in the Library Community Room: 702 E. Front Avenue at 6:00 P.M.

AGENDA

VISION STATEMENT

Our vision of Coeur d’Alene is of a beautiful, safe city that promotes a high quality of life and
sound economy through excellence in government.

The purpose of the Agenda is to assist the Council and interested citizens in the conduct of the
public meeting. Careful review of the Agenda is encouraged. Testimony from the public will be
solicited for any item or issue listed under the category of Public Hearings. Any individual who
wishes to address the Council on any other subject should plan to speak when Item G - Public
Comments is identified by the Mayor. The Mayor and Council will not normally allow
audience participation at any other time.

July 18, 2023
A. CALL TO ORDER/ROLL CALL
B. INVOCATION: None scheduled
C. PLEDGE OF ALLEGIANCE

D. AMENDMENTS TO THE AGENDA: Any items added less than forty-eight (48) hours
prior to the meeting are added by Council motion at this time. Action Item.

E. ANNOUNCEMENTS

1. City Council
2. Mayor

**[TEMS BELOW ARE CONSIDERED TO BE ACTION ITEMS, UNLESS NOTED
OTHERWISE

F. CONSENT CALENDAR: Being considered routine by the City Council, these items will be
enacted by one motion unless requested by a Councilmember that one or more items be removed
for later discussion.

1. Approval of Council Minutes for the July 5, 2023, Council Meeting.

2. Approval of the General Services/Public Works Committee July 10, 2023, Meeting

Minutes.

3. Setting of the General Services/Public Works Committee meeting at noon on July 24, 2023.

4. Approval of Bills as Submitted.

5. Approval of Financial Report.
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6. Approval of an Outdoor Eating Facility Encroachment Permit for Revival Tea Company,
201 N. 1% Street #101, Drew Henry.
As Recommended by the City Clerk
7. Resolution No. 23-055
a. Approval of Change Order #1 with K&N Electric Motors, Inc., for the Trickling
Filter Pump Rehabilitation Project, in the Amount of $105,128.00
b. Approval of a Contract with Big Sky Corporation, for the I-90 Loop Replacement
to Fernan Village project, in the amount of $89,307.00
c. Approval of Amendments to the City’s Records Retention Manual and Destruction
Schedule
d. Approval of the Destruction of Records for the Police, Municipal Services, Legal,
and Human Resources Departments, Pursuant to the City’s Records Retention
Schedule
e. Approval of an Agreement with Dimensions Health Group LLC, to Make Frontage
Improvements on N. Schreiber Way
As Recommended by the General Services/Public Works Committee

G. PUBLIC COMMENTS: Non-action item (Each speaker will be allowed a maximum of 3
minutes to address the City Council on matters that relate to City government business. Please
be advised that the City Council can only take official action this evening for those items listed
on the agenda.)

H. OTHER BUSINESS:

1. Resolution No. 23-056 — Approving a Contract with NNAC, Inc., for the Public Transit
Sidewalk Accessibility Project.

Staff Report by: Chris Bosley, City Engineer

2. Resolution No. 23-057 — Approving an Agreement with the Downtown Association
(DTA) for the Street Fair Event to be held August 4, 5, and 6, 2023.

Staff Report by: Renata McLeod, Municipal Services Director

3. Council Bill No. 23-1007 — Modifications to Municipal Code Chapter 2.85.030, Historic
Preservation Commission.

Staff Report by: Hilary Patterson, Community Planning Director

I. EXECUTIVE SESSION: Pursuant to Idaho Code 74-206A (a) Considering a labor contract
offer or to formulate a counteroffer.

J. ADJOURNMENT

This meeting is aired live on CDA TV Spectrum Cable Channel 1301, TDS Channel 5,
and on Facebook live through the City’s Facebook page.
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meeting date and time.
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MINUTES OF A REGULAR MEETING OF THE CITY
COUNCIL OF THE CITY OF COEUR D’ALENE, IDAHO,
HELD AT THE LIBRARY COMMUNITY ROOM

July 5,2023

The Mayor and Council of the City of Coeur d’Alene met in a regular session of said Council at
the Coeur d’Alene City Library Community Room on July 5, 2023, at 6:00 p.m., there being
present the following members:

James Hammond, Mayor

Dan Gookin

Members of Council Present

Dan English

Amy Evans
Christie Wood
Kiki Miller

)
)
Woody McEvers )
)
)
)

CALL TO ORDER: Mayor Hammond called the meeting to order.

PLEDGE OF ALLEGIANCE: Councilmember Evans led the pledge of allegiance.

ANNOUNCEMENTS: Councilmember English noted there hadn’t been enough sign ups of faith
groups to provide the invocations and he encouraged Council to open it up for signups again.
Mayor Hammond commended the City’s Streets & Engineering Department for the recent
improvements to Kathleen Avenue.

CONSENT CALENDAR:

1.
2.
3.
4. Approval of the Outdoor Eating Facility Encroachment Permit for Cornerstone Coffee and

N

Approval of Council Minutes for the June 20, 2023, and June 26, 2023, Council Meetings.
Setting of General Services/Public Works meeting for July 10, 2023.
Approval of Bills as Submitted.

Sweets, LLC. located at 814 N. 4™ Street .

Approval of SS-20-08, Final Plat for Sebastion Tracts.

RESOLUTION NO. 23-054- A RESOLUTION OF THE CITY OF COEUR D’ALENE,
KOOTENAI COUNTY, IDAHO, APPROVING AN AGREEMENT WITH NORTH
IDAHO COLLEGE (NIC) TO PROVIDE SCHOOL RESOURCE OFFICER (SRO)
SERVICES FOR SCHOOL YEARS 2023 — 2025; AND AN AGREEMENT WITH THE
COEUR D'ALENE SCHOOL DISTRICT #271 TO PROVIDE SCHOOL RESOURCE
OFFICER (SRO) SERVICES FOR SCHOOL YEARS 2023 - 2025; AND
AUTHORIZING THE POLICE DEPARTMENT TO APPLY FOR AND, IF AWARDED,
ACCEPT A CY 2023 EDWARD BRYNE MEMORIAL JUSTICE ASSISTANCE
GRANT FOR THE PURCHASE OF 10 GETAC LAPTOPS FOR A TOTAL AWARD
REQUEST OF $30,054.00.
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MOTION: Motion by McEvers, seconded by Evans, to approve the Consent Calendar as
presented, including Resolution No. 23-054.

ROLL CALL: Miller Aye; McEvers Aye; Gookin Aye; English Aye; Wood Aye; Evans Aye.
Motion carried.

PUBLIC COMMENTS:

Justin O’Connell, Coeur d’Alene, made comments in regard to city elections, central planning,
Arts, Wastewater Department funding, and taxes.

MOTION: Motion by McEvers, seconded by Miller, to enter into Executive Session Pursuant to
Idaho Code Idaho Code 74-206A (a) Considering a Labor Contract Offer or to Formulate a
Counteroffer.

ROLL CALL: McEvers Aye; Gookin Aye; English Aye; Wood Aye; Evans Aye; Miller Aye;
Motion carried.

The City Council entered Executive Session at 6:06 p.m. Those present were the Mayor, City
Council, City Administrator, Human Resource Director, and the City Attorney. Council returned

to regular session at 6:47 p.m.

ADJOURNMENT: Motion by Miller, seconded by Evans, that there being no other business this
meeting be adjourned. Motion carried.

The meeting adjourned at 6:48 p.m.

ATTEST: James Hammond, Mayor

Sherrie L. Badertscher
Executive Assistant
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Monday, July 10, 2023
GENERAL SERVICES/PUBLIC WORKS COMMITTEE
MINUTES
12:00 p.m., Library Community Room

COMMITTEE MEMBERS STAFF

CouncitmemberAmy-EvansChairpersen Juanita Knight, Senior Legal Assistant

Councilmember Christie Wood, Acting Chairperson Randy Adams, City Attorney

Councilmember Dan English Renata McLeod, Municipal Services Director
Councilmember Woody McEvers Mike Becker, Capital Program Manager, Wastewater Dept.

Kyle Marine, Assistant Director, Water Department
Troy Tymesen, City Administrator

Mike Anderson, Director, Wastewater Department
Chris Bosley, City Engineer, Streets & Engineering Dept.

Item 1. Reguest Approval of Change Order #1 with K&N Electric Motors, Inc., for the Trickling Filter
Pump Rehabilitation Project, in the Amount of $105,128.00.
(Consent Resolution)

Mike Becker, Capital Program Manager, Wastewater Department, is requesting Council approve Change Order
#1 with K&N Electric Motors, Inc., for the quoted amount of $105,128.00. Mr. Becker explained in his staff
report that the Wastewater Treatment Facility uses three (3) vertical turbine pumps to convey partially treated
effluent into a secondary treatment process. Under normal operations, two pumps run continuously with the
third serving as a backup. Pump #3 was rebuilt in 2021 and, earlier this year, City Council approved the K&N
contract to refurbish the remaining two pumps (Res. 22-046). Presently, Pumps #1 and #3 remain operational
while Pump #2 is undergoing repairs at K&N. When Pump #2 is installed, Pump #1 will undergo repairs. The
change order is for both pumps. Mr. Becker said that they determined that rebuilding the pumps offer the
greatest value when compared to purchasing new pumps. Wastewater budgeted for this project but will need
to amend the budget with funds from the Capital Replacement Fund to cover the additional cost of this change
order. Mr. Becker also explained that under the terms of our existing contract, K&N is to disassemble and inspect
each pump for underlining issues and provide quotes for either additional replacement or reconditioned parts,
plus labor. During the dismantling and inspection of Pump #2, K&N found the suction bell and volute are worn
past repair and cannot be reused. The excessive wear to these cast parts was causing an imbalance which caused
the pump’s impeller shaft, bearings and register to severely deteriorate. Replacing the cast parts will likely
ensure a longer service life of the pump and is considered for Pump #1 as well.

Councilmember McEvers asked what is the life expectancy of these pumps. Mr. Becker said they experienced 30
years of life out of these 3 pumps. However, the usual life expectancy is 10 years. Once these three have been
refurbished, Mr. Becker said he hopes to get another 10 years out of them.

MOTION: by McEvers, seconded by English, to recommend that Council Approve Change Order #1 with

K&N Electric Motors, Inc., for the Trickling Filter Pump Rehabilitation Project, in the Amount of
$105,128.00. Motion Carried.
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Item 2. Request Acceptance of Bid and Award a Contract to Big Sky Corporation, for the 1-90 Loop
Replacement to Fernan Village project, in the amount of $89,307.00.
(Consent Resolution)

Kyle Marine, Assistant Director, Water Department, is requesting Council accept the bid of and approve a
contract with Big Sky Corporation, the lowest responsive bidder, in the amount of $89,307.00, to replace the
failing 6” OD steel water main under 1-90 that provides service to Fernan Village. Mr. Marine explained in his
staff report that originally, a 6-inch water main was installed underneath the old freeway with an 8-inch carrier
pipe to serve Fernan Village. In 1990, the freeway was expanded for the installation of the on-ramp at Sherman
Avenue. The City added an additional carrier pipe with 6-inch C-900 to extend the pipeline and carrier out of the
[-90 expansion. In the fall of 2022, the Water Department received a call for water coming up in the street and
it was discovered the water main had broken somewhere underneath the freeway. Due to the weather
conditions and the time of year, the project was delayed until we could arrange a contractor to replace 350 feet
of water main with a one-piece section of HDPE pipe. Funding for the proposed project is included in the 2022-
23 FY budget in the amount of $750,000.00. Mr. Marine also explained that the 6-inch water main that serves
Fernan Village from E. Mullen Ave. is critical due to it being the secondary feed for this community. It also helps
provide fire flows and reduces water quality issues with better circulation. If the line is not replaced, this
community would rely on a single feed, that if it fails, would put multiple customers out of service for a long
period of time until repairs could be made.

Councilmember McEvers asked if the City of Fernan is helping to pay for this replacement. Mr. Marine said yes,
they pay for it through services when they are billed for water service.

MOTION: by English, seconded by McEvers, to recommend that Council Accept the Bid and Award a
Contract to Big Sky Corporation, for installation of the 1-90 Loop Replacement to Fernan Village, in the
amount of $89,307.00. Motion Carried.

Item 3. Reguest Approval of Amendments to the City’s Records Retention Manual and Destruction
Schedule.
(Consent Resolution)

Renata McLeod, Municipal Services Director, is requesting Council approve amendments to the Records
Retention Manual and destruction schedule. Mrs. McLeod explained in her staff report that on December 5,
2006, the City adopted Resolution No. 06-075 (amended by Resolution Nos. 14-036 and 16-056) approving a
records retention manual as required by Idaho Code § 50-907(5). Upon review of the manual, in addition to
general housekeeping updates, the following changes/updates are recommended:

¢ Notation of the 2018 Idaho Code update clarification of who receives public records requests and
specific designation for the Police Department

e Updated list of Designated Records Managers

e Allowance for the City Clerk and City Attorney to make reasonable amendments to the schedule

e Addition of the definition of Law Enforcement Media Recordings

e (Clarifications to the timeline of retention for Permanent, Semi-permanent and Temporary records

e Definition of Microsoft files/Electronic documents for use of Office 365 teams tools

e Updated Department Filing Systems for the Human Resources, Library, Parks, Police, Wastewater, and
Water Departments
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e Updated process for transferring records to the State
¢ Housekeeping updates to department filing systems
e Update to the disaster Recovery Plan to match current practices.

Councilmember McEvers asked about the difference between Permanent and Historical. Mrs. McLeod said the
difference is the definition of each in the Idaho State Code. Councilmember McEvers asked which type of record
email fits into. Mrs. MclLeod said email is a temporary record.

Councilmember Wood said it is hard to grasp the amount of documentation the City generates on a daily basis.
She asked Mrs. McLeod to explain how the documentation is stored and the expense of storing it. Mrs. MclLeod
said some of it is hard copy but most of it is digitally as the City becomes more paperless. The expense is the cost
of square footage for the hard copies and the cost of servers for the digital information. The City is moving
towards Office 365, which is a cloud, and will be much like renting storage space, so the more information stored
the more expensive it will be.

MOTION: by English, seconded by McEvers, to recommend that Council Approve the Amendments to
the City’s Records Retention Manual and Destruction Schedule. Motion Carried.

Item 4. Request Approval of the Destruction of Records for the Police, Municipal Services, Legal, and
Human Resources Departments, Pursuant to the City’s Records Retention Schedule.
(Consent Resolution)

Renata McLeod, Municipal Services Director, is requesting Council authorize the destruction of certain public
records in accordance with the City’s records retention schedule. Mrs. McLeod explained in her staff report that
Idaho Code §§ 50-907 and 50-908 sets forth requirements for cities related to public records. The Code
establishes the types of records length of time for minimum retention, and requires that cities adopt their own
records retention manual and schedule. The City has done so through Resolution No. 16-056. Records are
routinely reviewed to determine if the necessity of maintaining the record is warranted. The Police Department,
Municipal Services, and Legal Departments are requesting the destruction of records in accordance with the
policy adopted by Council.

MOTION: by McEvers, seconded by English, to recommend that Council approve the Destruction of
Records for the Police, Municipal Services, Legal, and Human Resources Departments, Pursuant to the
City’s Records Retention Schedule. Motion Carried.

Item 5. Request approval of an Agreement with Dimensions Health Group LLC, to make frontage
improvements on N. Schreiber Way.
(Consent Resolution)

Randy Adams, City Attorney is requesting Council approve an agreement with Dimensions Health Group LLC
(“Dimensions”) to make improvements to pedestrian ramps, driveway approaches, and sidewalks at 3815, 3817,
and 3819 N. Schreiber Way. Mr. Adams explained in his staff report that Dimensions owns the property at 3815,
3817, and 3819 N. Schreiber Way. In January 2023, Beacon Cancer Center pulled a permit to do tenant
improvements in the Dimensions building located at 3815 N. Schreiber Way. The estimated value of the
improvements is $2,500,000. In addition, in February 2023, Dimensions pulled a permit for exterior upgrades
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and interior demolition to the same building. The estimated value of this work is $2,000,000. During the project
review for these projects in late 2022, the Streets and Engineering Department identified certain frontage
improvements that would have to be completed in order to comply with the ADA. These improvements included
replacement of six PED ramps, two driveway approaches, and approximately 25% of the sidewalk along the 650-
feet of Schreiber Way frontage. The CEO of Beacon Cancer Center requested 24 to 36 months to complete the
frontage improvements due to the overall cost of the project and the substantial immediate outlay of funds for
building improvements. There are sidewalks throughout this area, but the nature of the businesses on Schreiber
Way are such that little foot traffic is generated. Under the negotiated Agreement, five panels of sidewalk will
be replaced by August 10, 2023, and the rest of the improvements will be completed no later than October 1,
2025. A Temporary Certificate of Occupancy will be issued when the work on the building and the sidewalk
panels has passed City inspection. A permanent Certificate of Occupancy will not be issued under all frontage
improvements have been complete. Dimensions has agreed that the Temporary Certificate may be revoked if
the frontage improvements are not completed on time. This compromise will assist a critical business for the
community and assure that needed improvements to frontage will be completed.

MOTION: by English, seconded by McEvers, to recommend that Council approve an Agreement with
Dimensions Health Group LLC, to make frontage improvements on N. Schreiber Way. Motion Carried.

A recording of the meeting can be found at: https://youtu.be/9Uno4xAYTcU

The meeting adjourned at 12:40 p.m.

Respectfully submitted,
Juavita Kight

Senior Legal Assistant
Recording Secretary
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RECEIVED

CITY OF COEUR D'ALENE JUL 10 2023
Treasurer's Report of Cash and Investment Transactions
CITY CLERK
BALANCE DISBURSE- BALANCE
FUND 5/31/2023 RECEIPTS MENTS 6/30/2023
General-Designated $4,317,639 $145 $31,274 $4,286,510
General-Undesignated 12,633,192 6,140,082 7,816,832 10,956,442
Special Revenue:
Library 137,827 77,082 129,130 85,779
CDBG (134,861) 81,081 6,816 (60,596)
Cemetery 244 064 27,796 34,065 237,795
Parks Capital Improvements 2,091,225 30,683 12,542 2,109,366
Impact Fees 5,904,340 45,852 25,530 5,924 662
Annexation Fees 1,049,921 4619 - 1,054,540
American Recovery Plan 8,454,589 - 50,000 8,404,589
Cemetery P/C 1,104,276 4,628 13,419 1,095,484
Jewett House 141,357 19,039 1,293 159,103
Reforestation 22,922 371 260 23,033
Street Trees 165,598 5,229 158 170,669
Community Canopy 2,393 11 - 2,404
Public Art Fund 66,335 292 1,300 65,327
Public Art Fund - ignite 430,902 1,896 - 432,798
Public Art Fund - Maintenance 125,948 554 20 126,482
Debt Service:
2015 G.0. Bonds 648,003 34,638 - 682,640
Capital Projects:
Street Projects 556,451 52,448 17,115 591,783
Enterprise:
Street Lights 125,764 61,071 60,089 126,746
Water 2,297,692 460,333 933,988 1,824,036
Water Capitalization Fees 5,992 854 46,631 3,235 6,036,250
Wastewater 18,144 724 1,285,481 793,528 18,636,677
Wastewater - Equip Reserve 1,242,062 27,500 - 1,269,562
Wastewater - Capital Reserve 4,500,000 - - 4,500,000
WWTP Capitalization Fees 4,230,109 143,774 - 4,373,883
WW Property Mgmt 59,973 - - 59,973
Sanitation 1,477,696 557,603 596,313 1,438,986
Public Parking 809,772 68,493 77,792 800,472
Drainage 1,376,105 93,980 186,820 1,283,265
Wastewater Debt Service 660,768 2,907 - 663,675
Fiduciary Funds:
Kootenai County Solid Waste Billing 230,945 271,358 231,284 271,019
Police Retirement 426,797 16,878 24203 419,472
Sales Tax 2,803 1,980 2,803 1,980
BID 377,568 7,486 - 385,054
Homeless Trust Fund 688 642 688 642
GRAND TOTAL $79,918,438 $9,572,561 $11,050,498 $78,440,501

| HEREBY SWEAR UNDER OATH THAT THE AMOUNTS REPORTED ABOVE, ON THE CASH
BASIS ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE.

VrvesiA g am—

Vonnie Jensen, Cﬁmptrolier, City of Coeur d'Alene, Idaho




CITY OF COEUR D'ALENE
BUDGET STATUS REPORT
NINE MONTHS ENDED

RECEIVED

June 30, 2023 JUL 10 2023
CITY CLERK
FUND OR TYPE OF TOTAL SPENT THRU PERCENT
DEPARTMENT EXPENDITURE BUDGETED 6/30/2023 EXPENDED
Mayor/Council Personnel Services $249,035 $179,861 72%
Services/Supplies 10,128 5,626 55%
Administration Personnel Services 317,916 172,833 54%
Services/Supplies 2,570 1,246 48%
Finance Personnel Services 765,897 570,311 74%
Services/Supplies 632,500 588,070 93%
Municipal Services Personnel Services 1,469,170 969,287 66%
Services/Supplies 1,531,715 1,026,611 67%
Capital Outlay
Human Resources Personnel Services 366,503 252,829 69%
Services/Supplies 85,918 64,945 76%
Legal Personnel Services 1,225,988 893,178 73%
Services/Supplies 135,450 38,027 28%
Planning Personnel Services 697,216 493,387 71%
Services/Supplies 62,050 37,201 60%
Capital Outlay
Building Maintenance Personnel Services 320,137 234,417 73%
Services/Supplies 284,500 212,977 75%
Capital Outlay 90,000 27 477 31%
Police Personnel Services 16,880,007 11,920,114 71%
Services/Supplies 1,867,520 1,049,267 56%
Capital Outlay 3,280,000 1,780,019 54%
Fire Personnel Services 11,465,359 9,138,027 80%
Services/Supplies 873,192 594,328 68%
Capital Outlay 986,610 785,009 80%
General Government Services/Supplies 626,300 658,656 105%
Capital Outlay
Police Grants Personnel Services 84,594 60,876 2%
Services/Supplies 5,012
Capital Outlay 33,980
CdA Drug Task Force Services/Supplies 5,600
Capital Outlay
Streets Personnel Services 3,534,437 2,373,185 67%
Services/Supplies 2,872,401 897,659 31%
Capital Outlay 1,452,000 390,261 27%
Parks Personnel Services 2,112,826 1,349,489 64%
Services/Supplies 734,550 499,159 68%
Capital Outlay 194,000 79,039 41%



CITY OF COEUR D'ALENE
BUDGET STATUS REPORT
NINE MONTHS ENDED
June 30, 2023

FUND OR TYPE OF TOTAL SPENT THRU PERCENT

DEPARTMENT EXPENDITURE BUDGETED 6/30/2023 EXPENDED
Recreation Personnel Services 599,865 457,928 76%
Services/Supplies 180,350 112,905 63%
Capital Outlay 35,000 35,000 100%
Building Inspection Personnel Services 1,019,158 756,053 74%
Services/Supplies 42,078 31,240 74%
Capital Outlay 62,000 60,742 98%
Total General Fund 57,148,940 38,841,732 68%
Library Personnel Services 1,528,445 1,057,942 69%
Services/Supplies 230,000 129,074 56%
Capital Outlay 190,000 108,109 57%
CDBG Personnel Services 79,894 58,253 73%
Services/Supplies 700,349 157,058 22%
Cemetery Personnel Services 224 911 144,853 64%
Services/Supplies 138,800 73,435 53%

Capital Outlay 1,650
Impact Fees Services/Supplies 554,446 466,447 84%
Annexation Fees Services/Supplies 355,000 355,000 100%
Parks Capital Improvements Capital Outlay 463,614 196,104 42%
Cemetery Perpetual Care Services/Supplies 86,000 63,301 74%
Jewett House Services/Supplies 139,700 45996 33%
Reforestation Services/Supplies 6,500 2,587 40%
Street Trees Services/Supplies 112,000 24,587 22%
Community Canopy Services/Supplies 1,500 403 27%
Public Art Fund Services/Supplies 468,500 128,892 28%
5,279,659 3,013,692 57%
Debt Service Fund 880,083 25,926 3%




CITY OF COEUR D'ALENE
BUDGET STATUS REPORT
NINE MONTHS ENDED
June 30, 2023

FUND OR TYPE OF TOTAL SPENT THRU PERCENT
DEPARTMENT EXPENDITURE BUDGETED 6/30/2023 EXPENDED
LaCrosse Ave / NW Blvd Capital Outlay 70,329
Wilbur / Ramsey Signal Capital Outlay 400,000
Traffic Calming Capital Outlay 65,064 (209) 0%
Kathleen Avenue Widening  Capital Outlay 14,265
Ramsey Road Rehabilitation Capital Outlay 588,000
15th Street Capital Outlay 49,900 49,813 100%
LHTAC Pedestrian Safety Capital Outlay 605,000 100,917 17%
Atlas Waterfront Project Capital Outlay
Govt Way - Hanley to Prairie Capital Outlay 217,908
1,707,964 453,023 27%
Street Lights Services/Supplies 760,130 449,088 59%
Water Personnel Services 2,777,800 1,764,806 64%
Services/Supplies 5,399,475 1,618,103 30%
Capital Outlay 6,149,400 1,917,604 31%
Water Capitalization Fees Services/Supplies 3,850,000
Wastewater Personnel Services 3,216,082 2,174,330 68%
Services/Supplies 8,477,348 2,308,847 27%
Capital Outlay 8,532,000 1,541,993 18%
Debt Service 3,513,441 851,720 24%
WW Capitalization Services/Supplies 2,777,660
WW Property Management  Services/Supplies 30,000
Sanitation Services/Supplies 5,520,365 3,490,521 63%
Public Parking Services/Supplies 1,864,965 718,151 39%
Capital Outlay
Drainage Personnel Services 243,712 178,678 73%
Services/Supplies 1,046,146 312,147 30%
Capital Outlay 1,215,000 514,212 42%
Total Enterprise Funds 55,343,524 17,870,201 32%
Kootenai County Solid Waste 3,110,000 2,034,730 65%
Police Retirement 196,454 104,069 53%
Business Improvement District 176,000
Homeless Trust Fund 10,000 5,256 53%
Total Fiduciary Funds 3,492 454 2,144,056 61%
TOTALS: $123,852,624 $62,348,629 50%

| HEREBY SWEAR UNDER OATH THAT THE AMOUNTS REPORTED ABOVE, ON THE CASH BASIS, ARE
TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE.

\/W
Vonnie Jensen, Comp‘@ller. City of Coeur d'Alene, ldaho




RECEIVED

JUL 10 2023
City of Coeur d Alene CITY CLERK
Cash and Investments
6/30/2023
City's
Description Balance
U.S. Bank
Checking Account 3,568,414
Checking Account 90,540
Checking Account 83,949
Investment Account - Police Retirement 390,595
Investment Account - Cemetery Perpetual Care Fund 1,090,327
Idaho Central Credit Union
Certificate of Deposit 1,013,882
Idaho State Investment Pool
State Investment Pool Account 57,982,998
Spokane Teacher's Credit Union
Certificate of Deposit 2,030,685
Numerica Credit Union

Certificate of Deposit 2,031,565
Money Market 10,156,197

Cash on Hand
Treasurer's Change Fund 1,350
Total 78,440,501

| HEREBY SWEAR UNDER OATH THAT THE AMOUNTS REPORTED ABOVE
ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE.

Vonnie Jensen, Comptmﬂar, City of Coeur d'Alene, Idaho



’ }/y\.\: City of Coeur d’Alene

G i Municipal Services City Hall, 710 E. Mullan Avenue

cosur dRAen: - Department Coeur d'Alene, Idaho 83814

(208)769-2229 or Fax (208)769-2237
ksetters@cdaid.org

OUTDOOR EATING FACILITY ENCROACHMENT APPLICATION
Valid March 17 — Nov 1 Annually

New appilications or renewals with changes will be submitted to City Council for approval.
The application must be received in the Customer Service Center a minimum of seven (7) days prior to a City Council meeting
(first and third Tuesday of each month). Payments are due with the application.

Please mark the appropriate seating location below:

N

[ ] Seating on Private Property [x] Seating on Public Right of Way
“Encroachment Permit and additional insurance required

Name of Eating Establishment: Revival Tea Company

Applicant’'s Name: DI’EW Henry Phone Number: 509'596'0941
Contact Person: Drew Henry Phone Number: 509-596-0941
ol Bharia’ Emai- drew @revivalteacompany
Mailing Address: 22 1 W Riverside Ave #100 cityistateizip: OPOKane, WA 99201
Physical Address: 201 N 1st St #101 cityistaterzip: CO€Ur d' Alene 1D, 83i
Completed Application K] New [ ] Renewal
Change in ownership or type of use? [1No [ Yes __Took over lease

Please specify

Do you hoid a current State of ldaho
Kootenai County and City of CDA alcohol license? Xl No []Yes

If yes, on your State of Idaho alcohol license
do you have a restaurant designation? []No []Yes

Is anyone under the age of 21 allowed in the area inside
your establishment where alcohol is served? []No []Yes

What hours/days is the full menu available? Start _ggm End__gpm Days__ 7

Please supply a proposed site/seating plan, which is subject to approval and includes the following:
M Show table sizes and chair placement, distance from building (side street 24" tables maximum).
M Show distance to any tree, grate, bench, light post, bicycle rack, news rack, etc.
K What is width of sidewalk from property line to curb?
] Please show location of refuse receptacle and disposal of cigarette remains.

9 If within the City sidewalk or City property, provide a Certificate of Liability Insurance naming the City as
additional insured ($1,000,000).

k] If within the City sidewalk or City property, complete a signed encroachment application.

Page 1 0of 3
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RESOLUTION NO. 23-055

A RESOLUTION OF THE CITY OF COEUR D’ALENE, KOOTENAI COUNTY,
IDAHO, APPROVING THE FOLLOWING: CHANGE ORDER #1 WITH K&N ELECTRIC
MOTORS, INC., FOR THE TRICKLING FILTER PUMP REHABILITATION PROJECT, IN
THE AMOUNT OF $105,128.00; CONTRACT WITH BIG SKY CORPORATION, FOR THE
[-90 WATER LINE LOOP REPLACEMENT TO FERNAN VILLAGE PROJECT, IN THE
AMOUNT OF $89,307.00; AMENDMENTS TO THE CITY’S RECORDS RETENTION
MANUAL AND DESTRUCTION SCHEDULE; DESTRUCTION OF RECORDS FOR THE
POLICE, MUNICIPAL SERVICES, LEGAL, AND HUMAN RESOURCES DEPARTMENTS,
PURSUIT TO THE CITY’S RECORDS RETENTION SCHEDULE; AND AGREEMENT
WITH DIMENSIONS HEALTH GROUP, LLC, TO MAKE FRONTAGE IMPROVEMENTS
ON N. SCHREIBER WAY.

WHEREAS, it has been recommended that the City of Coeur d’Alene enter into the
agreements and take the other actions listed below, pursuant to the terms and conditions set forth
in the agreements and other action documents attached hereto as Exhibits “A” through “E” and
by reference made a part hereof as summarized as follows:

A) Change Order #1 with K&N Electric Motors, Inc., for the Trickling Filter Pump
Rehabilitation Project, in the amount of $105,128.00;

B) Contract with Big Sky Corporation, for the I-90 Water Line Loop Replacement to
Fernan Village project, in the amount of $89,307.00;

C) Amendments to the City’s Records Retention Manual and Destruction Schedule;

D) Destruction of Records for the Police, Municipal Services, Legal, and Human
Resources Departments, pursuit to the City’s Records Retention Schedule;

E) Agreement with Dimensions Health Group, LLC, to make frontage improvements
on N. Schreiber Way;

AND

WHEREAS, it is deemed to be in the best interests of the City of Coeur d’Alene and the
citizens thereof to enter into such agreements or other actions.

NOW, THEREFORE,

BE IT RESOLVED by the Mayor and City Council of the City of Coeur d’Alene that the
City enter into agreements and take the other actions for the subject matter, as set forth in
substantially the form attached hereto as Exhibits “A” through “E” and incorporated herein by
reference, with the provision that the Mayor, City Administrator, and City Attorney are hereby
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authorized to modify said agreements and the other action documents, so long as the substantive
provisions of the agreements and the other actions remain intact.

BE IT FURTHER RESOLVED that the Mayor and City Clerk be and they are hereby
authorized to execute such agreements or other documents as may be required on behalf of the
City.

DATED this 18" day of July, 2023.

James Hammond, Mayor

ATTEST

Renata McLeod, City Clerk

Motion by , Seconded by , to adopt the foregoing resolution.
ROLL CALL:
COUNCIL MEMBER EVANS Voted
COUNCIL MEMBER MILLER Voted
COUNCIL MEMBER GOOKIN Voted
COUNCIL MEMBER ENGLISH Voted
COUNCIL MEMBER MCEVERS Voted
COUNCIL MEMBER WOOD Voted

was absent. Motion
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GENERAL SERVICES / PUBLIC WORKS

STAFF REPORT
DATE: July 10, 2023
FROM: Mike Becker, Capital Programs Manager, Wastewater Dept.
SUBJECT: Trickling Filter Pump Rehabilitation - Change Order #1

DECISION POINT: Should City Council approve and authorize the Mayor to execute Change
Order #1 with K&N Electric Motors, Inc., for the quoted amount of $105,128.00?

HISTORY: The Wastewater Treatment Facility uses three (3) vertical turbine pumps to convey
partially treated effluent into our secondary treatment process. Under normal operations, two
pumps run continuously with the third serving as a backup. Pump #3 was rebuilt in 2021 and,
earlier this year, City Council approved the K&N contract to refurbish the remaining two pumps
(Res. 22-046). Presently, Pumps #1 and #3 remain operational while Pump #2 is undergoing
repairs at K&N. When Pump #2 is installed, Pump #1 will undergo repairs. This change order is
for both pumps.

FINANCIAL ANALYSIS: The table below provides a breakdown of this change order:

Description Qty Quote Amount
Cast Suction Bells @ $15,352.09 2 ea. $30,704.19
Cast Volutes @ $26,547.13 2 ea. $53,094.26
Freight 1 LS $800.00
Motor Inspection @ $ 10,264.57 2 ca. $20,529.14
Change Order #1 Total: $105,128

Based on above information, WW still determined that rebuilding these pumps offers the greatest
value when compared to purchasing new pumps. WW budgeted for this project under Account
#031-058-4354-7669, but will need to amend the budget with funds from our Capital Replacement
Fund to cover the additional cost of this change order.

PERFORMANCE ANALYSIS: Under the terms of our existing contract, K&N is to disassemble
and inspect each pump for underlining issues and provide quotes for either additional replacement
or reconditioned parts, plus labor. During the dismantling and inspection of Pump #2, K&N found
the suction bell and volute are worn past repair and cannot be reused. The excessive wear to these
cast parts was causing an imbalance which caused the pump’s impeller shaft, bearings and register
to severely deteriorate. Replacing these cast parts will likely ensure a longer service life of the



pump and is considered for Pump #1 as well. With this discovery, the Wastewater Department
asked K&N to provide a quote to inspect the pump motor which is also included into this change
order.

DECISION POINT/RECOMMENDATION: City Council should approve and authorize the

Mayor to execute Change Order #1 with K&N Electric Motors, Inc., for the quoted amount of
$105,128.00.



Change Order No. 1

Date of Issuance: 7/18/23

Owner: City of Coeur d’Alene

Contractor: K&N Electric Motors

Engineer:

Project: Trickling Filter Pump Rehabilitation

Effective Date: 7/18/23
Owner's Contract No.: N/A
Contractor’s Project No.:
Engineer's Project No.:
Contract Name: Contract

The Contract is modified as follows upon execution of this Change Order:

Description: Purchase parts for refurbishing Pump #1 and Pump #2 of the Wastewater Treatment Facility

Trickling Filter

Attachments: [List documents supporting change]

CHANGE IN CONTRACT PRICE
Original Contract Price:

$326.215.65

CHANGE IN CONTRACT TIMES
[note changes in Milestones if applicable]
Original Contract Times:
Substantial Completion:

Ready for Final Payment:

days or dates

[Increase] [Decrease] from previously approved Change
OrdersNo. 1 toNo._ :

$.105,128.00

[Increase] [Decrease] from previously approved Change
Orders No. __ toNo.__ :
Substantial Completion:

Ready for Final Payment:

days

Contract Price prior to this Change Order:

$.326,215.65

Contract Times prior to this Change Order:
Substantial Completion:

Ready for Final Payment:

days or dates

[Increase] [Decrease] of this Change Order:

$.105,128.00

[Increase] [Decrease] of this Change Order:
Substantial Completion:

Ready for Final Payment:

days or dates

Contract Price incorporating this Change Order:

Contract Times with all approved Change Orders:
Substantial Completion:

$431,343.65 Ready for Final Payment:
days or dates
RECOMMENDED: ACCEPTED: ACCEPTED:
By: By: By:
Engineer (if required) Owner (Authorized) Contractor (Authorized)
Title: Title  James Hammond, Mayor Title
Date: Date Date

Approved by Funding Agency (if
applicable)

By:

Date:

Title:
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GENERAL SERVICES/PUBLIC WORKS COMMITTEE
STAFF REPORT
DATE: JULY 10, 2023
FROM: KYLE MARINE, WATER DEPARTMENT ASSISTANT DIRECTOR
SUBJECT: ACCEPTANCE OF BID OF AND APPROVAL OF CONTRACT WITH BIG

SKY CORP. FOR CONSTRUCTION OF THE I-90 LOOP REPLACEMENT
TO FERNAN VILLAGE

DECISION POINT: Should City Council accept the bid of and approve a Contract with Big Sky
Corporation, the lowest responsive bidder, in the amount of $89,307.00, to replace the failing 6” OD
steel water main under 1-90 that provides service to Fernan Village?

HISTORY: Originally, a 6-inch water main was installed underneath the old freeway with an 8-inch
carrier pipe to serve Fernan Village. In 1990, the freeway was expanded for the installation of the on-
ramp at Sherman Avenue. The City added an additional carrier pipe with 6-inch C-900 to extend the
pipeline and carrier out of the I-90 expansion. In the fall of 2022, the Water Department received a call
for water coming up in the street and it was discovered the water main had broken somewhere
underneath the freeway. Due to the weather conditions and the time of year, the project was delayed
until we could arrange a contractor to replace 350 feet of water main with a one piece section of HDPE

pipe.

FINANCIAL ANALYSIS: Funding for the proposed project is included in the 2022-23 FY budget in
the amount of $750,000.00. The bids received were as follows: Simco for $116,500, and Big Sky for
$89,307. Both bids were responsive.

PERFORMANCE ANALYSIS: The 6-inch water main that serves Fernan Village from E. Mullen
Ave. is critical due to it being the secondary feed for this community. It also helps provide fire flows
and reduces water quality issues with better circulation. If the line is not replaced, this community
would rely on a single feed that if it fails, would put multiple customers out of service for a long period
of time until repairs could be made.

DECISION POINT/RECOMMENDATION: City Council should accept the lowest responsive bid
of and award a construction contract to Big Sky Corporation for installation of the 1-90 Loop
Replacement to Fernan Village in the amount of $89,307.00.



CONTRACT
for
1-90 Loop Replacement to Fernan

THIS CONTRACT is made and entered into this 18" day of July, 2023, between the CITY
OF COEUR D'ALENE, Kootenai County, Idaho, a municipal corporation duly organized and
existing under and by virtue of the laws of the state of Idaho, hereinafter referred to as the “CITY,”
and BIG SKY CORPORATION, a corporation duly organized and existing under and by virtue of
the laws of the state of Idaho, with its principal place of business at 10063 Navion Dr., Hayden,
Idaho, hereinafter referred to as the “CONTRACTOR.”

WITNESSETH:

WHEREAS, the CONTRACTOR has been awarded the contract for CDA 1-90 Loop
Replacement to Fernan according to contract documents on file in the office of the City Clerk of said
CITY, which contract documents are incorporated herein by reference.

IT IS AGREED that, for and in consideration of the covenants and agreements to be made
and performed by the City of Coeur d’Alene, as hereinafter set forth, the CONTRACTOR shall
complete improvements as set forth in the said contract documents described above, in said CITY,
furnishing all labor and materials therefore according to said contract documents and under the
penalties expressed in the performance bond bearing even date herewith, and which bond with said
contract documents are hereby declared and accepted as parts of this contract. All material shall be
of the high standard required by the said contract documents and approved by the City Engineer, and
all labor performed shall be of first-class workmanship.

The CONTRACTOR shall furnish and install barriers and warning lights to prevent
accidents. The CONTRACTOR shall indemnify, defend and hold the CITY harmless from all
claims arising from the CONTRACTOR's actions or omissions in performance of this contract, and
to that end shall maintain liability insurance naming the CITY as one of the insureds in the amount
of at least Five Hundred Thousand Dollars ($500,000) for property damage or bodily or personal
injury, death or loss as a result of any one occurrence or accident regardless of the number of persons
injured or the number of claimants, it being the intention that the minimum limits shall be those
provided for under Idaho Code § 6-924. A certificate of insurance providing at least thirty (30) days
written notice to the CITY prior to cancellation of the policy shall be filed in the office of the City
Clerk.

The CONTRACTOR agrees to maintain Worker’s Compensation coverage on all
employees, including employees of subcontractors, during the term of this contract as required by
Idaho Code §§ 72-101 through 72-806. Should the CONTRACTOR fail to maintain such insurance
during the entire term hereof, the CONTRACTOR shall indemnify the CITY against any loss
resulting to the CITY from such failure, either by way of compensation or additional premium
liability. The CONTRACTOR shall furnish to the CITY, prior to commencement of the work,
such evidence as the CITY may require guaranteeing contributions which will come due under the
Employment Security Law including, at the option of the CITY, a surety bond in an amount
sufficient to make such payments.
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The CONTRACTOR shall furnish the CITY certificates of the insurance coverages
required herein, which certificates must be approved by the City Attorney.

The CONTRACTOR agrees to receive and accept as full compensation for furnishing all
materials, and doing all the work contemplated and embraced in the contract, an amount equal to the
sum of the total for the items of work. The total for each item of work shall be calculated by
determining the actual quantity of each item of work and multiplying that actual quantity by the unit
price bid by the CONTRACTOR for that item of work. The total amount of the contract shall not
exceed Eighty-Nine Thousand Three Hundred Seven and 00/100 Dollars ($89,307.00).

Monthly progress payments must be submitted by the 10" of the month for work done in the
previous calendar month. Partial payment shall be made by the end of each calendar month on a
duly certified estimate of the work completed in the previous calendar month less five percent (5%).
Final payment shall be made thirty (30) days after completion of all work and acceptance by the City
Council, provided that the CONTRACTOR has obtained from the Idaho State Tax Commission and
submitted to the CITY arelease of liability for taxes (Form 10-248-79). Payment shall be made by
the City Finance Department.

The number of calendar days allowed for completion of the contract work shall be 20
calendar days. The contract time shall commence no later than 10 days after the date of the Notice to
Proceed issued by the CITY.

The CITY and the CONTRACTOR recognize that time is of the essence and failure of the
CONTRACTOR to complete the work within the time allowed shall result in damages being
sustained by the CITY. Such damages are and will continue to be impractical and extremely
difficult to determine. Therefore, in the event the CONTRACTOR shall fail to complete the work
within the above time limits, the CONTRACTOR shall pay to the CITY or have withheld from
monies due, liquidated damages at the rate of Five Hundred and No/100 Dollars ($500) per calendar
day, which sums shall not be construed as a penalty.

IT IS AGREED that the CONTRACTOR must employ ninety-five percent (95%) bona fide
Idaho residents as employees on any job under this contract except where under this contract fifty
(50) or fewer persons are employed by the CONTRACTOR, in which case the CONTRACTOR
may employ up to ten percent (10%) nonresidents; provided, however, in all cases the
CONTRACTOR, must give preference to the employment of bona fide residents in the
performance of said work.

The CONTRACTOR further agrees: In consideration of securing the business of
construction the works to be constructed under this contract, recognizing the business in which he is
engaged is of a transitory character and that in the pursuit thereof, his property used therein may be
without the state of I[daho when taxes, excises or license fees to which he is liable become payable,
agrees:
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1. To pay promptly when due all taxes (other than on real property), excises and license
fees due to the State of Idaho, its subdivisions, and municipal and quasi-municipal
corporations therein, accrued or accruing during the term of this contract, whether or
not the same shall be payable at the end of such term.

2. That if the said taxes, excises and license fees are not payable at the end of said term
but liability for said payment thereof exists, even though the same constitutes liens
upon his property, to secure the same to the satisfaction of the respective officers
charged with the collection thereof.

3. That in the event of his default in the payment or securing of such taxes, excises and
license fees, to consent that the department, officer, board or taxing unit entering into
this contract may withhold from any payment due him hereunder the estimated
amount of such accrued and accruing taxes, excises and license fees for the benefit of
all taxing units to which said CONTRACTOR is liable.

The CONTRACTOR further agrees, in consideration of securing this contract, to comply
will all the requirements of Attachment 1, which by this reference is incorporated herein.

IT IS FURTHER AGREED that, for additions or deductions to the contract documents, the
unit prices as set forth in the written bid of the CONTRACTOR are hereby made part of this
contract.

For the faithful performance of this contract in accordance with the contract documents and
payment for all labor and materials, the CONTRACTOR shall execute good and sufficient
performance bond and payment bond in a form acceptable to the City Attorney each in the amount of
one hundred percent (100%) of the total amount of the bid as hereinbefore stated, said bonds to be
executed by a surety company authorized to do business in the state of Idaho.

The term “CONTRACT DOCUMENTS” means and includes the following:

A) Advertisement For Bids

B) Information For Bidders

@) Bid Proposal

D) Bid Bond

E) Bidding Forms as Required
F) Contract

Q) Labor and Materials Payment Bond
H) Performance Bond

1)) Notice of Award

J) Notice to Proceed

K) Change Order

L) General Conditions

M) Technical Specifications
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N) Special Provisions

0) Plans
P) Addenda
No. , dated ,

THIS contract, with all of its forms, specifications and stipulations, shall be binding upon the
parties hereto, their successors and assigns. However, CONTRACTOR shall not assign this
contract, or any part thereof, without the prior written consent of the CITY.

Pursuant to Idaho Code § I.C. § 67-2359, CONTRACTOR certifies that it is not currently
owned or operated by the government of China and will not for the duration of the contract be
owned or operated by the government of China.

IN WITNESS WHEREOF, the Mayor and City Clerk of the City of Coeur d'Alene have
executed this contract on behalf of said CITY, and the CONTRACTOR has caused the same to be
signed by its President, the day and year first above written.

CITY OF COEUR D'ALENE, CONTRACTOR:
KOOTENAI COUNTY, IDAHO BIG SKY CORPORATION
By:

James Hammond, Mayor
Its:

ATTEST:

Renata McLeod, City Clerk
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Attachment 1

This Attachment is to be inserted in every contract subject to Title VI of the Civil Rights Act of 1964 and associated
Regulations.

During the performance of this contract, the contractor/consultant, for itself, its assignees and successors in interest
(hereinafter referred to as the “contractor”) agrees as follows:

1.

Compliance with Regulations

The contractor shall comply with the Regulations relative to non-discrimination in federally assisted programs
of United States Department of Transportation (USDOT), Title 49, Code of Federal Regulations, part 21, as
they may be amended from time to time, (hereinafter referred to as the Regulations), which are herein
incorporated by reference and made a part of this contract.

Non-discrimination

The contractor, with regard to the work performed by it during the contract, shall not discriminate on the
grounds of race, color, sex, or national origin in the selection and retention of sub-contractors, including
procurement of materials and leases of equipment. The contractor shall not participate either directly or
indirectly in the discrimination prohibited by Section 21.5 of the Regulations, including employment practices
when the contract covers a program set forth in Appendix B of the Regulations.

Solicitations for Sub-contracts, Including Procurement of Materials and Equipment

In all solicitations either by competitive bidding or negotiations made by the contractor for work to be
performed under a sub-contract, including procurement of materials or leases of equipment, each potential sub-
contractor or supplier shall be notified by the contractor of the contractor’s obligations under this contract and
the Regulations relative to non-discrimination on the grounds of race, color, sex, or national origin.
Information and Reports

The contractor shall provide all information and reports required by the Regulations or directives issued
pursuant thereto, and shall permit access to its books, records, accounts, other sources of information, and its
facilities as may be determined by the contracting agency or the appropriate federal agency to be pertinent to
ascertain compliance with such Regulations, orders and instructions. Where any information required of a
contractor is in the exclusive possession of another who fails or refuses to furnish this information, the
contractor shall so certify to ITD or the USDOT as appropriate, and shall set forth what efforts it has made to
obtain the information.

Sanctions for Non-compliance

In the event of the contractor’s non-compliance with the non-discrimination provisions of this contract, the
contracting agency shall impose such contract sanctions as it or the USDOT may determine to be appropriate,
including, but not limited to:

e  Withholding of payments to the contractor under the contract until the contractor complies, and/or;
e Cancellation, termination, or suspension of the contract, in whole or in part.

Incorporation of Provisions

The contractor shall include the provisions of paragraphs (1) through (5) in every sub-contract, including
procurement of materials and leases of equipment, unless exempt by the Regulations, or directives issued
pursuant thereto. The contractor shall take such action with respect to any sub-contractor or procurement as the
contracting agency or USDOT may direct as a means of enforcing such provisions including sanctions for non-
compliance.

Provided, however, that in the event a contractor becomes involved in, or is threatened with, litigation with a
sub-contractor or supplier as a result of such direction, the contractor may request ITD enter into such litigation
to protect the interests of the state and, in addition, the contractor may request the USDOT enter into such
litigation to protect the interests of the United States.
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GENERAL SERVICES/PUBLIC WORKS COMMITTEE
STAFF REPORT
DATE: JULY 10, 2023
FROM: RENATA MCLEOD, CITY CLERK/MUNICIPAL SERVICES DIRECTOR

SUBJECT: APPROVAL OF AMENDMENTS TO THE RECORDS RETENTION
MANUAL AND DESTRUCTION SCHEDULE

DECISION POINT: Should Council approve amendments to the Records Retention
Manual and destruction schedule?

HISTORY: On December 5, 2006, the City adopted Resolution No. 06-075 (amended
by Resolution Nos. 14-036 and 16-056) approving a records retention manual as
required by Idaho Code § 50-907(5). Upon review of the manual, the following
changes/updates are recommended:

¢ Notation of the 2018 Idaho Code update clarification of who receives public
records requests and specific designation for the Police Department

e Updated list of Designated Records Managers

¢ Allowance for the City Clerk and City Attorney to make reasonable amendments
to the schedule

e Addition of the definition of Law Enforcement Media Recordings

e Clarifications to the timeline of retention for Permanent, Semi-permanent and
Temporary records

e Definition of Microsoft files/Electronic documents for use of Office 365 teams
tools

e Updated Department Filing Systems for the Human Resources, Library, Parks,
Police, Wastewater, and Water Departments

e Updated process for transferring records to the State

e Housekeeping updates to department filing systems

e Update to the disaster Recovery Plan to match current practices.

A copy of the updated manual and schedule are attached for your information, cross
outs and underline text indicate the additions and deletions.

FINANCIAL: There is no financial impact to this amendment.

DECISION POINT/RECOMMENDATION: Council should approve the proposed
amendments to the Records Retention Manual and destruction schedule.
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INTRODUCTION

In 2005, the Idaho State Legislature amendedenacted §§ I.C. 50-907 and; 50-908, amended in
2016ar€-56-989 which relate to the retention of public records for municipalities.

State law Part-efthe-changes requires that the each City adopt by resolution a records retention
schedule listing the various types of €City records and the retention period for each type of

” u n u

record. City records can be classified as “permanent,” “semipermanent,” “temporary,” or

“historical.”

In January 2006, a Records Retention Manual Committee was formed which was comprised of
each department’s designated records manager. Through their efforts of this Committee, the

following manual has been developed ferthe City-of Coeurd Alene-for use in the retention of
€City records.

In October 2013, the Committee met to review the policy and make apptieable-necessary and
advisable amendments. Specific changes included an updated list of records custodians,
clarification to the transitory records definition, and the addition of exempt records.

In 2015, the Idaho Code was amended to place all of the related transparency and ethical acts
into one Idaho Code Title. This new title, Title 74, went into effect on July 1, 2015. No
substantive changes were made to the Public R+ecords Actretentionand-disclosurecode.

In 2016, the Idaho Code was amended to add a new category entitled “historical records” and to
clarify how to dispose of electronic/digital records. Provisions in former Idaho Code § 50-909

were incorporated into an amended § 50-907. The new code went into effect on July 1, 2016.

In 2018, Idaho Code § -74-119 was amended to require a custodian(s) be named to receive

public record requests, which went into effect on July 1, 2018. While the previous version of the

records retention manual listed records custodians, it did not specifically note who receives

public records requests.
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MUNICIPAL RECORDS MANAGER

In accordance with Idaho Code§ 50-908, ; the City Clerk shall serve as the Municipal Records

Manager, also known as the Custodian, ferand shall receiveref public records requests on

behalf of for the City of Coeur d’Alene. The publicrecordsreguesteustodianRecords Supervisor
for the Police Department will also be-Beeky-Murmferd-a Custodian of public records for that
department. Each department shall may designate a department records manager whothat

reports to the City Clerk.
The Municipal Records Manager shall supervise the administration of €City records, including:

A. Ensuring the orderly and efficient management of municipal records in compliance with
Sstate and Ffederal statutes and regulations, and Ceity ordinances, resolutions and policies;

B. Identification and appropriate administration of records with enduring value for historical or
other research;

C. Overseeing retention and destruction of municipal records as directed by State and Federal
statutes and regulations and City ordinances, resolutions and policies; and

D. Coordinating transfer of permanent records to the State archives, with the assistance of the
State Archivist.

All designated department records managers as well as city officials, elected, appointed and
staff shall:

A. Protect and maintain the records in their custody in accordance with State and Federal

statutes and regulations, and City ordinances, resolutions and policies;

B. Cooperate with the Mmunicipal Rrecords M#ranager on the orderly and efficient
management of records, including identification and management of inactive records, and
identification and preservation of records of enduring value; and

C. Pass on to their successor records necessary for the continuing conduct of City business.

All records are the property of the City, and no City official, elected or appointed, or staff shall
have any personal or property right to such records even though he or she may have created,
developed, er-compiled, or possess them. The unauthorized destruction or removal of Ceity
records is prohibited.
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MUNICIPAL RECORDS MANAGERS

The following are the designated municipal records managers:

City Clerk Renata McLeod

Official City Municipal Records Manager

Department Records Manager

Ary-Fergusen Sherrie Badertscher

Linda-Wilsen Denise Ketron
Chrisdee Imthurn
Jamie-MebanielKatie Hirst
Melissa Tosi

Juanita Knight
Bette-Ammeon_Michael Priest
Alison Palmer

Pawla-Austin Melissa Brandt
Shana Stuhlmiller

Becky Mumford

Suzanne Sims

Torri Green
Biane-MelehioreFelicia Bruyette

Randy Adams, Beputy-City Attorney

Department

Administration

Building

Finance

Fire

Human Resources

Legal

Library

Municipal Services

Parks and Cemetery/Recreation
Planning

Police

Streets Maintenance/Engineering
Wastewater

Water

Legal Counsel
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DEFINITIONS

The following terms have been adopted from the Glossary of Records and Information
Management Terms, which is an American National Standard and distributed through the
Association of Idaho Cities.

ACID-FREE PAPER

Paper having a pH of 7.0 or greater that has been treated with an alkaline substance
capable of neutralizing acids. Acid-free paper may become acidic through contact with
acidic material or atmospheric pollutants. Also called acid neutral.

ACTIVE RECORD

Record needed to perform current operations. Subject to frequent use and usually
located near the user. Can be accessed manually or on-line via a computer system. See
also CURRENT RECORD and INACTIVE RECORD.

ADMINISTRATIVE RECORD

A record that is related to budget, personnel, supply, and similar administrative or
facilitative operations common to all organizations. It is distinguished from an
operational record that relates to an organization’s specific functions.

ADMINISTRATIVE VALUE

The usefulness of a record to the originating group in the conduct of its business.
ANNOTATION

A note added or attached to an original record.
ARCHIVAL INTEGRITY

The certification of a recording medium that has been tested to last longer than the
mandated term of retention is said to have “archival integrity”.

ARCHIVAL QUALITY
1. The ability of a recording medium to permanently retain its original characteristics.

2. The ability of a medium to resist deterioration for a lengthy, specified time.
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3. The extent to which something will or will not last for an extended period of time.
See also DURABILITY.

ARCHIVAL STANDARDS

Standards set by such agencies as the U.S. Bureau of Standards or the American
National Standards Institute (ANSI) to ensure permanence of microfilm, paper, or
electronic images.

ARCHIVES

1. The records created or received and accumulated by a person or organization in the
course of the conduct of affairs, and preserved because of their historical or continuing
value.

2. The building or part of a building where archival materials are located.

3. The agency or program responsible for selecting, acquiring, preserving, and making
available archival materials.

ARCHIVING

1. Used for electronic records, it is the procedure for transferring information from an
active file to an inactive file, storage medium, or facility.

2. Act of creating a backup copy of computer files. See BACKUP.
AUTOMATIC RECORDS SYSTEM

Any system that applies computer technology to any or all records management tasks
such as the creation, collection, processing, maintenance, retrieval, use, storage,
dissemination, and disposition of records.

-B-
BACKFILE CONVERSION

The process of identifying, indexing, coding, and/or inputting a large volume or backlog
of documents into a newly designed record keeping system.

BACKUP

1. The process of duplicating information primarily for protection in case the original is
lost or destroyed.

2. A copy of the record. See also ARCHIVING.
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BAR CODE

A coding system of vertical lines or bars set in a predetermined pattern that, when read
by an optical reader, can be converted to machine-readable language. Used in tracking
locations of files or boxes of records as well as other applications, e.g. libraries,
shipping/receiving, shelf stocking, billing, etc.

BASELINE

A specification or product that has been formally reviewed and agreed upon, that
thereafter serves as the basis for comparison and further development.

BATCHING

Grouping a series of records by common factors, such as a period of time or an
alphabetical or numerical segment that can be processed at one time.

BROWSABILITY

The ability of an automated index, or collection of records, to lend itself to systematic or
random searches.

CHRONOLOGICAL FILE

Records filed in date sequence either in reverse (latest date on top) or forward (earliest
date on top) chronological order.

CLOSED FILE

1. Afile where access is denied to users and retrieval is only performed by authorized
personnel.

2. Afile on which action has been completed and to which documents are unlikely to be
added.

COLD SITE

An alternative facility that is void of any resources or equipment except air-conditioning
and raised flooring, that can be used as a backup site for disaster recovery. See also
HOT SITE.

COLOR CODING

Using color as an aid in a filing system.
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COMMERCIAL RECORD CENTER

A records center that stores the records of several organizations and provides services
on a fee basis.

COMPOUND DOCUMENT

A computer-generated document composed of a variety of data types and formats such
as text and graphics. It also refers to electronic files that are supported by internal links
to other files that are modifiable, e.g. Microsoft Word.

COMPRESSION

Electronic activity that compresses data stored electronically. The process whereby
unused space is removed from an image during the transmission of digitized data.

COMPUTER LITERATE

Quality attributed to a person who feels comfortable working with computers and
understands how to use them.

COMPUTER-ASSISTED DESIGN (CAD)

Computer software in which drawings, graphics and designs can be created and edited
interactively by using a digitizer or mouse to move the cursor around the screen.

COMPUTER-ASSISTED RETRIEVAL (CAR)

Systems that combine the document storage capabilities of micrographics with the
indexing and retrieval capabilities of a computer database.

COMPUTER-INPUT MICROFORM (CIM)

The process whereby computer input can be taken directly from microforms by
scanning and character recognition.

CONFIDENTIAL RECORD

1. Arecord or document requiring protection against unauthorized disclosure,
modification, or destruction.

2. In government, a document containing information, the disclosure of which would
harm the national security.

COPY
Duplicate of a document prepared simultaneously or separately by the action of
duplicating.
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COPYRIGHT

The right vested by law in the author of a document and his/her heirs or assignees to
publish or reproduce the document.

CORRESPONDENCE

Any form of addressed communication sent and received, including memos, letters,
postcards, e-mails, etc.

CROSS REFERENCE
1. A notation in a file or on a list showing that a record has been stored elsewhere.
2. An entry directing attention to one or more related items.

CUMULATIVE INDEX

An index in which successive entries are added or interfiled as the records collection
grows.

CURRENT RECORD

The most recent record or collection of records that is used on a regular basis. See Also
ACTIVE RECORD.

-D-
DATA
Groups of characters that represent a specific value or condition. Data provides the
building block of information.
DATABASE

A collection of related data stored on a computer system that can be manipulated or
extracted for use with various applications but managed independently of them.

DECENTRALIZED FILE

Records located and maintained in or near the unit immediately responsible for the
functions in which they are used.

DESTRUCTION

See RECORDS DISPOSITION.
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DIRECT ACCESS

1. A system that permits access to files without reference to an index or other finding
aid.

2. The capability of electronically locating a given item within a series without having to
examine all the items sequentially.

DISASTER RECOVERY PLAN

A written and approved course of action to take when disaster strikes ensuring an
organization’s ability to respond to an interruption in services by restoring the critical
business functions.

DISPOSITION

The actions taken with regard to records as determined through their appraisal. Actions
might include transfer to storage, destruction, or preservation for archival purposes.

DOCUMENT

1. Recorded information regardless of medium or characteristics. Frequently used
interchangeably with the word record.

2. Asingle record item (letter, memorandum, form, or report) consisting of one or more
pages.

DOTS PER INCH (DPI)

A linear unit of measurement used to give the resolution of non-impact page printers.
Dots per inch is the equivalent of spots per inch (spi). See also PIXEL.

DRAFT
A rough or preliminary form of a document.
DURABILITY

The degree to which a storage medium retains its original strength or properties
especially under conditions of heavy, sustained use. See also ARCHIVAL QUALITY.
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-E-
ELECTRONIC DOCUMENT MANAGEMENT (EDM)

A computer system that allows one to create, access, store, locate, retrieve, and
otherwise manage electronic documents.

ELECTRONIC FILING

Capturing and storing document images on an electronic system. Through the indexing
or key words or identifying elements, the documents can be retrieved electronically.

ELECTRONIC MAIL (E-MAIL)

A system that enables users to compose, transmit, receive, and manage electronic
messages and images across the networks and through gateways connecting to other
local area networks.

ELECTRONIC RECORD/DOCUMENT
A record stored on electronic storage media that can be readily accessed or changed.
ELECTRONIC SIGNATURE

The acceptance of, or method of authenticating, a document through use of a password
or other electronic method.

ERASE

The process of permanently removing, overwriting, or obliterating information from an
erasable storage medium.

ESSENTIAL RECORD
See VITAL RECORD and IMPORTANT RECORD
EVIDENTIAL VALUE

The value of those records of an organization that are necessary to provide legal,
authentic, and adequate documentation of its structure and functioning.

EXEMPT RECORDS

The City of Coeur d’Alene abides by I.C. §9-335, I.C. § 9-340A through 9-340H regarding
City records that are exempt from disclosure. However, all other information relating
to an employee or applicant, such as home address and phone numbers shall not be
disclosed to the public without the written consent of the employee, applicant, or
authorized representative.
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FACSIMILE (FAX)

An electronic means of transferring an exact reproduction of an image using telephone
lines. The image is scanned by the transmitter and reconstructed at the receiving
station.

FILE
1. A collection of related records filed together usually in reverse chronological order.
2. The action of arranging documents into a predetermined sequence.
3. A cabinet housing file folders containing documents.
4. A named set of records stored or processed as a unit electronically.
FILE INTEGRITY

The ability to retrieve and use a document without the chance of it being lost or
misfiled. Also refers to the thoroughness of a file.

FILING INCH

The linear capacity of filing expressed in inches. Generally, 25 filing inches are in a
standard letter-size vertical file drawer.

FILING SYSTEM

The systematic indexing and arrangement of records based on procedures, supplies
(guides and folders) and housing.

FROZEN RECORDS

A suspension of the records destruction process because of special circumstances such
as an audit, court order, or investigation.

-G-
GUIDE

A divider or finding aid with a projecting tab used in files to identify a section and to
facilitate reference.

GUSSET

An expansion spine on file folders used to increase capacity.
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HARD COPY
Printed copy of a record that can be read without use of mechanical assistance.
HEADING

Keyword or phrase set apart from the text as a title or a summary of the text that
follows.

HISTORICAL VALUE

Records that are retained permanently for purposes of enduring value and not
necessarily for business purposes.

HOT SITE

An alternate facility that has the equipment and resources to recover the business
functions affected by the occurrence of a disaster. See also COLD SITE.

-I-
IMAGE

A digital/photographic representation of a record, on any medium such as on microfilm
or optical disk.

IMPORTANT RECORDS

Records that contain information pertinent to an organization that would need to be re-
created or replaced if lost or destroyed.

INACTIVE RECORD

A record that does not have to be readily available, but which must be kept for legal,
fiscal, or historical purposes. See also ACTIVE RECORD.

INDEX

A systematic guide that allows access to specific items contained within a larger body of
information.

INFORMATIONAL VALUE

The value of a record derived from the information it contains on persons, places, etc.
and not on the originating agency itself.
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IN-HOUSE

A function that is performed and managed within the organization as opposed to being
performed by a third party contractor (outsourced).

INTERNET

A worldwide network of computers that allows public access to send, store and receive
electronic information over public networks. It is a network of networks.

INTRANET

A private Internet network set up within a organization behind a firewall for use,
depending on security clearance, by employees, business partners, customers or general
Internet users.

INTRINSIC VALUE

The inherent value of a record dependent upon unique factors such as age,
circumstances of creation, a signature, or an attached seal.

LATERAL FILE CABINET

Storage equipment that is wider than it is deep — records are accessed from the side
(horizontally). File can be arranged front to back or side by side. See also VERTICAL FILE
CABINET.

LATERAL FILING
File system where file access is horizontal (side by side rather than front to back).

LAW ENFORCEMENT MEDIA RECORDING:

A meansa digital record created by a law enforcement agency in the performance of its
duties that consists of a recording of visual or audible components or both.

LEGAL SIZE

Paper that measures 8 % inches by 14 inches.
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LEGAL VALUE
1. Value inherent in records that provide legal proof of business transactions.

2. The value of records in demonstrating compliance with legal, statutory, and
regulatory requirements.

LETTER SIZE
Paper that measures 8 % inches by 11 inches.
LICENSE

A document evidencing a right or permission, granted to an individual/organization by a
competent authority to engage in some transaction or to do some act.

LIFE CYCLE (of a record)

The span of time of a record from its creation or receipt, through its useful life to its final
disposition or retention as a historical record.

LINEAR FOOT

Measurement of files within a drawer across the top of the files perpendicular to the file
folders (twelve inches). Usually does not equal a cubic foot; with letter size files, a linear
foot equals approximately % cubic foot.

LOG

A list, either in electronic or hard-copy format, that is used in posting the sequence of
transactions or events.

LONG-TERM RECORD

Records that have historical significance; record having enduring value to the
organization.

MAIN HEADING

In indexing, the heading under which a related group of subheadings or other
subdivisions is found.
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MICROFICHE

Microform in the shape of a rectangular sheet having one or more micro-images
arranged in a grid pattern with a heading area across the top requiring a reader for
viewing.

MICROFILM

1. A photographic reproduction of a document greatly reduced in size from the original
on fine grain, high-resolution film and requiring a reader for viewing.

2. Microform in the shape of a roll or strip.
3. To record micrographs on film.

MICROSOFT TEAMS FILES/ELECTRONIC DOCUMENTS: Microsoft Teams is a collaboration
platform for team communication and file sharing. As the City transitions to the use of

Microsoft Teams, there are many unknowns regarding the scope of its use. What is

known is that documents will be held electronically and shared between teams, and

channels will be used for communication. Some of the files generated will be transitory

in nature and no longer needed once the final document is prepared. Additionally,

some communication channels will specifically be established for day-to-day updates

between teammates, while other channels may be utilized throughout the life of a

project to communicate project status and needs between team members. Each

Department will be responsible to determine whether a Teams record is a transitory

record (held until no longer needed) or a temporary record (held for 2 years) and

provide that list to the City Clerk for the records retention schedule.

MOBILE FILE SYSTEM

Rows of shelving, used for compact storage, situated on wheel-fitted carriages that
travel on track and allow one or more aisles to be opened to access the system.

-N-
NOMENCLATURE
A set of terms or symbols and their definitions.
NONESSENTIAL RECORD
A record that has no predictable value to the organization after its initial use.
NONRECORD

1. Items that are not usually included within the scope of official records, e.g.
convenience file, day file, reference materials, drafts, etc.
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2. Documents not required to be retained and therefore not appearing on a records
retention schedule.

OFFICE OF RECORD

An office designated to maintain the record or official copy of a particular record in an
organization.

OFFICIAL RECORD

1. Significant, vital, or important records of continuing value to be protected, managed,
and retained according to established retention schedules. Often but not necessarily an
original.

2. Inlaw, an official record has the legally recognized and judicially enforceable quality
of establishing some fact.

OFF-SITE STORAGE

A potentially secure location, removed from the primary location, at which inactive or
vital records are stored.

OPEN ACCESS
1. The concept of allowing users to retrieve documents themselves.
2. Non-restricted, non-confidential records.

OPEN-SHELF FILING

Files placed on shelves without any doors or drawers; usually side- (or end-) tab file
folder labels and guides are used to locate the file titles.

OPTICAL SCANNER

A device that automatically reads printed/written characters or graphics and converts
them to a digital form.

ORIGINAL RECORD
A primary or first generation record from which copies can be made.
ORIGINATING DEPARTMENT

The department that originates a record.
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OUTCARD/OUTGUIDE

A device used to physically replace material that is removed from a file that indicates
what was taken, by whom, and the date removed.

-p-
PENDING FILE
Materials held for further settlement or action.

PERMANENT RECORD — Must be retained into perpetuity (and may be transferred to the state
archives.)

Information that has been designated for continuous preservation because of reference,
historical or administrative significance to the organization.

PIXEL

The smallest unit of a digitized picture, either on the screen or printed.
PRIVILEGED RECORD

A document with restricted access.
PUBLIC RECORD

Any paper, written or printed book, document or drawing, map or plan, photograph or
microfilm, sound-recording or similar device, that has been made or received by any
official, officer, board, commission, agency, authority, district, institution, or other
instrumentality of government, in connection with the transaction of public business
and has been retained by an agency as evidence of its activities or because of the
information contained therein.

PURGE

To remove information from a file that has not further value, usually according to a
records retention schedule. This process can be done to both active and inactive
records.

RANDOM FILING

The filing of documents without regard to strict sequence; usually used in conjunction
with computer access programs.
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RECORD

Recorded information, regardless of medium or characteristics, made or received by an
organization that is evidence of its operations, and had value requiring its retention for a
specific period of time.

RECORD COPY

The official copy of a record that is retained for legal, operational, or historical purposes,
sometimes the original.

RECORDS DISPOSITION

After records have reached the end of their retention period in active and/or inactive
storage, they may be transferred to an archive for retention or be destroyed.

RECORDS RETENTION SCHEDULE

A comprehensive list of records series titles, indicating for each series the length of time
it is to be maintained. May include retention in active office areas, inactive storage
areas, and when and if such series may be destroyed or formally transferred to another
entity such as an archive for historical preservation. The City Clerk is the keeper of this

schedule. The City Attorney and City Clerk may make any reasonable and necessary
amendments to the schedule.

RECORDS SERIES

A group of related records filed/used together as a unit and evaluated as a unit for
retention purposes, e.g., a personnel file consisting of application, reference letters,
benefit forms, etc.

RECORDS VALUE

The usefulness of records for operational, legal, regulatory, fiscal and historical
purposes.

REMOTE STORAGE

Off-site storage (not in the same geographical area) of records in a company-owned
commercial, or cooperative records center. See also OFF-SITE STORAGE.

REPORT

A document containing a presentation of facts or the record of some proceeding,
investigation, or event.
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RESTRICTED ACCESS

A limitation on the use of records. Restrictions may be imposed by law, the
organization, or donors of the records to a collection.

RETRIEVAL

1. The process of locating and withdrawing a record from a filing system or records
center.

2. The action of accessing information from stored data on a computer system.
ROUTING
The manual or electronic circulation of material among staff members.
-S-
SCANNER

A device that converts an image of a document to electronic form for processing and
storage.

SEARCH

Extended investigation for requested information. A systematic examination of the
available information in a specific field of interest.

SECOND-DIGIT ORDER
A system of numeric filing in which the secondary digits are used as the finding tool.

SEMI-PERMANENT RECORD — Must-beretained-fornoless-than5-years:

Records such as canceled checks, purchase orders, vouchers and other financial records,

as well as; Contracts/Agreements, Building applications for commercial and government

projects, and License applications. Must be retained for no less than 5 years.

SHELF LIFE

The period of time before deterioration renders materials unusable or the content of no
value.

SHELF LIST

A listing of files/records in the exact order in which they are located as files on shelves.
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SOURCE DOCUMENT
Record on which an original transaction was captured; can be hard copy or electronic.
STANDARD OPERATING PROCEDURE (SOP)

Specified instructions established to aid in the performance of individual tasks and
responsibilities.

TAPE

1. Recording medium for data in computer programs. Generally used as a mass or
portable storage medium in magnetic form.

2. Audio- or videotapes can also be records.

TEMPORARY RECORDS — Must be retained for no less than 2 years.

1. Records appraised-considered as having temporary or limited value and approved for
destruction, either immediately or after a shertspecifiedshort-specified retention
period.

2. Also, records temporarily in a holding area until they are placed in their final location.
TERMINAL DIGIT FILING

A system of numeric filing using the last two or three digits right to left of each number
as the primary division under which the record is filed.

TICKLER FILE

A date-sequenced file by which matters pending are flagged for attention on the proper
date.

TRANSFER
1. The act of changing the physical custody of records with or without legal title.
2. The relocating of records from one storage area to another.

TRANSITORY RECORD

”n u ”

Shall mean records which are not “permanent,” “semi-permanent,” “temporary,” or
“historical,” as defined by Idaho Code Section 50-907. Transitory records shall be
retained until they are no longer needed for the conduct of city business. Examples of

such items include but are not limited to: internal information records such as
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telephone messages, notes, appointment books, calendars /schedules, routing slips,
used solely to disseminate information or similar administrative purposes, text
messages, -audio tapes used for meeting minute preparation not related to land use and
security tape footage. Law enforcement media recordings with evidentiary value shall
be retained for not less than two hundred (200) days from the date the recording was

made or until the legal proceeding is concluded, whichever is greater. If no legal

proceeding is commenced, the recording must be kept until the applicable statute of
limitations has expired.:

TRANSMITTAL LIST

A document that lists the records being transferred from one area to another such as
from active storage to inactive storage. The document may also transfer legal
responsibility for the records as well as physical custody.

-U-
UNSCHEDULED RECORDS

Records for which no retention period has yet been determined.

VALUATION
The determination, based on fair market prices, of the monetary value of documents.
VAULT

A security storage area constructed of fire-resistant material and structurally
independent from the building in which it is located.

VERTICAL FILE CABINET
Storage equipment that is deeper than it is wide. Files are arranged front to back.
VITAL RECORD

A record identified as essential for the continuation or survival of the organization if a
disaster strikes. Such records are necessary to re-create the organization’s legal and
financial status and to determine the rights and obligations of employees, customers,
stockholders, and citizens.
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VITAL RECORDS SCHEDULE

A detailed list identifying the vital records, their locations, protection instructions, and
method of protection in case the records were lost during a disaster.

-W-
WATERMARK

A translucent mark or design in paper incorporated during manufacture for purposes of
decoration or identification.

WEEDING

The removal of individual documents or files lacking continuing value. Also known as
purging.

WORKING COPY
A duplicate or copy of a document that may be marked up or annotated.
WORKING PAPERS

Documents such as notes, calculations, or drafts assembled or created and used in the
preparation or analysis of other documents. Usually retained by the originator at the
point of use with limited retention value.
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STORAGE OF RECORDS

1. Excluding records retained by the City Clerk, records shall be maintained in the department
of their origination.

2. Records shall be filed within the department in conformance with the established filing
system of that department.

3. Any procedure on how to file a record within a department shall be contained in the
individual department’s Records Retention Manual with a copy of each department’s filing
procedure maintained in the City’s Master Records Retention Manual.
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DEPARTMENT FILING SYSTEM PROCEDURES

Each department maintains their files that relate to the operations of their department. The
following pages contain a description of the filing systems set up for each department.
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DEPARTMENT: ADMINISTRATION

The Administration Department has an alphabetical filing system, with the exception of the
Public Works Committee files, which are maintained by date.

1. Atwo drawer file cabinet is maintained in the Executive Assistant’s office area for the
current year’s Mayor and City Administrator files (correspondence and miscellaneous
file). Older files and correspondence from the Mayor’ Office are scanned and located in
the Pigeonhole Document Management Program, Library/Mayor.

3-2.The Mayor and City Administrator maintain personal working files in their offices.

4-3. Files for Boards, Commissions, and Committees are maintained by the Executive
Assistant. The files have been scanned and are located in the Pigeonhole Document
Management program, Library/Mayor/Boards Committees Commissions.

5:4.Files for the Public Works Committee are maintained by the Executive Assistant. The
current year’s files, along with all hard copies of the minutes and agendas are located at
the Executive Assistant’s desk. Files older than one year have been scanned and are
located in the Pigeonhole Document Management program, Library/City council/Public
Works.

6-5.Computers files are located in AmyF/My Documents.
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DEPARTMENT: BUILDING DEPARTMENT

OVERVIEW: The Building Department filing system employs several methods depending on the
type of information.

FILE CATEGORIES:
Residential and Commercial Building, Mechanical and Plumbing — Active Permits
Residential and Commercial Building, Mechanical and Plumbing — Closed Permits
Irrigation/Backflow Permits, Residential and Commercial
General Office Correspondence
Inspectors’ Correspondence
Abatement Files
Budget information and check requests.
Permits in process.
Permits ready to be issued.

BUILDING PERMITS

Active: Residential and Commercial building, mechanical and plumbing permits are filed
in alphabetic order by address in the cabinets in the Permit Tech area.

Closed: Residential and Commercial building, mechanical and plumbing permits are
filed by permit number in the storage room at the lower level of City Hall in the file
cabinets. Files are maintained in the department for approximately 6 months and then
are scanned as funds are available.

Irrigation/Backflow Permits: for residential and commercial are filed in Permit Tech
area in alphabetic order by address. When the permit is “closed” because it is complete
or has expired due to inactivity, it is placed in a filing box to be scanned in the building
storage room.

General Office Correspondence: files are maintained in alphabetic order in the black
filing cabinet in the Permit Tech area.

Building Services Director/Building Official and Inspectors: Correspondence is
maintained on the computer for each individual. Incoming and outgoing
correspondence is maintained in the building permit file.
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Abatement Files: for residential and commercial are filed in the cabinet by the Permit
Coordinator’s desk in alphabetic order by address. When the matter becomes a legal
issue then afile is maintained in the legal department. Abatement files are placed in the
building permit file when resolved.

Budget Information and check requests: check requests and budget information is
maintained by the Permit Tech assigned to this task and are filed chronically by month
and year.

Permits in Process:

Residential: Application and plans are routed to each department either electronically
or by paper. The database is updated where the paperwork is during the permit
process. The Permit Techs maintains the information until it is issued and paid for.

Commercial: Application and plans are routed to each department either electronically
or by paper. The database is updated where the paperwork is during the permit
process. The Permit Coordinator maintains the information until it is issued and paid
for. The approved information is filed by address in the filing bins behind the
Coordinator’s desk.

Permits ready to be issued: After the applicant has been notified that their permit is
ready, the information is filed in the black filing cabinet in the Permit Tech area.
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DEPARTMENT:

CITY CLERK’S OFFICE/ MUNICIPAL SERVICES DEPARTMENT

Overview: The City Clerk’s filing system is based on a terminal digit filing system.

File Categories: Files are created according to category. Each category is color coded with bar

labels on the side of each folder.

File Numbers: Within each category, a file is created using a 6-digit number, e.g. 06-0160.

Acquisitions

Agreement/contracts

Allocations
Appraisals
Appeals
Audit
Award

Bills of Sale
Deeds
Elections
Franchises
Grants
Guarantees
History
Inventories
Leases
Licenses
Litigations
Minutes
Notices

Oaths of Office

Ordinances
Permits
Petitions

Proclamations

Rates
Reports
Resolutions

Signatures Certified by the Secretary of State

Titles

The first two digits 06-1234 are determined by the last two numbers for the year in which the

file was created. This file was created in 2006 since the last two digits of the year end in 06.

The final four digits are assigned in the order in which a file was created with the first file being

assigned 0001 up to 0160 (this last number would indicated that there has been 160 files
created in a particular category).
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A master index is maintained which lists each category and the numeric order of numbers
assigned to files.

A number is placed on the side of the folder. Numbers are grouped in units of ten starting with
the number 0 and ending with 9. Using the last two digits of the file number 06(0160 - this file
would have the number “6” placed on the side of the folder.

Beneath the above-noted number a small black tab from 0 to 9 is located on the side of the file
folder in a descending fashion and indicates the last digit of the file number. In our example

06(0160

A black tab would be placed where it aligns with the location for a “0” on the side of the folder.

:

etc.

File Label: Each folder has a file label which contains the Name/Title of the file’s content and
file number, e.g.:

Filing Folders: Folders are filed numerically within each category beginning with the last two
digits of the file number 06(0160.

If there is more than one folder in a category with a file number ending in “60, then they are
filed numerically using the next set of number 06(0160. Example a series of folders would be
filed as follows: 0060, 0160, 0260, 0360, 0460, etc.
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Other Files Are:
Sign permits - filed in the black file cabinet in upstairs vault in numerical order.
Ordinance, Resolution & council minutes books — on shelf in upstairs vault.

Bid request for proposals are kept on the top shelf of the upstairs vault in folders,
labeled by project and bid date.

Affidavits of publication - stored in boxes on floor of upstairs vault in date order and
boxes labeled according to subject i.e., bid opening, public hearing etc.

Fingerprints - original requests & results stored downstairs at Kathy’s desk.
Electronic Files:

Pigeonhole is the electronic method for maintaining files in the Municipal Services Department.
The following subjects can be found in Pigeonhole:

Ordinances

Resolutions

Council Minutes

Planning Commission Minutes

General Services Minutes

Public Works Minutes

Cemetery Board

Park & Recreation

Sign Board

Traffic Safety

Urban Forestry

Deeds

Claims

Personnel Files

Agreements — old one

Clerks system — licensing, deeds, resolutions & ordinances
Fingerprints — electronic record that will state the date fingerprints cleared or not
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DEPARTMENT: ENGINEERING

DOCUMENT MEDIA LOCATION

Encroachment Permits Electronic Building Permit Program
Project Files Paper Filing Cabinet in Engineering
Record Drawings Electronic Server

Surveying Records Paper Hanging Files in Engineering
Vacation Files Paper Filing Cabinet in Engineering
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DEPARTMENT: FINANCE

Files located in Customer Service (lower level of City Hall):

Baskets on shelving unit contain Work Orders which are filed by request date. Work orders
are bundled monthly and stored in boxes on shelves.

Small Black File Cabinet — bottom drawer — payment coupons bundled by day.
Binders stored on desk top contain:

Meter proofs — filed sequentially by date

Shut offs- filed sequentially by date

Files located in the file cabinet behind the Accounts Payable desk:

Filed Alphabetical by Vendor, each letter having a misc. file this contains invoices of vendors
rarely used. Tan lateral directly behind Account Payable desk contains current year files, file
cabinet to its left contains prior year. All years prior to that are stored in the storage room.

Files located in lateral file cabinet behind the Utility Billing desk in the upstairs location of the

Finance Department:

Black Lateral File Cabinet -Filed alphabetically
First drawer contains (top)— Miscellaneous files with unused data.
Second and third drawers contain all street light information.
Fourth drawer container reports in alphabetical order -stacked.
Tall Tan Cabinet — filed (stacked) by most current date on top
Contains utility bulling\cash receipting proofs

Files located in the Payroll Coordinators area:

Lateral File Cabinet — filed alphabetical for current year payables.
Storage cabinet hanging on the wall — binders are labeled and stacked in current period order.

Prior year files are located in the vault in storage boxes appropriately labeled by year and files
are alphabetical in boxes.
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Files located in the Payroll Coordinators area: (continued)

Gray Tall File Cabinets against wall —
Far left cabinet — Fixed asset data filed by asset purchase date.

Third drawer contains additional Account Payable information filed by
vendor.

Second cabinet in from left —

Top drawer - Invoice proof lists — filed by month for prior fiscal
year.

Second drawer — EMS files & garbage charges clipped by date

Third drawer — Prior street light information filed by topic

Fourth drawer — Miscellaneous LID information - no filing system
Third cabinet in from left-

Top drawer — Direct deposit stubs — Acco’ed by pay period

Files located in the Deputy Finance Directors area:

Tall Black Lateral File Cabinet —
First drawer (top) — Grant information for past seven years filed by year
Second drawer — Misc. — filed by year
Third drawer — Cash receipting information for current year filed by date
Fourth drawer — Check stubs Acco’ed numerically filed.

Tall Tan Lateral File Cabinet - filed by month — contains reports.

Short tan lateral -
First drawer - misc. receipts from cash receipting — filed daily, alphabetically
Second drawer — bank statements — filed by month

Top drawer in desk — filed by Fund

Second drawer — grant and fixed asset information — no filing system.
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Files located in the Finance Directors office:

Black Lateral File Cabinet -
Filed Alphabetically
Credenza -
Binders contain Impact fee information
Box — Kroc Center information by topic
Inter fund transfer study - Bound Appraisals by Asset
Right Drawer of Desk:
Personnel files — alphabetically
Tax information files by topic
Black Desk Top Shelving Unit Stored Under Desk:
Foster rental property information by event
Bond Sale information by date

Files located in “Vault”:

Boxes:
Accounts Payable and Payroll - Contain prior year information by date
Cash Receipting — bound sequentially by date
Check Stubs — numerically by year.
Binders:
Payroll data — by pay period.
Brown Bankers Boxes — Cemetery information — alphabetical
Gray File Cabinet — Fixed Asset print outs — no order

Small Green Draw boxes - Cemetery information — alphabetical
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DEPARTMENT: FIRE

DOCUMENTS

MEDIA

PATH &/OR METHOD

PHYSICAL LOCATION

Accident Reviews Electronic H:\Accident Reports\Year\Unit, Driver,Date Executive Assistant Office
Annual Reports Electronic F:\Fire\Annual Reports\Year All Fire Department Computers
Apparatus Inventory Electronic H:\Apparatus & Equip\CDAFD Vehicle Inventory Executive Assistant Computer
Budget Preparation Electronic H:\Budget\FY Executive Assistant Computer
Burn Permits Paper Based Filed by Date - Most Recent First Front Counter/Main Reception Entrance
Collective Labor Agreements Electronic H:\Union\Resolution # IAFF Executive Assistant Computer
Contracts Electronic H:\MAA-MOU-Agreements-Contracts Executive Assistant Computer
Department Journal Electronic FireServer\FireHouse Software\Department Journal All Fire Department Computers
Dept Journal/Captains Log Paper Based Quartley Binders by Date, Time & Station (Pre-1999) Admin Basement Storage Room
Filed by Month & Year with Time Sheets- Most Recent
Employee Leave Requests Paper Based First 2-Drawer Filing Cabinet - Exec Asst Office
Entrance Exams Electronic H:\Entrance Exams\Month & Year Executive Assistant Computer
Grant Management Files Electronic H:\Grants\Title & Year Executive Assistant Computer
Grant Management Files Paper Based Filed Alphabetically by Title & Year 2-Drawer Filing Cabnet - Exec Asst Office
Hazardous Materials Paper Based Filed Alphabetically by Business Name 4-Drawer Vertical Filing Cabinet in FPB
Hydrant Records Electronic FireServer\FireHouse Software\Hydrant Management All Fire Department Computers
Yearly Binders by Incident #, Address,Date, Time (Pre-
Incident Logs Paper Based 1999) Admin Basement Storage Room
FireServer\FireHouse Software\NFIRS 5.0 Incident
Incident Reports Electronic Reports All Fire Department Computers

Incident Reports

Paper Based

Filed by Date - Boxed by Year (Pre-1999)

Admin Basement Storage Room

FireServer\FireHouse Software\Incident #\Date\Address

Investigation Files Electronic All Fire Department Computers

Investigation Files Paper Based Filed by Incident Address Locked 4-Drawer Filing Cabinet in FPB

Invoices Paper Based Filed by Month & Year - Most Recent First 2-Drawer Filing Cabinet - Exec Asst Office

Liability Waivers Paper Based Scanned to F:\Fire\Ride Along Waivers All Fire Department Computers
FireServer\FireHouse Software\Apparatus, Equip &

Maintenance Records Electronic Inventory All Fire Department Computers

Map Books Electronic C:\arcgis (FSTA3-06-XP) Station #3 Lt. Office Computer

Map Books Electronic F:\Fire\arcview data and G:\maps\cdal\fire All Fire Department Computers

Map Books Paper Based Bound Ledger Pages Filed by Address All First Out Apparatus

Mutual Aid Agreements Electronic H:\Filed Alphabetically by Agency Executive Assistant Computer
FireServer\FireHouse Software\Occupancies & PrePlans

Occupancy Files Electronic All Fire Department Computers

Occupancy Files Paper Based Filed by Address - Wall Shelves Filing System Admin Basement Storage Room
F:\Fire\PrePlans\District\Business Name and/or Address

Preplan Books Electronic All Fire Department Computers
Bound Ledger Pages Filed by Address and/or Business

Preplan Books Paper Based Name All First Out Apparatus

Promotional Exams Electronic H:\Promotional Exams\Position Executive Assistant Computer

Standard Operating Procedy Electronic F:\Fire\SOP Manual\Files by Number All Fire Department Computers

Time Sheets Paper Based Filed by Month & Year - Most Recent First 2-Drawer Filing Cabinet - Exec Asst Office
FireServer\FireHouse Software\Training Classes or

Training Records & Reports Electronic Programs All Fire Department Computers

Training Records & Reports Paper Based Filed Alphabetically by Employee Name (Pre-1999) Admin Basement Storage Room

Work Requests Electronic H:\Work Requests\Date Executive Assistant Computer

Working & Quick Ref Files Electronic H:\Alphabetically by Topic or C:\My Documents Executive Assistant Computer

Working & Quick Ref Files Paper Based Filed Alphabetically by Topic 2-Drawer Filing Cabinet - Exec Asst Office

Updated: 2013
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DEPARTMENT: HUMAN RESOURCES

Overview: The Human Resources (HR)Department-has-an-alphabetical-fiing-system-foral-files
mathtathed-withinthe-department: retains and destroys personnel records in accordance with

City of Coeur d’Alene policies on records retention, as well as federal and state laws governing

records retention. The HR Department maintains the official personnel file for each employee in

the service of the City, as well as reference files, and government compliance reports.

File Categories:

> FEilesaremaintained-inHuman-Resourcesforthefollowing The following employee

records are maintained in segregated personnel files::
® General cEurrent employee files,relading-employeesgenerat-fileand
lical file:
e Temporary/Sseasonal Recreation and Parks Employees;
¢ Terminated Eemployee Ffiles;
D
* Benefitenrollmentand-changefermsEmployee medical records;
Ref Filac . " . | s el
| fits_and policies:

The following files are-alphabetized-by-department-thenbyjeb-title

captured and stored digitally:;
e Active Recruitment Files;
e Completed Recruitment Files;
® Job Class Specifications;
e Affirmative Action Data:;

e |9 forms;
® Terinated employee files;
e Reference files for various Human Resource related topics, city benefits,

and policies.

The following files are serted- maintained separately in reverse chronological

sequence by calendar year and then alphabetized by employee name:
*  Workers Compensation Claims;
® Drug Testing Information.

Reference files specific to HR topics, city benefits, research, and policies are maintained in HR.
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File Label

> Each current employee file has a label which consists of the employee’s name,
job title, employee identifier, and date of hire,ferexample:

e Employee File: Doe, Jane Doe)
Office Assistant DOH: 1/1/2020
> All other reference file labels are titled by topic, for example:
e ReferenceFile: American Disability Act (ADA)
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DEPARTMENT: LEGAL DEPARTMENT - CIVIL DIVISION

PATH & / Or
DOCUMENTS DESCRIPTION MEDIA METHOD PHYSICAL LOCATION
BANKRUPTCY FILES Various notices of Electronic | F:\Legal-Civil\Filing
bankruptcy, discharge of Cabinet\General
debtor, bankruptcy court files\BANKRUPTCY
case notifications, etc.
(utility accounts)
BUDGET Working papers for Electronic | F:\Legal- Senior Legal Office
PREPARATIONS budget development: & Paper Civil\Office\Budget
History of expenses and Based
personnel costs along
with summaries of
anticipated increases and
other documentation
used to justify or develop
the annual budget
request.
BILLS TO COUNCIL Copies of invoices, Electronic | F:\Legal- Senior Legal Office
spreadsheets for tracking | &-Paper Civil\Office\Budget\Bil
bills, etc. Based Is To Council
CITIFIT COMMITTEE Misc documents Electronic | Fi\legal Now managed by
regarding the committee CiviNOffice\Juanita\Ci | Human Resources
and events held by the tifitPublic/legal/citifit
committee
COEUR D’ALENE Copy of Coeur d’Alene Paper Three Ring Binder Book Case
MUNICIPAL CODE Municipal Code Book Based
BOOK detailing municipal code
sections within the city.
COUNCIL PACKET Resolutions, Ordinances, | Electronic | F:\Legal- Senior Legal Office
Agreements, Staff & Paper Civil\Office\Council
Reports etc., in draft Eazec Pkt
format. Packet
Procedures,
spreadsheets.
ELECTRONIC Various records Electronic | F:\Legal-Civil\Filing
SPREADSHEETS / maintained in Cabinet
DATABASES spreadsheeets or
databases on the City's
computer system for
reference/research
purposes.
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FORMS Misc documents created | Electronic | F:\Legal-
for continued use. l.e. Civil\Office\Forms
Resolutions, Ordinances,

Agreements, Easements,
etc.

GENERAL FILES Miscellaneous Electronic | F:\Legal-Civil\Filing City & Chief Deputy
documents to include & Paper Cabinet\General files City Attorney's office:
communication, memos, | Based working paper files.
research, notes, maps, Folders filed by subject
press articles, legal name in no particular
descriptions, photos, order. When files are
draft agreements, no longer needed by
contracts, etc. the attorney, the file

will be scanned to the
server.

GENERAL City Traffic Fine / Agency | Electronic | F:\Legal-

LEDGER/COURT Reports Civil\Office\General

FINES Ledger

COM AP Cabinet\Packet-

Sepernllopvices

HEADS UP Document created for Electronic | F:\Legal- 2004-2019
Heads Up to Mayor and Civil\Office\Juanita\H
Council eads Up

INTERN RESEARCH Misc. notes, research Electronic | F:\Legal-Civil\Filing

FILES done by Legal Interns Cabinet\General

Files\ResearchF\legal
OffiecDocuraents

INVOICES Scanned vendor invoices | Electronic | F:\Legal-
paid for services Civil\Office\Budget\Bil
rendered and/or goods Is To Council
received. Filed by month
payment was made.

LAWSUIT FILES Correspondence to Electronic | F:\Legal-Civil\Filing City & Chief Deputy

include letters; memos;
e-mails and faxes, etc.

Miscellaneous
documents to include
maps, press articles, legal
descriptions, draft
agreements, contracts,
etc; research. Pleadings
misc. pleadings from
both parties to the
lawsuit.

Notes to include misc.
hand written notes by
attorneys.

Cabinet\Lawsuits

City Attorney's office:
working paper files.
Folders filed by subject
name in no particular
order. When files are
no longer needed by
the attorney, the file
will be scanned to the
server.
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LEGAL LIBRARY N Various books, binders, Electronic | F:\Legal- Legal'sStorage Room-in
STORAGE pamphlets, etc. & Paper Civil\Office\Legal Parks-Department
Based Library insterage Book shelf
MEMO & LETTERS Misc memo's and letters | Electronic | F:\Legal-
drafted by the legal Civil\Office\Memo &
department staff Ltrs
OFFICE EMPLOYEE Scanned credit card Electronic | F:\Legal- Senior Legal Office
CREDIT CARDS statements and & Paper Civil\Office\Budget\B#
supporting documents. Based sTo
The card itselis are kept Counci\USBankCCStat
in a paperfitelock box. ementsP card
purchase
OFFICE EQUIPMENT | Misc documents on Electronic | F:\Legal- Senior Legal Office
& OFFICE office equipment & & Paper Civil\Office\Office
INFORMATION office information Based Equipment
F:\Legal-
Civil\Office\Office
Information
OPINION FILES Various legal opinion Electronic | F:\Legal-Civil\Filing
memo’s prepared by Cabinet\Opinions
Attorneys, AG’s Office
and Legal Interns
ORDINANCES & Scanned / Electronic Electronic | F:\Legal-
RESOLUTIONS Ordinances and Civil\Resolutions &
Resolutions drafted by Ordinances
the Legal Dept. that are
passed by a vote of the
City Council & attested
by the City Clerk.
Ordinances establish city
policy &/or law.
Resolutions give council
authorization for specific
action by dept. or
division.
PED BIKE Misc documents from Electronic | F:\Legal-Civil\filing
COMMITTEE creation to 2011 to cabinet\general
include Bikeways Plan; files\Ped Bike
Bike to Work; Budget; Committee
Emails; Forms; Letters &
Memos, etc.
PERSONNEL FILES Active and inactive Electronic | F:\Legal-Civil\Filing
employee files. May Cabinet\Employee
contain copies of Files
resume, performance
evaluations, PAFs,
notices of award
achievements &/or
disciplinary actions, etc.
PHONE MESSAGES Transmitted via E-mail. Electronic
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RESTITUTION Scanned checks received | Electronic | F:\Legal-
CHECKS RECEIVED for restitution Civil\Office\General
Ledger\Restitution

TRAVEL & TRAINING | Arrangements notes, Electronic | F:\Legal-Civil\Filing Senior Legal Office

ARRANGEMENTS flights, hotels, & Paper Cabinet\Travel and
registrations, Based Training
confirmations, etc.

VARIOUS MAPS Various maps for various | Paper City & Chief Deputy
projects. Maps are Based City Attorney's office
obtained from other
departments or entities

YEARLY Scanned usage Electronic | F:\Legal-Civil\Filing

DUES/SUBSCRIPTION
& BOOKS

agreements; subscription
notices; updates for legal
books; etc.

Cabinet\Memberships
and Subscriptions

CLAIMS / CODE ENFORCEMENT / RISK MANAGEMENT

Prior to 2016

DOCUMENTS DESCRIPTION MEDIA PATH & / Or METHOD | PHYSICAL LOCATION
ANIMAL CONTROL Documents on Animal Electronic o
Control Advisory Board. F:\ngal-Clwl\FlIlng
Documents on C.ablnet\'GeneraI
Dangerous Dog issues. Files\Animal Control _
Other Misc document F:\Legal-
regarding Animal Control Civil\Office\Animal
Issues Control -
CLAIMS Claims filed; Memos, Electronic | F:\Legal-Civil\Filing
letters, research, Cabinet\General
photo's, misc, Files\Claims -
Resolved -
F:\Legal-
Civil\Office\Claims -
CODE Case files of city code Electronic | F:\Legal-Civil\Filing
ENFORCEMENT violations. Cabinet\General
Correspondence with Files\Code
owners, site inspections, Enforcement -
photographs, Resolved -
enforcement actions and F:\Legal-
hearings Civil\Office\Code
Enforcement ;
RISK MANAGEMENT Electronic
Letters, Emails, Insurance F:\Legal-
Info, Training, Risk Civil\OfficeGeneral
Reduction Team: Files\Risk
Agenda, Newsletters, Management

Research, etc.
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PARKING o Electronic
COMMISSION Commission Liaison:

Agenda's, Minutes,

Correspondence, Forms,
Ticket Appeals, Member
Information, etc -

F:\Legal-
Civil\Office\Judy\Parki
ng Commission

LEGAL DEPARTMENT - CRIMINAL DIVISION

Updated: Octeber2013 June 2023

Working criminal case files consist of police reports, record history, work product notes,
certified driver’s packets, officer certifications, intoxilyzer logs and cards, photographs and
CD/DVD recordings, pleadings, correspondence, court notice of hearings, evaluations, treatment
progress, judgments, restitution documentation and orders and briefs.

Cabinets located in-fitingreem—under main reception counter-Far-4-drawercabinet: Working
criminal case files — pending (awaiting court date) filed alphabetically that contain original
certified packets and/or media only [case evidence] and appeals files.

Calibration Decibel Meter Certification
Certified Intoxilyzer logs
Certified Nursing Licenses
Radar/Laser Information
Sims Calibration

Sr. Legal Assistant Office

BlaekTan 2 drawer cabinet:
Certified . £ Munici cod
Vehicle Mai
Equipment Maintenance
iCourt user information
CJIS/ILETS information
Access Idaho ITD user information
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Electronic Filing (f:legalcriminal/filing cabinet)
Beelll Calibration

Calibration Speedometer

Case Review

Certified Ordinances

City Newsletter

Code Violations

Brief bank (f:legalcriminal/briefs)

Correspondence files:
Correspondence
Attorney General
County Prosecutor
Court
Idaho Prosecutors Association
Judges
Miscellaneous
Police Department
Public Defender
Sheriff’s Office
Treatment Providers

Domestic Violence Courts
DRE CV OTHER AGENCIES:
CDA City
ISP
KCSO
POST FALLS PRD
Fire Code Violations
Forensic Lab
Global Testing Lab
Interns
Intox. Packets:
Supporting Documents for Intox.
Certificate of Analysis
Lifeloc and Manuel
Long-term Stability of Ethanol Solutions
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ISP Cuprietlomtiiae
Nursing & Phlebotomy Licenses
Office:
Flex Time Info.
Copy Machine
Fax
Intern
Mail Run Vehicle
Old Office Procedures
Westlaw letters and memos
Officer Files
OfficerSchedules

Parkine Ticket Fail to R

poli lici
Post Cortification.l

— DPublic Pecsrds Paguesis
Alive @ 25 Workbook
CJIS Information Letters
DUI Detection and SFST's
Firearm Rights, Disabilities and Restoration
Operation Life Saver
WA Asbtract Key

Parking Ticket Fail to Pay

Police Policies

Post Certification Issues

Prior Officer Certifications

Public Records Requests
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DEPARTMENT: COEUR D’ALENE PUBLIC LIBRARY
Files Lin-Admini tua Acsi tfice:
TFravelardTminine s rrasesenis led-bydate

Files located in Library Director’s office:

Bound volumes of official library board minutes; hard copies held until they are bound — filed by
date

Board agenda, packet information, correspondence, memos, staff reports and notes from

meeting — filed by date; held electronically

Annual reports submitted to Idaho Commission for Libraries —filed by year
Working documents for budget preparation —filed by year

Project files — filed by project name

opi f avaluati filodal eal
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DEPARTMENT: PARKS DEPARTMENT

The Parks Department has four main divisions, each with their own filing system:

Parks

Cemetery

Urban Forestry
Building Maintenance

Working or quick reference files are kept in hanging file folders in a filing cabinet in each

division’s office. These-filesare-divided-into-categoriesandarecolorcoded-Within each

category the files are arranged alphabetically.

PARKS (OFFICE)

Storage Closet:
Grey File Cabinet (Historical Folders filed alphabetically)

* Misc. Generalreference-materialsforpark-information.

* Various brocures

* Tubbs Hill Books

* Flag inventory
- These historical files are divided into categories such as Advertising, Financial,
Forms/Maps, historical, headstones/nameplates, lot repurchases/delinguencies.

Under Front Counter
+ Binders for dock leases and various agreements-various-Committees-Commissionsand
Boards
+ Cemetery Contracts Binders (12 years)
* Cemetery Archival Interrment, Index and Map Books
+ Forms{Facility UsePermits-Blank Cemetery Contracts)
+ Supply-ofbrochures

“Break” Room-Shelves{bindersfiled-alphabetically)
~— Current-Parks Department Projects

* Previous Years’ facility use permits

* Tubbs Hill Foundation materials
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+ Panhandle Parks Foundation materials
- NMiscRef v il
Armory:
e Binders of past projects filed in boxes with labels.
® Bulky items, such as park concepts, maps, plans on poster board, older framed pictures
or concepts.
® Copies of bids for various park projects.
® Binders of completed parks filed by year in boxes.
® Slides and photos of various park activities and sites filed by category.

Vertical Hanging Map File {in-Parks-Director's-office}

- Plans & concepts for all park properties and amenities filed alphabetically

(a duplicate set of these files are kept at the Parks Shop)

Boxes of parks historical documents

- Numerous boxes of Tubbs Hill Books (written by Scott Reed, sold to the public by THF)

URBAN FORESTRY

Black File Cabinet (Folders filed alphabetically)
+ General reference materials for tree information.
+ Street tree reimbursements
+ City licensed contractor information
+ Budget/Purchasing

+ Code and Ordinance information

Shelves (Binders filed by year)
* Tree Permits
* Urban Forestry Committee
* Tree Reference Materials

* Annual Tree Projects

BUILDING MAINTENANCE

Black FileCabinet (F Lo al catly
BLUE —Safety

BROWN — Individual Buildi
CREER - Pads
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8t Street Shop

Shelves
+ General reference information concerning building issues
+ Binders of current projects

Vertical Hanging Map File
+ Hanging floorplans for all city buildings filed alphabeticaliyalphabetically.

CEMETERY

Working or current year contracts, burial slips, headstone setting lists, full-time employee and
seasonal paperwork, and quick reference files are kept in hanging file folders in a small filing

cablnet in the Parks Department offlce Ihes—e—ﬁ«les—are—elﬂﬂded—m’ee—eaieegepes—s—%h—as

Files to be kept for more than 24 months are in the parks’ storage room stered-in-the“CELLin
labeled boxes.

Archival files generally consist of files that are kept for more than 24 months. They are stored in
several places.

RECORDS RETENTION MANUAL 51

Resolution No. 23-055 Exhibit "C"



VITAL RECORDS

Currently all cemetery records through 2004 have been uploaded to our online internal database. All

paper copies would be considered vital if anything were to happen to our online content. These vital

records are kept updated each month as well as electronically include:

- Contracts (indicating the sale of cemetery plots and/or interments)

- Burial Slips (indicating the sale of cemetery plots and/or interments)

- Stone Inspection forms

- Interment Books

- Index Book
- Map Book

Facility Use Permits; currently available online in our internal permit system, copies are uploaded to our

Parks & Cemetery Calendar, and a paper copy is kept in a Facility Use Permit notebook, by year, to be

shared with field staff prior to reservation dates.

DEPARTMENT: RECREATION

DOCUMENTS MEDIA METHOD PHYSICAL LOCATION

Filed by leagues
Game Schedules Paper Based alphabetically Storage room in recreation office

stored in boxes

Individual Player Paper Based Filed by grades & divisions Storage room in recreation office

Registration forms alphabetically stored in boxes

Manager/Coach List Paper Based Filed by divisions & grades Storage room in recreation office
stored in boxes

Team Player Roster Paper Based Filed by division & grades Storage room in recreation office

stored in boxes

Filed by Month & Year-
Time Sheets Paper Based Most Storage room in recreation office

recent first stored in boxes
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DEPARTMENT: PLANNING DEPARTMENT

File Categories:

PUD’S

ZONE CHANGES
SPECIAL USE PERMITS
ANNEXATIONS
VARIANCES
INTERPRETATIONS
ORDINANCES
SUBDIVISIONS

File Numbers: When an application is received it is assigned a category (PUD, Zone Change etc.)
and that application is then given a number within that category when received. Example:

(PUD-1-06). The last number in that sequence is the year the application was received.

File Label: Each folder has a file label which contains the file number/applicant/location.

PUD-1-04
Applicant: Jane Doe

Location: 710 Mullan

Filing Folders: Files are filed by category and then by numerical sequence. Example: PUD-1-06,
PUD 2-06, etc.
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DEPARTMENT: POLICE DEPARTMENT

The Police department has &-2 divisions.

Files for the Evidence:
Asset Seizure/Forfeiture Files — filed-by-case rumberinthe Recordsfiling roem- Kept in
Spillman.
Auction Records — filed by case number-in-the-Recerdsfilingreem and uploaded to
Viper.
Drug Destruction Log - filed by case number in-the-Records-filingreem- and uploaded to

Property receipts — ﬁ+ed—n+p+=epe+=t—y—ﬁ+e—e&b+net—by—da¥e—mt—aﬁqed— |gned property

receipts are submitted to VIPER upload by case humber.

Property Room Sign In Logs — filed in property file cabinet-by-date.

File for Records:
Records with case numbers are filed-stored electronically in Viperthe-Recordsfiling

reera-bymease-nuaakern,

Case numbers are 6 digits and assigned by dispatch ex. 06C205356 “06” being the year,
“C” for Coeur d’Alene and then the numeric 6 —digit number

Adult & Juv Arrest & Accident reports — stored in Viperfiled-by-case-numberin-the
. e £l .

Audit Records — copies filed by date in TAC officer drawer.

Cash Balance Sheets — filed-by-date-ir-envelope-by-cashregister-Stored electronically in
Springbrook.

Criminal Case Closing Sheets (Dispositions) — filed-with-case-file-infilingroem-Stored
electronically in Viper and/or SgilarSpillman, but this is not a PD record.
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a;e—p+eked—u-p—$tored eIectromcaIIv in leer

| : c filed by date inR I e or del

NCIC Entry Valldatlon ene—b#aek%—m+g—b+nder—tabeled¥e¥ueles—ene—b#aek%+mg—bmde¥

at—Reee%d—s—FFenat—Desle Valldatlons stored eIectronlcaIIv in leer

NCO/Protection orders - fled-alphabetical-by-Respondentlastname-in-black3+ring
bindersatRecordsfront deskStored electronically in Viper.

Parking Tickets — filed by date written in banker box in Records File Room. at-Recerds

Record Requests — fi

Req-uest—s—m—t—he—ReeeFds—ﬁ-lmg—Feem F|Ied eIectronlcaIIv on F Dr|ve

Files for Detectives:

Confidential Informant file — files kept digitally in alphabetical order by informant nhame.

Buy Accounts — copies of log kept in approved specialty unit (currently the Community Action
Team ) digital form on the City’s approved shared directory and may be allowed in a City
authorized cloud based storage solution like Microsoft Azure or other approved service

Confidential Informant file — files kept digitally in alphabetical order by informant name.

Photographic evidence — filed with case files in records file room or transferred to Boise if
permanent file or, if in digital format uploaded and maintained in the Viper software system
using the case number.

Audio/Video — maintained infilecabinet-by case number electronically in Viper.
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Files for Chief of Police Assistant:

Training Records — maintained-incomputer Completed through post.idaho.gov and/or

in Viper under training tab.

Travel s m : ntained in3 rine binder in trainine office.
Travel/Trainine £ ntained in3 rine binder in trainine office.
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Digital Media for Patrol and Support Divisions

Digital media encompasses a wide range of formats, including text documents, images, audio
files, video files, and more. These files can be created and accessed using various electronic
devices such as computers, smartphones, tablets, and digital cameras.

Digital media may include in-car digital video, body worn camera digital media, cell phone audio
/ video / photographs, digital media provided to aid in an investigation, or any other digital
media retained in a temporary, semi-permanent or permanent basis.

Personnel Files - filed in alpha order by name in locked file cabinet in the Administrative
Assistants filing room or through the use of the department approved VIPER system.

Petty Cash Records — filed in Petty cash file in Administrative Assistants desk file drawer.
Random & Preemployment Drug Testing Information — filed in Personnel files or through the
use of the department approved VIPER system.

Time Sheets - currently maintained through the 3rd party software vendor InTime Solutions with
the ISELINK software.

Files for Public Relations:

Files for Equipment:
Vehicle & Equipment Inventories - files located on Equipment Clerk’s computer;
H:\Documents\Data\Vehicles\Inventory, as well as hard copies in files behind
Equipment Clerk’s desk, filed by equipment license plate number.with

7

Vehicle Usage and Fuel Records - is recorded / preserved in digital format on the City’s
approved shared directory and may be allowed in a City authorized cloud based storage
solution like Microsoft Azure or other approved service including the vendor’s website-

Vehicle Maintenance —is recorded / preserved in digital format on the City’s approved
shared directory and may be allowed in a City authorized cloud based storage solution
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Vehicle Procurement - is recorded / preserved in digital format on the City’s approved
shared directory and may be allowed in a City authorized cloud based storage solution

like Microsoft Azure or other approved service. —F#es—leeatedeﬂ—Eqmpmeﬂt—Glerk—s

Vehicle Daily Maintenance & Inspection Reports - is recorded / preserved in digital
format on the City’s approved shared directory and may be allowed in a City authorized
cloud based storage solution like Microsoft Azure or other approved service.Files

Supplies- Supply Order Log (filed chronologically) & vendor lists are recorded /
preserved in digital format on the City’s approved shared directory and may be allowed
ina C|tv authorlzed cloud based storage solutlon like Mlcrosoft Azure or other approved

Equipment Repair (except vehicles) —Cepies-efinvoicesfiled-by-the Chief's Executive
Assistant—. is recorded / preserved in digital format on the City’s approved shared

directory and may be allowed in a City authorized cloud based storage solution like

Mlcrosoft Azure or other approved service. Rad+e—repa#—eleeumeﬁ’eai&en—m-Radw

Uniforms - Uniform orders and inventories are recorded / preserved in digital format on
the City’s approved shared directory and may be allowed in a City authorized cloud

based storage solution like Microsoft Azure or other approved service.ir-Eguipment
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Files for €are-Specialty Units:
K-9 Records — are maintained with the Police Department approved software.

cabinetandisdivided-into-documentsections: Stored electronically in software K9
Records PAC Track.
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DOCURERTE MMEDLA METHCD PEMEICAL LOCATION
Ciled b - - -
Game Schedules PaperBased | alphabetically office
- steredbn-beses
Cilodt s g - - -
Individual-Player PaperBased | divisions office
Registrationforms | - alohabetically stored-in-boxes
v Concl Cilod by divici g S
List Poperlased | grades sifee
- Srereein-Rees
Filed-byrdivisien-2: Steragerociainrestestien
Feara-RayerbPester | Peserlased | gmdes sifee
, Srereein-Rees
Filed-by-Menpth-2olear | Stemgeroom-nrosrentien
Fraethesis Poperlased | Mest sifee
- recentfirst stored-in-boxes
RECORDS RETENTION MANUAL 60

Resolution No. 23-055 Exhibit "C"



DEPARTMENT: STREETS MAINTENANCE DEPARTMENT

Files maintained alphabetically for the Street Dept. are listed below:

Contract Agreements
Cooperative Agreements
Invoice Copies by Vendor Name
Personnel Files/Records

By Vendor/Entity Names
By Entity Name

By Vendor Name

By Employee Last Name

Files maintained numerically for the Street Dept. are listed below:

Daily Time Sheets

Employee Absence Requests
Phone Logs/Citizen/911
Maintenance Logs

Vehicle Inventory

Work Orders

By Fiscal Year/Month/Date
Alphabetically by Employee's Last Name
By Fiscal Year/Month

Alphabetically by Employee's Last Name
By Year/Month/Date

By Year/Month/Date Received

Kept in Labled 3-ring Binders by Last 2 Digits of

VIN
By Department Assigned Unit Number

Other files maintained alphabetically by category
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DEPARTMENT: WASTEWATER UTILITY DEPARTMENT

Overview: The Wastewater Department filing system employs several methods depending on
the type of information.

File Categories:

il by col o by Division:

perDBivision Stored in HR file with PAF and training documents filed electronically in
Pigeonhole with limited access to Wastewater Director, Assistant Director and
Administrative Assistant.

* Non-Residential Service Applications (NRF’s), filed alphabetically by business name_in
the electronically held files (within Pigeonhole)

® Vehicle Maintenance Records;filed-rumericathy-per\ehicle-number stored

electronically in Streets and Engineering database

® Project Reviews, filed in binders by month — numbered by date and terminal digit. E.g.,
06-1011-006 — Project Review scheduled Oct. 11, 2006, and is the 6 review scheduled
in the month

o Miscellaheous-weorking-files Dalton Gardens original sewer permit applications

Files in the File Room/Library and storage shed:
Administration files, filed alphabetically.
Master project files, explained below
Lab Archives

Miscellaneous files

Master project files are filed by the following categories, filed alphabetically by topic then by
year:

Compost Plant Lift Stations
Equipment/Supplies Regional Planning
Financial Planning Sewers

G.l.S. Treatment Plant
Harbor Center Utility Planning

Land Acquisition

o . tilesfiled Az
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DEPARTMENT: WATER DEPARTMENT

TITLE DEFINITION FILING
ACCOUNTS PAYABLE | This is a list summarizing a portion of the By-date
PROOF LIST department’s bills to council for the current month ta-binderFile Cabinet
Admin. Asst.
ANNUAL WORK These are a condensed version of the work order Assigned Number by Yr
ORDER BINDERS files-they contain portable vital information In Binders
Inspection/Fereman Admin.
Asst.
BAC-T TESTS Bac-T water test reports By date
In binder
Braftsman_Pump
Operators
BAT FILES These files consist of a backflow tester’s certification Alpha
and equipment certification File Cabinet

Cross Connection

BILLING SUMMARIES

These records contain information we use to

By Month
complete pump reports, specifically # of accounts, File
gallons sold, total billed Admin Asst

BUDGETS Copies of annual budgets By Year
Self-Binder

SuptDirector/Asst
SuptDirector/Admin Asst

BULK WATER FILES

Files documenting usage, correspondence, & billing

By Date
for customer bulk water hydrant usage In Binders
Admin Asst
CERTIFICATION FILES | Contains copies of employee’s certification cards, Alpha
renewal invoices and test documentation; used to File Cabinet
keep employee’s annual certifications up-to-date Admin Asst
CHEMICAL ANALYSES | Water chemical analysis test reports By Date
In Binder
BraftsmanPump Operator
CL2 RESIDUAL TESTS | Daily chlorine residual tests By Date
In Binder

Pump Operators

COMMERCIAL PERMIT | Annual binder of commercial permit copies with By Date By Year
COPIES appropriate notes & follow-ups attached In Binder
tebbyMap Room
COMPREHENSIVE Copies of department comprehensive master plans By Year
MASTER PLANS Self Binder

SuptDirector/Asst. Director
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information for each identified property

CONSERVATION Documentation of customer submitted requirements By Date
CREDIT FILES for conservation credits In Binder

Admin Asst

CONTRACTS Working copies of contracts By Date By Project
File Cabinet
SuptDirector/Asst Supt

CROSS CONNECTION | These files contain backflow assembly test results, By Street

FILES correspondence and any other cross connection File Cabinet

Cross Connection

DEEDS & EASEMENTS

Copies of applicable deeds and easements

By Date By Project

RESPONSE PLAN

File Cabinet
SuptDirector/Asst
SuptDirector
DEPARTMENT ISSUED | Copies of invoices issued by the Water Department By Date
INVOICES (e.g. cap fees, hydrant repairs, etc.) In Binder
Admin Asst
DEPARTMENT WORK | These files consist of all documentation on Water Assigned Number by Yr
ORDER FILES Department projects including cost summary sheet, In Binders
correspondence and as-builts tobbyMap Room
DEQ APPROVALS File of DEQ project approvals By Date
In Binder
Lobby
DRT MEETING DRT meeting agendas, pertinent information & notes By Date
INFORMATION on these weekly meetings File-Cabinet
Desktop Files
Asst Supt Director
EMERGENCY Emergency contacts and procedures

Stand Alone Document

In Binder
SuptDirector
EMPLOYEE FILE Active & inactive employee files including copies of Alpha
performance evaluations, PAF’s, and notices of File Cabinet
awards, achievements, and/or disciplinary actions. Admin Asst

HYDRANT CARDS Official documentation of all City fire hydrants Assigned Numerical
including location and other pertinent information (Map page + Alpha letter)
File Cabinet
tebbyMap Room
INVOICES Copies of vendor invoices paid for services rendered By Date By Fiscal Year
and/or goods received. Filed by month payment was el -Siaele
made. File Cabinet
Admin Asst
LOCATES Request to locate specific water service faxed from By Date
the Call-Before-You-Dig company Stand Stack
FAX——+tebbyPump
Operators
MANUAL CHECK Copies of manual check requests By Date By Fiscal Year
REQUESTS Huteh-Staek File Cabinet
Admin Asst
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agreements, etc.

MAPS Water system maps Grid Based
Computer/Map
Table/Books
Offices/Lebby/FruecksMap
Room
PROJECT FILES Files containing information on potential, up-coming,

or in-process projects including correspondence, By Name

maps, notes, change orders, copies of recorded Desktop File

Inspection/Asst. Director

PROJECT REVIEWS

Documentation of Water Department requirements
for proposed projects conveyed during meeting for

By Date By Calendar Year
File Tray(curr)-File Box

same. (prev)
Admin Asst/Back Office
PUMP RECORDS Daily record of quantities of water pumped By Date
In Binder

Pump Operators

PUMP REPORT

This record contains # of accounts, gallons sold, total
billed & total pumped on a monthly basis

By Date
In Binder
Pump Operators

RATE STUDIES

Records of rate studies done

By Year
Self Binder
SuptDirector/Map Room
PECORDED Conleseiressrdad noronmans By Date By Project
ACPEEMERTS EileCabinet
Supt/Asst Supt
REFUNDS Copies of refunds issued By Date By Type
In Binder
Admin Asst
RESIDENTIAL PERMIT | Annual binder of residential permit copies with By Date By Year
COPIES appropriate notes & follow-ups attached In Binder
tebbyMap Room
SAFETY MANUAL Manual of departmental safety guidelines & Stand Alone Document
requirements tn-Binder Desktop File
Asst Supt
SERVICE WORK Sheet printed from Springbrook for service people to
ORDERS take out in the field and record repair/change data, By Date Completed
which is then transferred to Springbrook when Huteh-Stack
finished File Cabinet Admin Asst
SPEC BOOK Manual of departmental specifications for water Stand Alone Document

including location, meter, service, and other pertinent
information

system construction & installations In Binder
Asst
SuptDirector/Inspection
SYSTEM TEST Test waivers issued by DEQ By Date
WAIVERS In Binder
Draftsman Pump Operators
TAP CARDS Official documentation of all City water services,

Assigned Numerical By Year
File Cabinet

tebbyMap Room
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TRAINING FILES

These files contain documents pertinent to training

attended by department personnel including: travel By Date
itineraries, training schedules, and related File Cabinet
information Admin Asst
VEHICLE RECORDS Reports of maintenance work done on Water By Vehicle Number
Department vehicles La-Biader

Desktop File Admin
Asst Director

VULNERABILITY

Water system report

Stand Alone Document

ASSESSMENT File Cabinet
Admin AsstN/A
WATER QUALITY Annual report on the status of the water system By Year
REPORT Computer/Annual Mailing
Deat Copiesi
tebbyMap Room
WEEKLY PERMIT Report printed weekly from the Building Permit By Date
REPORTS program that identifies permits issued In Binder
tobbyAdmin Asst
WELL-BOOSTER- These files contain important well, booster, & storage Alpha
STORAGE FILES facility information such as driller’s records, O & M File Cabinet
manuals, pertinent notes, and other applicable data Letlieiloslor Rrant

OffieePump Operators
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DESTRUCTION OF SEMI-PERMANENT AND TEMPORARY RECORDS

1. Semi-permanent and temporary records may only be destroyed by resolution of the City
Council. Such disposition shall be under the direction and supervision of the City Clerk.
Upon electronic retention of such documents the paper copy will be deemed a copy and
may be destroyed outside of the resolution process.

2. To obtain approval for the destruction of certain records, the following process shall be
followed:

a. Submit a detailed list of records the department wishes to be destroyed to the City
Clerk. Such list shall include a minimum of type of record (semi-permanent/temporary),
dates of records and a brief description of what the record is, e.g. contracts, invoices,
purchase orders.

b. The City Clerk shall compile a list of all records the departments wish to be destroyed
and submit the list to the City Attorney for review and authorization to proceed.

c. The City Attorney’s office shall prepare a resolution listing the records recommended
for destruction.

d. The Resolution will be presented to the City Council for adoption.

Once the approvals have been obtained for the destruction of records, the designated custodian

of records may destroy the records under the supervision of the City Clerk.

3. Prior to the destruction of Permanent and Historical records, must be retained into

perpetuity (and may be transferred to the state archives.) If a Department wants to store

permanent or historical records, they should discuss the vitality of such items with the City

Clerk. If the decision is made to transfer the items to the state archives, they shall provide

written notice, including the detailed list of the records proposed for destruction, and the City

Clerk will make notification to the Idaho State Historical Society. Once the state agrees to the

acceptance of records, the department will coordinate the transfer in accordance with state

standards. thirty (30) days prior to the destruction of any permanent or historical records.Prier
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REQUEST FOR DESTRUCTION OF RECORDS

DEPARTMENT:

DATE:
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TRANSFERRING ARCHIVAL RECORDS TO THE STATE ARCHIVES

The following explains procedures for transferring the archival records of state and local
government agencies to the State Archives also known as the Idaho Public Archives and
Research Library. To transfer City permanent archival records, please follow the steps below,
after notifying the City Clerk of your intent to do so.

Inventory Records for Transfer

1. You must first determine if the records you wish to transfer are eligible for transfer to the
Archives. Consult the Records of Enduring value list included in this manual or contact the State
archives directly at (208)334-2620 or through email at public.archives@ishs.idaho.gov.
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45. Transfer of Records to the Archives

The City Clerk shall be contacted to discuss arrangements for arrange a convenient time for the
Archivesstatf-topickup- transfer of the records. After the Archives has received the records and
formally accessioned them, you will be sent a copy of the transmittal form with an assigned

records ID number and location to acknowledge the legal transfer of custody to the Archives.
This action also acknowledges the State Archives' responsibility for the security of and access to
the records._A copy of which shall be provided to the City Clerk.

Be sure to keep the transmittal form as your record of the transfer and refer to it if you need to
contact the Archives about your records.
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DISASTER RECOVERY PLAN

Specific Information Services Technology (IT) related security plan is held under separate cover

by the IT Division. Generally, in the event of a disaster files/records will be handled as follows:

The availability of records is critical to the maintenance of the City government functions. The

focus throughout this section will be on the records management. More general provisions for

disaster planning to protect human life, buildings, or equipment will not be addressed, as they

are covered through the public safety emergency response plans.

Archived records should ensure maximum availability of records for re-establishing operations

quickly and with minimum disruption and expense, and to develop procedures to ensure the

preservation of the historically valuable records of the City. In addition to the legally mandated

protection of vital records, which focuses on the rapid reconstruction of City records from

backup copies of paper, microfilm, or electronic media, the discussion of disaster recovery in

this part includes guidelines and recommendations for the broader concepts of disaster

prevention, recovery planning, and the salvage of other, non-vital records that are important to

the departments. Disaster recovery planning should be part of the total records management

program. Disaster recovery will be ineffective and/or unnecessarily expensive if other aspects of

records management are not developed. For example, a department that has never inventoried

and appraised its records holdings will be in a difficult position to make appropriate decisions

after a disaster about which records have sufficient value to justify the cost and efforts of

salvaging. If a department did not have an approved records retention schedule in place or has

not implemented the schedule, there will be the additional problem during disaster recovery of

dealing with obsolete records that no longer have value to the agency but have not been

disposed of in a timely manner.

Vital records shall be defined as any record necessary to resume or continue City operations in

an emergency or disaster; recreate the legal and financial status of the City; and/or protect and

fulfill the obligations to the people of the City. Whatever the records medium, vital records can

only be preserved if they are properly identified and protected.

Disasters are generally defined as occurrences causing widespread destruction and distress. As

applied to records management in city government, an information disaster results in the loss of

records necessary for the operation of the City's official business.

When the impact of a disaster includes the irreparable loss of information, the disaster is also

referred to as a catastrophe. A goal of providing this part of the Records Management Manual is

to assist departments with preventing or recovering from disasters before they become

catastrophes. In this way, the vital records can be accessed, collected, or reconstructed in an

acceptable amount of time to resume operation following a disaster. The success of the vital
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records program depends greatly on the common sense and foresight of the records

management staff and the other managers and personnel involved in this collaborative effort.

Once vital records are identified, note the vital designation on the Records Retention Schedule.
A separate column should be labeled "VITAL" and used for this designation by placing an "X" in
the column of the corresponding records series entry. Identifying all of the vital records of the

City in this way enables quick reconstruction in the event of a disaster. Vital records and

archival records are not synonymous concepts. In general, archival and historical records are

retained for research or historical use. A records series with archival value may indeed be vital

to the City, but do not assume this in the absence of analysis. In addition to establishing a vital

records program, effective records management includes making all reasonable efforts to

prevent, prepare for, and recover from disasters. To prevent a disaster from damaging records,

potential hazards must first be recognized. The most common threats to records include

damage caused by fire, water, theft, sabotage, and adverse environmental conditions. The City

Clerk's designee should establish a close working relationship with the other responsible City

officials to take steps to prevent disaster.

Vital records are now being designated within the records retention schedule and the IT Division

will create the formal action plan for disaster recovery that may contain secure data, so it will be

kept under separate cover.

RECORDS RETENTION MANUAL 74

Resolution No. 23-055 Exhibit "C"



RECORDS RETENTION MANUAL 75

Resolution No. 23-055 Exhibit "C"



«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

ON V/N Aioyisueny udy ey sadessaw jo sajedl|dnp guluieiuod yoog|  SHOO0F IODVSSIIN INOHJ
34310 AMD 9y1 JO 92140 Y3 ul ‘spJepuels 2ouewJoyad pue ‘sadfjod ‘suoireidoadxa $34YNA3ID0YUd
paulelulew sadl|od 40 s|eullQ Ado) ‘suolye|ndaJ ‘sajnJ ‘saul@pind uayam jo sardod| ANV S3IDI10d 1TINNOSYHId
*219 ‘uoijewJojul uonesedaud
198pnq ‘sis| 101U0D ‘S1S1| UoNe snjdins S3114
‘uollewJoul 189313y |I2UNOD SB YINS 32Ul 3D4N0SIY/IDINIYI4TY
ON V/N Ado) 24n1ny 3|q1ssod 4o} pauleiulew uollewJlolul Jo saldo) JSIN
‘spie SujuleJ} |ensiA-olpne apn|aul
JuduUEeWIad S|enuew awWoS ‘S3|21YaA 40 Juawdinba ‘saiyloe; SIVANVIN NOILYY3IdO
‘Juswdinba jo 941 40} ule1Ry 09 -lwas JO 9dueUUIEW 3 UOIlRJdO 3y} Suljlelap S|enuep ANV IDONVNILNIVN
's$jooq
|e31I03SIH |e31I03SIH S1NUIA ‘sooq 30| ‘sdew ‘sojoyd ‘sanss| 10 Sased
Sluswiledaq SNOMEA ON —JuouewHog [3uodewed | 9(youd ySiy Suipnjoul uoirewaojul |BI1I03SIY SNOLIBA S3714 TYDIYOLSIH
'219 ‘s9210AUI JO s31d0d ‘suapJuo aseydund
‘9oudpuodsallod ‘sypne ‘salpnis ‘sa|npayds
'suolje|ndaJ 1uesd [enpiaipul juduewsad ‘syiodau ‘sjuswalels ‘s}oeJuod ‘syuswaalde S3114
Aq pauiwJia1ap se uojualay OoN 09 -lwas ‘spieme ‘sadjjou ‘uoiiedljdde apnjoul Aejl ININIDVYNVYIN LINVHDO
'3JeM0S
J91ndwod [erdads jo uonendiuew Aq paonpoad
Aj|eJaua8 a4k SpJ0d3l S| 'SI|I} ASeqelep J1U0J1I|D
‘gpew aJe salepdn JUduewWlad | Jo syuawndop paseq Jaded :eIPawW JUDIDMIP |BIDASS
Se papuawe s| 3eyl 3|14 SujJom SIA 09—6666 -lwas ul 3g Aew SpJoday ‘waisAs uonewJoju| alydes8oan SI9
"JJo swin Joy S1S3N03Y
ON [74 Aesodwa] 1senbau J19y3 Sunnou aaAojdwa ayy Ag pa|i4 swuo4 JAV3IT IIAO0TdNA
'0} urepad
oN v Asesodwa ) Aay3 s309foad uo paseq paniyaJe sjiew-a snoeA|  ¥YIA104 IAIHDYY TIVIA--3
'ssauisng A1 1oedwi jeyl sjlew-3 ‘sasodund
yoJeasal/aouala)ad 40y walsAs sandwod s,AuD S3714 ¥31NdNOD
oN 24 Asesodwa 9Yl UO S3seqelep U] paulejulew spJodad SNOeA JSIA ANV TIVIN-I
's8o| @aueuajulew
SE |oNns UoI1ewloul 9]DIYaA ‘syodad Jyeis
‘sa13IA130e Bulp|ing jo s3iodas ‘uoizewdoyul a1gnd Joy
s1sanbau ‘suonezjuedio jeuoissajoud ul diyssaquisaw
jJuswpedap ayl Aq paulejuiew so1doj snoluea 0}
ON v Asesodwa] |S8uinejas syjeup pue sa10u ‘sadessow ‘S19119| SuleU0) 3DONIANOCGSIHYOD
$92JN0S?Y UBWNH saaAo|dws Juawedap
ul paiedo| aJe syodau |euldliQ ON Ado) JoJ dw1} dwod jo |ensdde Suimoys suodau jo saido) S140d3Y INIL dNOD
SA¥0O3y ‘SO idAlL
SININWINOD IVLIA 1vi0ol adod3yd NOLLINI43d ERNRNE ININLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

49D
A11D 3Y3 Jo 921440 By Ul pa1edo

‘sa1nuiw ‘sepuade ‘s,NOIN/S1019e43U0D JO $31d0od
‘sajou ‘syiodad ‘uonewlojul Juswiedsp |enpiAlpul

aJe s|euldlio 10es3u0) pue NOW ON Ado) ‘s9|Npayds ‘93uspuodsallod Jo saidod suleluod|  SITI4 S,HOLVHLSININGY NOILVYLSININGY
"398pnqg| SLNOLNIYd NOILDVSNVYL
doueuly ul sjeutsQ ON Adop Juswinedap wouy pied sjiq Jo synojulid sapnjoul 319VAVd SINNODJDV NOILVYISINIAQY
“Juswedap syl 03 paudisse 3|21yan yoea
UO SUOP SEM YJOM 1BYM MOYS YdIym Juswedaq SYIAYO NYOM
ON Ado) 192115 9Y) WoJ) paAI9daJ sWo) Jo saidod|  FONVNILNIVIA FTDIHIA
'S3YNAID0YUd ONILVYHIJO
QYVANVLS 40 S,dOS P3]||ed 0S|y "SUOIIdE [12UN0)
Aq paiyipod aq Aew sa101j0d 3WOS *219 ‘SIIINIDS
‘saljddns ‘quawdinba A2 jJo uonesado 3 asn se yans
‘papuswe uaym pajepdn JUdUEBWIDd | SpJepuels dduewlopad ‘suoile}dadxa ‘syuawalinbad S34YNA3ID0Yd
Al4e|n8as 1usawindop SuiyJom ON 09-6t2 -lwas 3dap Suijieiap suonendads ‘sajnJ ‘saulaping USIM DNILVYIdO AYVANVLS
‘Ajje2180jouoayd $a|14 "SIusWYdeIIe J3Y30 JO S}iodal
ON e Asesodwa] |‘s,epusde yym sSuilesw JO SSIIBWWNS JO/7R SINUIN SONILIIN 44VIS
'suo3d14osgns ‘sJ9119|SMau |euolssajold pue
‘apo) Suiquin|d |BSISAIUN ‘SIPOD 2414 |BUOIIBUIDLU|
‘leldd1ew Sunneasd Asuade ‘sapod Sunaadialul sjenuew ‘sapo) 3ulp|ing se IVIYILVYIN AILNIYd
wouj pauleiqo aq Aew sjeuidliQ ON V/N Ado) yoans Au) aya Aq paidope sjenuew paidope snolep ‘STIYNNVYIN 3DN3IY3I43Y
‘suolyesado A1) Jo SdueIaYMNS Ul IO
uonnguisip o1gnd 4oy padnpoud aJe (3ulpulq e pue
SJ9A02 YUM Ajjensn) suonedignd asayl 2319 ‘siaisod
‘s19|ydwed ‘sjenuew ‘salpnis ‘syuodau :sapuade
JusuBWIRd Jay3o Aq A1) ay3 01 3s2491U1 JO SaNSS| IN0Oge
OoN 09 -lwas Jo syuswpedap Ay) Jo4 4o Ag paysiignd syuawnooq SNOILYDINgNd
*3sonbaJ ay3 ||14 01 paJdinbau
aw} pue asuodsas SMoOYS ‘uolrewJojul [edpiunw S1S3No3Y
OoN (74 Atesodwa ) J0o4 s3sanbau 21jgnd 3usawnd0p 03 Pash swJo4 NOILVINYO4NI D119nd
'198pnq s,3uswiedap 01 pa||iq pue pasn
ON V/N Ado) 93ejs0d Jo uodad Ajyuow Jo sa1dod 92UdIUSAUOD S1¥0d3Y I9V1SOd
SAY0d23y ‘SON idAlL
SIN3ININOD TVIIA Tv101 ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




«Ou HAIUX3 GG0-€¢ "ON uonnjosay
3|NPaYIS UOIIUIDY SPJ0IdY
3joyuoadid jusuewlad ‘Sujuue|d 21891418
ulyuMm pjay Ajjeaiuoiios)l ON 09 -lwas Wiea | 9AI1INI9X] PUE |IDUNO) UO S$3l SUleluo) ONINNV1d 21931VY1S NOILVYISININGY
9joyuoadid 'ssalppe A1) ayi Jo 91ei1s |enuue
ulyum p|ay Ajjeatuouids|3 ON vz Asesodwa] Suipnjoul sjeyo Jay1o 13 JoAen 9yl Aq saydaads S3HD33dS NOILVYISININGQY
9joyuoadid ‘sydesdoloyd ‘sjiew-a ‘s3uiddijd sadedsmau
ulyum p|ay Ajeatuouids|3 ON vz Asesodwsa] | ‘sjeanwgns uonesiignd juswisedsp ‘synoAe| ‘saloN S3SV3I13¥ SMIN NOILVYISININQY
9|oyuoadid papuaiie ssillAlle pue s3ullsw 140d3y
ulyum p|ay Ajjeatuouyds|3 ON vz Asesodwa] 10 10dau Ajyuow s,u01e41s1uUlWIpPY 3y} Jo saido) ALIAILDV ATHLNOW NOILVYISININGY
ajoyuoasid S3114
ulyum p|ay Ajjeaiuouids|3 ON 74 Asesodwa] ssaJdoud ul syJom snoaue||@asiw snouep| 133r0dd SNOANVTIIDSIN NOILVYISININGY
'saInuiw ‘sepuade ‘s,NOIN/S1010813UO0D
3joyuoasdid J0 $31d0d ‘sajou ‘spuodau ‘uolewuolul Juawiliedap
UIyNM p|ay Aj[e31uoJids|3 ON vz Asesodwa] |enpiAlpul ‘s3|nNpayds ‘@auapuodsalliod sulejuo) S3714 S,YOAVIN NOILVYISININQY
-8uipiodau ssaJdoud
ON L4 Asejodws| [2OS WES| 9A1INISXT UO |10UN0D Jo} E1eP S9PN|IU| S31714 ONILYOd3Y VOO NOILVYISININQY
'0} ulepad
ON 144 Asesodwia| Aaya s10afoud uo paseq paaiyaJe s|iew-a snoleA| SY3A104 IAIHIYY 1IVIN-3 NOILVYISININGY
O S48 S3YNAID0Yd/ADI10d
A1 ut jeu81io Juswndop |euld ON vz Asesodwa] [sowaw ‘sajou ‘siaded youeasas ‘syuswndop Supjuopn 14vya NOILVYISININGY
1usauewlad AVIL
ON 09 -lwas uoljewJojul 193oed pue sepuade sulejuo) M3IIATY INTFNJOT3IAIA NOILVYLSININGY
'Suol1en|eAs uo elalld Sulnseaw
$924n0Say uewnH J0J pasn ejep JaYlo pue sa10u ‘suolien|eas SNOILYNIVAI
ul punoj suonen|eas [eu1slIO ON Ado) pesH Juswiedaq Jo spJodal s1edljdnp sulejuod 3|y av3iH INJN1dVd3a NOILVYLSININGY
oN Aoy f GV HGTED NOTEVEESHHIAGY
“Juswjulodde jo SAIHSYIgWIN
1usdueWIRd | S49119 ‘sowaw ‘s)si| diysiaquiaw ‘uoilepuswwodal| sayuvosd 8 SNOISSIAINOD
ON 09 -lwas 0 519119] JaqWiBW YIea U0 S198ys elep sepnjau] ‘S33LLINNOD NOILVYLSININGY
*109foud Jendiyied e uoy sojoyd ‘suoniedrgnd
Jo sa1dod ‘|@axa/sjulod Jamod se yans sajiy 4a1ndwod
‘SJUBWINJ0P JJedp ‘Yoleasad ‘@uapuodsallod
ON 144 Asesodwia| ‘sepuage ‘sa1ou Su19aW U1EIU0D $3|I4| SIT14 LDITOY¥d YOIVIN ALID NOILVYLSININGY
JusauewJad 's3unsaw
ON 09 -lwas suolleno3au Joge| uipJodal Joj pasn sadel olpny Sidviolany NOILVYLSININGY
SAY0d3Id ‘SON idAl
SINININOD IVLIA Tviol ayodo3y NOILINI43d ERNRNT IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

"HwJad Bulp|ing e 4o} Hwgns 01 sjuawalinbau IVIDYININOD
pue $9394 JO WY1 S314110U 1By} JOIOBIIUOI/ISUMO 404 NOILVINHO4NI
ON 144 Asesodwa | pue jje1s AND yum Suieaw Jo uoleusawndoq M3IATY 10310Yd SNIa1Ng
‘Aquno)
9y} 1B papJodaJ 9313 01 330U JO Ised|aJ ‘Ajuno) ayy
JusauBWIRd 1e papJodad sdulp|ing snoJaSuep Jo4 333 01 130U SONIQTINg
ON 0ct -lwss ‘24n10n43s 3y uo paisod sadi30u ‘saun1did ‘191197 a3.1vav 40 S3IDILON SNIa1Ng
jusuewlad S1INY3d
ON 09 -lwss "Joou e Jiedas 40 32e|d3J 03 J01DBIIUOD B SMO||Y 400434 TVIDHIININOD DNId1INg
'sa4nixiy Suiquinid
Jopa1ul Jiedad Jo doe|d 03 pue ‘uiejuno} Supjulp
e SB YaNns 32IASP JoY10 JO ‘walsAs uolesiul ue Joy NOILVOI¥YI/MO14DVE
JUBUEBWIDY [321ABp MO[P|dE( E ||BISUI 0} ‘WDISAS JOMIS puB J31eM ANV ‘YIM3S ‘YILVYM
ON 09 -lwas A1) 2y31 01 393UU0 03 J01DEIIUO0D B MOJ[E 03 SHWIRd| ‘ONIGINNTd TVIDYININOD SNIa1Ng
soads $J3dS
ON luduewlsd | lusuewlad pue sojea |edn3onuis pue sueld Sulp|ing panosddy| ANV SNV1d TVIDYININOD SNIa1Ng
‘Hwuad Sulp|ing |B1243WW0d 3yl YUM papnoul 3q
1UauewWIdd Ued JO JUBWNJ0p JUO|e puels e 3q ued quawdinba S1IAYId TVIINVHIOIN
ON 09 -lwss ses y)m sJom Aue op 0} J01DBIIUOD B MO|| 0] HWJBd TVIDHININOD DNId1INg
'so1saqgse 03 Sulle|aJ spaepuels
jJuduewlad | vd3 paJinbas uanid uaaq aney Aayi 1ey3 syuswndop S1IAY3d
ON 09 -lwss pue 3uip|ing e OWap 0} J03BIIU0I B SMO||Y[NOILITOWIA TVIDYININOD SNIalNg
"8uip|ing
uollewsJojul Suipuoq apnpul Aew pue Aduednadso
J0 $31e21411492 Adesodway Suipnjpul pue Adnado ued ANVYdNID0
1UauewWIdd ‘ssed suol3oadsul [|e 1eyl pue yum paljdwod uaaq 40 SALVOI4ILYID
ON oct -lwss aney sapo) Au) pue Sulp|ing ||e 1ey) uoleusawndoq TVIDHININOD DNId1INg
*193ndw 0D Ul PIPIOA S| UOIIBWIOHUL
uojied||ddy °J030eJ1u0) 0} pauIN1a) pue PapIoA aJe
*193ndwod sue|d ay3 ‘uonesidxa o)y ‘J03esyuo) Ag uoy pred uo SNV1d ANV
Ul paulelal uolew.ou| ON V/N Adop dn pax21d JaAau Ing paiiwgns suejd pue uoledljddy NOILYDITddY ONIATING ONId1INg
ON 144 Atesodwa [9AeJ} 40} S)PaUD s99A0|dWS [enpIAIpUl S)oeI L 11340 13AVYHL NOILVYISINIAQY
‘'swJoy Aduade |aney SIIYVYHINILI
ON Adop ‘suolienlasal ‘s}axd1} ssapiaded 4o sa1dod suteauod| / SINIWIDNVHYY TIAVYL NOILVYISINIANQY
lleH A1 jo sino}
OoN vz Atesodwa ) 104 SJ93udsaud Jo S9INPaYISs pue s3sanbas sapnjou| SYNoL NOILVYISININGY
SAY0d23y ‘SON idAlL
SIN3ININOD TVIIA Tv101 ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

"Aj|e2180j0UOIYD S3[14 "SIUBWIEIIE JBYIO JO SHodal

HOSNON3 SIHOSNONA
- IALLVHLSININGY

3]0|u033id 03Ul pauueds OoN Jusuewsad | usuewusd |‘s,epusse yum s3uil@sw Jo SsllEWIWNS JO/73 SIINUIIA SILNNIW -sg9))
HSNON3 SI HOS9NON3
lusuewlad ‘suoiesi|qnd - IAILVYLSININGY
3|0|u033id 03Ul pauueds OoN 09 -lwas ‘syjJodau ‘@duspuodsaliod ‘sepuade ‘sajoN S3714 INJWND0A -sg))
SUIN JO @aniwwo) 3ININ 40 33LLININOD
3|0yu0a3id 03Ul pauueds OoN uauewlad | 1usuewuayq 9y3 Jo s3uipaadoad ay3 Jo sanulw |_IDILO SILNNIW -J0H av - sgdd
1UauBWIRd 'sylodau ‘@auapuodsaliod ININ 40 I3LLININOD
9|0lu033Id 03Ul pauUedS ON 09 -lwss ‘uoijewlojul 193ded ‘sepuase Jo saldod sapnjoul S3714 LNJWND0A -J0H @V -s42)
SLIWY3d
OoN vz Atesodwa) 'J00J e Jledas Jo 92e|daJ 01 J03DBIIUOD B SMO||Y 400Y4-3Y4 1VILN3IQIS3Y oNIa1iNg
'sa4n3xiy Suiquinid Joul SLIWY3d
Jiedau Jo 22oe|d 031 pue wa1sAs uoiesdiil ue 4oy NOILVOI¥YI/MO14MDVE
92IA3P MO|Pde( B ||BISUl 03 ‘WISAS Jamas pue Jaiem| ANV ‘HIM3IS ANV YILVM
ON 144 Atesodwa] | AuD 9y3 03 303UUOD 0} JO}IRIIUOD B MO||E 0} SHWId|  ‘DNIGINNTd TVILNIAISIY SNIalNg
'SV TVHNLONYLS
ON 144 Asejodws| 'sojed pue sue|d panoidde syl ANV SNV1d 1VILNIQISIY ONId1INg
‘Hwuad Sulp|ing [e1auspIsaJ 3yl Yim papnjoul 3q
Ued JO JUBWNJ0p JUO|e puels e aq ued quawdinba SLINY3d
ON 144 Atesodwa] |sed yum iom Aue op 01 J030BJIUOD B MO||e 01 HWw.ad| TVIINVHIIN TVILNIAISIY SNIalng
'so1saqgse 03 Sulle|aJ spaepueis
Vd3 paJinbaus uani8 usaqg aney Aays 1ey3 syuawndop SLINY3d
ON 144 Asesodwa pue Buip|ing e OWap 03 J03BJIIUOD B SMO|IY| NOILITOWIA TVILNIAISIY SNIalng
‘uollewJoul
Buipuoq apnjoul Aew pue Aduednddo Jo S91e51413492
Asesodwal Suipnpdul pue (s,00) awoy Adnaoo ued
0D J0 aduenss) ‘ssed suol3oadsul [|e 1eyl pue yum paljdwod uaaq S3IDNV4NII0 40
Jaye su1gaq polsad uoljualay ON 144 Asesodwa] [aney sapod AuD pue Bulpjing ||e 1ey3 uonejuswndod| 3JLvII4I1¥3D TVILNIAISIY SNIalNg
's92130U YJom dois
‘sue|d JuswaBeuew J9}BMWIO]S ‘S}93YS BIBP SSNJ)
‘s310daJ |B21UYID1093 ‘S91EI1HI1IDI UOIIBAD|D ‘SJ9119)
PUE SWJO04 UOISIASJ “S3D]30U UOI3}I3440D ‘UOJIBWIOUI
0D J0 duenss| 1uswAed ‘(apod ASiaus yum soueldwod) S1INY3d
J91e suidaq poriad uonualay ON [74 Atesodwa| 32942 SaJ ‘spaodaJ uopadsul ‘ywuad ‘uonediddy ONIAT1INgG 1VILNIAISIY oNId1INg
SAY0d23y ‘SON idAlL
SIN3ININOD TVIIA Tv101 ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

JALLINWOD
9|0lu033Id 03Ul pauUUedS ON 144 Atesodwa sHodal |euly pue sainulw ‘epuady sapnjau| S3714 LNJWND0A Old - 44V1S -s92D
M3INIY
1143IN39 Tv2I1a3N
$924N0S3Y UBWNH Ul Pa31ed0| 3)14 OoN ve Asesodwa) s1iodad [euly pue saInuiw ‘epuady sapnou| S3714 INJINNDOd - 44V1S - s92d
‘spJeme Jo uolieluasald ayy Suunp suswwod SQYVYMY
s,JojeJis|ulwpy Sulnp asn 4oy} speay Juawipedap IDIAY3S 3IA0TdNG
3|oyuoaBid O3uUl pauueds oN v Asesodwa| 93 WOJ4 SJUSWIWOI pUB SaWEeU 3y} SUIBIUOD S3714 INJINNDOA - 44V1S - sgdD
JALLINWOD
ININYIMOJINAG
J3A01dING
UOI3BJISIUIWIPY Ul P33edo| 3)i4 OoN e Asesodwa sepuage ‘@auapuodsallod ‘sajou ‘Sa1nuiA S3714 ININNDOd - 44V1S - s92D
sepuagde
$924N0S9Y UBWNH Ul Pa31EO| 3)14 oN v Asesodwa| ‘9ouapuodsa.J00 ‘sue|d JUBAD ‘SII0U ‘SAINUIIA| S3714 INIWNDoal L4111 - 44V1S - sgdd
ECIICERF]
03Ul poUUEBIS ‘uoI1l|eod
SIY1 Jo uewudiey) si JoAeA ay3 AUETIEIIIEY| uollewJojul 19yoed ‘@dusapuodsaliod NOILITYOD S,YOAVIA
se uo| se spJodaJ sulejulew A1) OoN 09 -lwas ‘sepuage ‘sSul3@aw Wou} S930U Sapn|ou| S3714 INJNNDOd -¥3H10 -s9D2D
JALLINWOD
SADIAY3S TVHINID
99111WWO0) SIIAISS - IAILVYLSININGY
S901AJ9S |edIdlUN|Al Ul pa1ed0] 3|14 OoN juduewlad | jusuewlad |e4auaD 3y} Jo sSuipaadold ay3 Jo sanUIW [BIDILO SILNNIN -sgd)
JALLINWOD
SHXYOM D11aNnd
luduewlad - JAILVYLSININGY
3]oyuoa3ig O3Ul pauueds OoN 09 -1was uollewJoyul 19yded ‘epuade Jo sa1dod sapnjou| S3714 ININNDOd -sgd)
JALLINWOD
SHYOM D1Nand
3S3Q 9JUBISISSY dAIINIAXD 93NIWWO) SHIOM - IAILVYLSININGY
{UuoeISIUIWPY Ul pa31ed0o| 314 OoN juduewlad | jusuewlad 21|9nd 3y3 jo sSuipasdoud ay3 JO SaINUIW [BIDIHO SILNNIW -sg))
NOILITVOD SHOAVIN
OHVAl HLYON
AUETIEIIIEY| ssaded yoseasas - JAILYHLSININGY
3]oyuoa8ig O3Ul pauueds OoN 09 -lwas ‘s|lew-a ‘@auapuodsallod ‘sepuade ‘sajou ‘SaINul S3714 INJNNDOd -sgd0)
JALLINWOD
SADIAY3S TVHINID
lusuewad - JAILVYLSININGY
S901AJ9S |edIdlUN|Al Ul pa1ed0] 3|14 OoN 09 -1was uollewJojul 19yoed ‘epuade Jo saidod sapnjou| S3714 INJNNDOA -sgd)
SAY0d23y ‘SON idAlL
SIN3ININOD TVIIA Tv101 ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

NOISSININOD

IDIAY3S TAD

$92JN0SayYy UeWNH ul paledo) 9|4 ON juauewlad juauewlad uolIssiwwo) adIAJaS [IAID |yl JO sajnuiw |edo SILINNIN -ONIANVLS - sg2D

‘3uileaw wouy sajou NOISSININOD

jusauewlad pue 95uapuodsali0d ‘sowaw ‘syiodal Jyels ‘4apio JDIAY3S TIAID

$92JN0SIY UBWINKH Ul P33EI0] 3] ON 09 -lwas pue sSuipuld ‘uonewJoyui 133ded ‘epuade sujeluo) S3114 LINJINNDOA - DNIANVLS - $92D

NOISSININOD

3YVIQATIHD

S9IIAIDS |edIDIUNIA Ul PR3RIO| 3]l 09 jusuewlad | jusuewlad UOISSIWIWOD 3J4B9P[1YD 3Y3 JO SAINUIW [BPIHO SILANIN - DNIANVLS - S92D

Sunssw NOISSININOD

jusauewlad woJ} s930U ‘49pJQ pue sdulpulq ‘@uapuodsaliod JHUVOATIHD

S92IAIDS |edIDIUNA Ul PR1eDO| 3)i4 ON 09 -lwas ‘spodau yjess ‘uonew.oyul 33xoed ‘epuade suleuo) $3114 LINJINNDOA - DNIANVLS - $922

juswiedaq AYOSIAQY AY3ILINID

S)ded 9@yl ul paiedo| 9|4 ON jusauewlad jusauewlad pJeog >._Om_>v< >mewr:wu 9y3l JO sajnuiw |eniyo SILNNIN - ONIANVLS - sg2D
.w:_pme woJj} sajou

ucwc._tmmwn_ juauewlad pue wucm_ucoamwtOu ‘sowaw .mtoaw‘_ }jeis QwEO 800¢ Papua s:apiwwo) .| AYOSIAQY AY3ILIINID

S3Jed a3 Ul pajedo| 3|i4 ON 09 -lwas pue s3ulpuld ‘uolrew.ojul 13ded ‘epuade sulejuo) $3114 LNJINNDOQA - ONIANVLS - 922

J3LLINNOD ALYAD

S92IAJDS |edDIUNIA Ul Pa1eDO| 3)i4 ON jusuewlad | jusuewlad 99RWWOD AL VAD 3Y3 JO S3INUIW [BDIHO SILANIN - ONIANVLS - s920
.mc_pme woJj} sajou

FERINVELN pue mucm—ucoammtOu ‘sowaw xmtoam._ }eis o_w_u._O SONIAY0D3Y JILIININOD ALVAD

[eddiuniA ul pa3edo| sa|i4 ON 174 AJejodwsl | pues3uipulq ‘uoiewJoyul 13xoed ‘epuade suteluod| "OIAIA/SITI4 LNINNDOA - DNIANVLS - $922

NOISSIANINOD SLYY

$921AJDS |eddIUNiA Ul pa1ed0| 314 ON jusauewlad jusauewluad uoISSIWWOY) SMY 9yl JO SalnulW |eRIO SILNNIW - ONIANVLS - s9D)
S "HSSY ulwpy 1e paledo| .w:_pmmE woJj} sajou

S9[l} 3Ua4und uco_pmbm_c_c.\__ud\ juauewlad pue wucm_ucoamwtOu ‘sowaw dtoaw‘_ }jeis Qw_o‘_O NOISSIWINOD S14V

SAIp 4 UO P31eIO[ PaulEdS ON 09 -lwas pue s3ulpuld ‘uolew.ojul 123ded ‘epuade sulejuo) S3114 LINJINNDOQA - ONIANVLS - S92

ayvod AYOSIAQY

pJeog TOY1INOD TVININY

[1A1D - |eS37 Ul pa31edo)| 3|14 ON jusuew.ad | usuewlsad AJosIApy [043U0) [BWIUY 33 JO SRINUIW [EDIYO SILNNIN - ONIANVLS - S92

ayvod AYOSIAQY

jusuewlad s3u1199W WoJj S910U pue dU3PUOdsaLI0d UsSpJQ JOYLINOD IVININY

[1AID - |eS97 Ul pa31edo)| 3|14 ON 09 -lwas pue s3uipuld ‘uolew.ojul 123ded ‘epuade sulejuo) $3114 LNJINNDOQA - ONIANVLS - S92

MNVE IAVIT

$82JN0SaY UBWNH Ul pa1edo| 3|4 ON v Aesodwa] sp0daJ |euly pue salnuiw ‘epuady sapnjou| S3714 ININNDO0A MIIS - 44V1S - s9DD

LINIWIDYNYIN

[IAID - |e8a7 ul pa3edo) 3|14 ON 144 Atesodwa] sHodau |euly pue sajnulw ‘epuady sapnjoul S3714 INJINND0A NSIY - 44V1S - $82D

S@Yy0d3y ‘SO idAL
SIN3IININOD IVLIA Tv1i0ol adod3y NOILLINId3A 1L IN3NLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

J3LLININOD

AdOSIAQY 310AD19

1usauewlad Sunesw wouy sajou pue 32uapuodsaliod ‘sowaw ANV NVI¥1S3a3d

Juswiedsq syJed Ul pa1edo| 9y ON 09 -lwas ‘s1i0dau Jjers ‘uoljeurioul 1930ed ‘epuase sulejuo) S3114 IN3IAND0A - ONIANVLS - 5420

NOISSININOD

ONIXdvd

uolleJISIUIWIPY Ul P31edo| 3)i4 ON lusuewsad | jusuewuad uolssiwwo) Supjied ayi JO saINUIW BP0 SYANIOV/SILNNIN - ONIANVYLS - 592D

Sunesw woJy salou NOISSININOD

jusauewlad pue |eadde ‘@ouapuodsa.lod ‘sowaw ‘spodal J4e1s ONINYVd

uoll_JISIUIWIPY Ul P31edo| 3|l ON 09 -lwas ‘J9pJQ pue s3ulpuld ‘uollewsoyul 193oed sulejuo)d S3714 LNJINNDOA - ONIANVYLS - 592D

NOISSININOD

DNIIYVd

|[31U0J1333 pI3H ou PSpadN SV Aoysueny S19213 supjJed Jo s|ado) S1INJIL ONIYVJ - DONIANVLS - 5420

advodg AYvyan

Aseiqiq ul pajedo) 9|y ON luduewlad | jusuewssd pJeog AJeiqri ayy Jo saInuiW [BIDIJO SILNNIN - ONIANVLS - 542D
Sunneaw wouy

JusauewJad S910U pue s}odad Jjels ‘sowsw ‘@uapuodsallod ayvosg AYvyan

Aseiqiy ul pajedo) 9|4 ON 09 -lwas ‘Uoijewlojul 19yded ‘epusie sulejuo) S31714 IN3IAND0A - ONIANVLS - 592D

J3LLININOD

AdOSIAQY

aiwwo) 3ISNOH L13IM3Ir

Uol3ea.133y Ul paledo] 9|l ON lusuewsad | Jusuew.sd AJoSIApY 9SNOH 119M3[ B3 JO SaINUIW [BIDIHO SILNNIN - ONIANVLS - 542D

J3LLINWINOD

AYOSIAQY

JusauewJad Sunesw wouJj saj0u pue a3uapuodsallod ISNOH L1IMIr

Uol}e3.133Yy Ul pa3edo) 3jl4 ON 09 -lwas ‘SowaW ‘uoliew.ojul 19yded ‘epuase suleluo) S31714 IN3IAND0A - ONIANVLS - 542D

ayvod S1vaddv

TVNOILVYNYILNI

Suip|ing u1 pa1edo) 9|14 ON uauewsad | jusuewuad | piseog sjeaddy |euolieulalul ayl Jo Sa1NUIW [BIDILO SILNNIA - ONIANVYLS - sg2D

8unesw woJy sajou ayvod S1vaddv

JusauewJad pue 92uspuodsaliod ‘sowaw ‘syiodal Jjels UspJQ TYNOILYNYILNI

Sulp|ing ul pa1edo] 3|4 ON 09 -lwas pue s3ulpuld ‘uoijewlojul 19yded ‘epusde suleluo) S31714 IN3IAND0A - ONIANVLS - 542D

NOISSININOD

M3IAIY NDIS3Id

1daqg 8uluue|d ul pa1edo) 9|14 ON 1usuewIad | usuewuad UOoISSILIWOD MIIAJY USISaQ aY3 4O SANUIW [eIDILO SILNNIA - ONIANVLS - 592D

‘8uneaw wouj sajou NOISSIAINOD

1uawiedaqg JusauewJad pue 92uspuodsaliod ‘sowaw ‘syiodal Jjels UspJQ M3IATY NOISIA

3uluue|d ul pa1edo 3|14 ON 09 -lwas pue s3ulpuld ‘uoijewlojul 19xded ‘epusde suleluo) S31714 LN3IANND0A - ONIANVLS - 42D

SAY0d3Id ‘SON idAl
SINININOD IVLIA Tviol ayodo3y NOILINI43d ERNRNT IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

11ONNOD

AYOSIAQY HLNOA

uoljesisiulupy ui pajeso| aji4 ON lusuewusd | jusuew.sd 19UN0) AIOSIADY YINOA Y} JO SaINUIW [BDIHO SILNNIN - ONIANVLS - 542D

11ONNOD

1usuewWJdd Su1199W woJy sa30u pue duapuodsallod AYOSIAQY HLNOA

9|0yuoasid 0] pauueds ou 09 -lwas ‘sowaw ‘uofiew.oyul 3ded ‘epuade sujeuo) S3114 LNJINND0A - DONIANVLS - 5420

J3LLININOD

Ad1S3H04 Nvadn

S)Jed ul paiedo| 9|i4 ON jusueuwad jusueuwad 991)lwwo) AJsa104 UBQIN BY3 JO SAINUIW [E1DIYO S3LNNIN - ONIANVLS - 5820

J3LLININOD

1usuewWIdd s8u119aW WoJ} sa30U ‘sowaw ‘syiodal Jye1s 4saplo AY1SIHO4 Nvan

SdJed ul paiedo| aji4 ON 09 -lwss pue sgulpuld ‘uoljewsiojul 1axoed ‘epuasde sulejuo) S31714 LNJINND0A - ONIANVLS - 5420

pJeoq

S90IAI9S |edidIUN|Al Ul pa1ed0] 3|14 oN 1usuewWIdd | usuewuad pJeog uSiS ay3 Jo saINUIW [BIDIHO SILNNIW]| uSis - Suipuess - sgdd

1usuewWIdd sSu119aw woly sajou ‘92uspu0odsaliod ayvosd NoIS

S92IAJDS [edIDIUN|A Ul PI3EDO| 3)i4 ON 09 -lwss ‘spiodau yess ‘uolewoyul 3oxded ‘epuage suleuo) S3114 LINJINND0A - ONIANVLS - 5420

NOISSININOD SXdvd

uoIssIwwo) ANV NOILV3IYO3Y

syJded Ul pa3iedo| 3)i4 ON usuewsad | jusuewuad UOoI1e3.403Y 18 SHIed Y1 JO SIINUIW [BDILO SILNNIN - ONIANVLS - 922

NOISSININOD SXdvd

1usauewJdd Sunesaw wouy sajou ‘9duspuodsaliod ANV NOILY3IY¥D3Y

SiJed ul paiedo| aji4 ON 09 -lwss ‘spiodau yess ‘uolewoyul 3oxded ‘epuage suleuo) S3714 LINJINND0A - ONIANVLS - 5420

NOISSININOD

ONINNV1d

Sujuue|d ui paiedo| 314 ON uauewIdd | jusuewdad uolssiwwo) Sujuue|d ay3 JO SaINUIW [BPILO SILNNIN - ONIANVLS - 5922

NOISSININOD

1usauewWJdd Suneaw wouy sajou 4apio ONINNVY1d

Suluue|d ui pajeso) 3|4 ON 09 -lwss pue ssulpuld ‘uoljewsojul 13xoed ‘epuasde sulejuo) S3114 LINJINND0A - ONIANVLS - 5420

ayvosd

S1V3ddV TAINNOSY3d

$924N0S3Y UBWNH Ul Pa31ed0| 3)14 OoN uauewIdd | jusuewuad pJeog sjeaddy [9uu0Siad aY3 JO SINUIW [BIDILO SILNNIN - ONIANVLS - 5922

ayvosd

1usauewWJdd Su1199W woJy sa30u pue 2uapuodsallod ‘sowdw S1v3ddY TAINNOSYId

$92JN0SaY UBWNH Ul pa3edo| 3)i4 ON 09 -lwss ‘spiodau yess ‘uolewoyul 3exded ‘epuage suleuo) S31714 LINJINND0A - ONIANVLS - 5420

J3LLININOD

AdOSIAQY 310AD19

9931w wo) Alosinpy ANV NVIY1S3d3d

Juswedaq SyJed Ul pa1edo| o[4 OoN usuewJad | usuewuad 9|2Ad1g pue ueLIISaPad aY3 JO SA1NUIW [BDILO SILNNIN - ONIANVLS - s92D
SA¥0O3y ‘SO idAlL

SININWINOD IVLIA 1vi0ol adod3yd NOLLINI43d ERNRNE ININLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




0T

«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

3|1} 4Qd & Ul panes

ON V/N Ado) os|e Yueg sn Aq paaiua Auanoe Ajiep jo Adod piey LHOdINI MNV JONVNIS
'219 ‘S1UBWILLIS YUB( ‘SHI9YD PI||9dULD :SDLIDS
pJ023. 21j129ds aJow ojul pajeledas ale syunodde
Supayd ||oAed 1o asuadxa Jua4ind JO SPI0IDY
JusuewJad 'SJUNOJJE YUe( SNO3UE||DISIW JO JUsBWZeuew
EVEN J0J paulejulew Jo padojaAsp uolleIUSWNIOP pale|al JSIIN SAY0D3Y
ON 09 6Tt +iesodttot 13 S99 pajaued ‘sdijs 11sodap ‘syuawalels ueg| 1INNOIIV ONIDIHD NNVE IDNVNI
's3uipulj 1pne 01 suoi1dadxa
pue sasuodsau |e1d144o ‘@auapuodsa.liod apnjoul Aew
s914 ‘uolnsod |epueuly ul sagueyd 1 saunypuadxe
S9A lusuew.ad ‘aNuaAaJ JO s)pne puny 10 [ejouBUY [ENUUY S1¥0d3d Lianv JONVNI4
*SJUNOWE J3YdNOoA
pue saweu JOpuaA SMOYS ‘Junodde a|qeAed pue
puny yaea ulyim Jaquinu 4ayonoa Aq (auswAed Joy ¥31S193Y
ON 124 Asesodwa] [ 3sanbau) siayonon yuswAed pasead 4o isi| A|YIUO [NDIFHD F19VAVd SINNODDY IDNVNI
34310 AuD ay1 jo uolrewJojul Suljiew aignd pue suodau
901440 Y3 Ul 3|1} uo aue Auadoud jusuewlad |jels ‘@uapuodsaliod ‘uonnedljdde ayi Suipnpul Aem
SIY} SuizeseA sadueuIpIO ON 09 -lwas -J0-s14S1J JO UOI1BIEA JO SPJ0I3U SUIEIUOD 3|1 SIYL 3714 NOILVOVA ONIY3IINIONI
sdew ydM ‘s109load
ON jusuewlad | juauewsad Aanuns Ay ‘sysew youag Avd ‘Adepunog A¥d SAY0234 ONIAIAUNS ONIYIINIONT
Aem-jo-1y3u o1jgnd ayz ulyum
1yinq Ayjioey Aue Ajjessuad pue a8eusis ‘Suidiis
‘sjeudis o144ea ‘salyl|1oe) J91eMWIO0)S ‘SUlqUnd UaMIS
Ajjeaiuouydale 1day ON Jusuewsad | jusuewusad | ‘491eM ‘S19341S JO UOIIDINIISUOD U0 SSUIMBIP PJOIDY SONIMYYA d40D3Y ONI¥IINIONI
dueul{ Ylm
s|eu13140 1sanbau JuawAed HJ3|D $910U ‘@2uapuodsaliod
A1D yum 1day st |eui8iio 10esiuo) ON [74 Aesodwa] ‘siopJo a8ueyd ‘sysanbau Aed ‘saads piq ‘s1oeJuo) S3714 1D3royd DNIYIINIONI
SjuaWYde0JdUs Aem-40-1y31l J9Y10 SNoLIeA
pue 3a0m Alj1an asiyouedy ‘syjemapls ‘sAemantip
weJ3oud ‘s3nd 19343 Suipnpoul Aem-30-1y31 21jgnd ul
Nwuad Bulp|ing 3y} Ulyum pjaH ON 124 Atejodwa] | >om Asesodwal sog sywuad jo aseqelep d1U0.4393|3| SLINYI LNINHOVOUINS ONIY3IINIONI
SAY0d3Id ‘SON idAl
SINININOD IVLIA Tviol ayodo3y NOILINI43d ERNRNT IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




«Ou HAIYX3
11

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

‘A108331ed 9suadxa pue Juswipedsp ‘puny ‘sasuadxa
‘anuanal |enyoe Aq 198png smoys ‘s3a8pnq Sulieay
ON lusuewad d11gnd Suipnpoul spodad 398png [enuue paysiignd X004 135dnd JONVNI4
-lwes Pt SOBHEHIFO-5THDIDIEIS SI|I JUI0dIOMOd a3nodddv
90140 s 4310 Aud ON 09 —Atetodiat 13 s1odau yyels Suipnjoul spodad 198png |euly SINIWANIAY 139ang JONVNIA
'9911WWO0) 193png SJoAeA
Aq paJinbaui [encuddy "uolreusSWNIOP JaY10
SVENIVIEN] apnpoul Aepy ‘saAneusaye ‘Ayiond ‘aseq 198pnq
EVEN UO S1934J9 WU} SU0| ‘Dwel) dwil ‘S3S0I SA SIUNOS
ON 09 ¥z |—ededwat [ anuanad ‘sjeuones yum sasueyd 198png Joy 1sanbay SINIWANIAY 139ang JONVNI
SS9k FoHetagd SidtaIShNvdT-Ghog FONVNE
-SuefRtesas ‘sue|d U0I33]9 puoq ‘@2uapuodsallod
Jusuewad ‘sjesodoud SuipunyaJ ‘uoneziuowe pue syuswAed
‘JusWIielIs EVEN Suipnjoul sajnpayds 1qap ‘sididsuedy ‘syiodau
|e12140 JO paodad sey 343|D AuD S9A 09 ve reroduiot |eloueul :SpJoJaJ uoindwiapals pue anss| puog S3114 aNOd JDONVNIH
JusuewJad
-lwes shepijoy
ON v Hteoettot pue sgey ‘s12113] anp 1sed ‘saiep 3ul||iq ssulyaQ YVYANITVYD ONITIE IDNVNI
‘syuedsem "3aJ pue spuoq ‘sajou uolzedidnue
anuanaJ dnoud Aely ‘9|13 p1odad d1y10ads
9JOW B J3pUN J3)SuUeJ} SJUSAId SWN|OA JUSIDI4NSUI
SVENVIER] uaym saji4 *asiw dnoud 03 pasn S| saLIBs P40l
BINEN SIYL ‘SSaupaiqgapul wudl Moys Jo uo| s,A1D ay3 4oy SSINQILIaN]
ON 09 62F [HAzesedwat |dueqayl Aq paiessuas syuawalels Junodde AjyluoN| 904 SLNINILYLS MNvVE JONVNI
SA¥0O3y ‘SO idAlL
SININWINOD IVLIA 1vi0ol adod3yd NOLLINI43d ERNRNE ININLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




a1

«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

jusuewiad
BVES '$19133] anp 1sed 231e4auad 03 pasn S11S1| SIYL Paisl| 133HSAVIYdS
ON 09 vz |Aedodwot syunoooe anp ised yum 1eayspealds jo Adod piey SNOILD3TI0D IDNVNIA
"spunodoe daams Jo SupPayd SININIIFYOV HI1SYIN
SIA Ot juauewsad | Suneaq isasaiul 03 Sujuiesad syusawaalSe Jo saldo) 1INNOJDV ONIDIDIHD JDONVNIH
SVENIVIEN] *SJUNOWE JI3YINOA pue saweu
BIVEN JOPUSA SMOYS 'SSJ10AUI JO $a1d0J pue (Jusawded SIDIOANI Z-SHFHIAOA
ON 0972 —hretodtuot Joj 15anbau) paisanbau s329y2 4o 3si| Ajyuon $1S3INDIY MDIHD JONVNIA
1UaueWIdd ‘pred yunowe pue
ON 09 ¢ -lwss aweu sdAed ‘alep ‘Jaguinu 323yd SUIMOYs Ja1sI3aY SYILSIOFY MO3IHD JONVNIL
: XIant
*219 ‘sdI|s ysodap ‘suodau
AJewiwins 433151834 ‘suollel|lou0IaJ ‘s|ewsue)
SVENIIER] ysed (saJey ‘saul) ‘S92IAIDS ‘SURO| ‘SJUBISSISSE
NITELS ‘S9sUI| ‘sywIRd ‘S99) “9°1) INUBASU 4O} SIUSWNIOP
ON 09 —hsesoeot 924N0S INOYUM 10 YIM S393Ys Bulpod pue s3d1aday| S100Ud ONILdIFDIY HSVD JONVNIS
‘pauinial
uayl pue paj||adued ‘passadoud si | JuswAed
JOJ yueq e 0} palUasaId pue PasJopua S| XIaYd e
9JUQ "SIUNOIIE pPunyaJ JO JBIEMWIOIS ‘PuUn{ J33B AN
Jusuewlad ‘pun4 ya1emairsepn ‘puny Aseaql) ‘Supysed se yons SINNODJDV
BVES sjunodoe Jsiw g ||oJAed ‘@suadxa |eJauan :sunodde ONINIIHD/SHIIHD
ON 09 —Aretodtot Suppayd Arewud s,AuD ay3 1suiede umelp 33D «ERRERIN\'A) IDNVNI
SINASIIV
“ONPIIIHI/SHIFHD
N 09 BSERRES/\AS FONVNE
"1s9nbau 198pnq |enuue ay3 dojansp
SVENVIER] Jo Ajiasn[ 01 pasn uol1eusWNIOoP J3Y0 pue syesp
BVES ‘S91JBLIWINS SNUDAIJ 13 9SUDAXa-S1Hedo+puneiewini
ON 09 —hreredot ‘Juswdo|anap 193pnq Joy siaded SuiyIom NOILVYdVd3dd 139ang JONVNI
SAY0d23y ‘SON idAlL
SIN3ININOD TVIIA Tv101 ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




€T

«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

'198pnq |enuue a3y} aJedaud 01

SVENIVIEN] pasn siaded Suyiop Alo3a1ed/puny Agq uoipuod
BVES |eldueUly JO S9DURlR] pUNy Ul S93UBYD 1@ ISUAXD
ON 0902F |Asetedwot ANUDA3J JO SJUBWIDILIS ‘S193Ys douejeq paylpneun|  SINIWILYLS TVIONVNIS IDNVNIA
sievh-emi-oHo-AHe-osh
HOHRSH6}PoUHEIOHSotde3-Suppe A "sadeiusdiad
SVENIIEN] y}m saduejeq ‘pa3adpnq syunowe ‘suoiiedijqo gla
BVES pue Jua4Ind smoys 1oday "AlAde 3 uoneziuedio AYVINIANS
ON 09 —Asesoetat ‘Aouase ‘puny Ag sasuadxa jo Atewwns 198png 135an9 3¥NLIANIdX3 IDNVNI4
‘Aepi|oy 13 uoi3edeA ‘DWIAA0 “Uejngal
Jusuewlad Aq Aed ss0u3 3 suoianpap Jaylo ‘sduipjoyyim
BIVEN xe} quawisedap Aq st |1eyaq 99Aojdwa S1¥0d3y
ON 09 —Atetoetot | yoes Joy Junowe xey 1 Aed ssoug a1ep 01 Jeah smoys| AVd T1I0HAVd SIFAOTAING IDNVNI
FHoUELHId ‘Hethed-ooueisisse SAIAEAS
oN 09 -HHOS =0}-9310H910} HeI0p-PHE-SASASAPIOOM-g NONAOFHAO AT FONYNT
£3epoHIoiest-61posh
S4004d
ON T Asejodws| paJajua Alninoe Ajiep jo Adod pieH|  ONILdIFDIY HSYD ATIVA IDNVNIA
SVENIIER] ‘siseq Ajlep e uo walsAs
BINEN Suilunodoe pajewoine syl wWoJy syunodde 3geqied S1¥0d3y
ON 09 ¢ —hsetoeot -Hse4t 13 JOMas TI91eM 0] spuawisnipe 13 syuswAed INJNLSNrav Allva JONVNIL
"33 PJ023J SIY1 SN 3} PJ0IJ J14193ds asow
B J9pUN J3JSUBJ} SIUBASID SWN|OA JUIIDINSUL UBYAM
"AL¥3d0¥d 40 SIDIAY3S ‘SAI1ddNS ‘LNINGIND3I
s9)l4 JO 9jes 4o aseydund-ased| ‘@sea| ‘uonisinboe SINIWIIYOV
s 4910 A1) ul saseaq |eulSluQ OoN V/N Ado) 134 s911ed J3Y10 73 SIOPUSA YUM SIUSWIIY ? S1JVYINOD JDONVNIH
‘Adod
9|1} DIUIIUSAUOD UleIdJ SudWIedaqg ‘uawndop
|eu18140 ay3 suieutew 3431 Au) -aseyound
01 3sed| ‘saljddns ‘uooniisuod ‘uawdinba
‘S921AJ9S :uoleuaWNI0p Suilioddns yum |1ouno)
ON V/N Ado) Aq panoudde aiow 10 0QQ‘SS 404 S10EIIUOD PAINJBXT S1OVYINOD JONVNIL
SAY0d23y ‘SON idAlL
SIN3ININOD TVIIA Tv101 ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




14"

«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

ot e SGeVI 435631 FONVNS
'asea| 9yl yum paji4 aq Aew 212 ‘Aloisiy
JuswAed ‘suoinjosal s,g/4 ‘s,d4Y ‘@auspuodsaliod
:syuswndop paledy ‘Auadoud |eals xg spoos jo
aseyaund Jo ‘Sjes ‘©sed| ‘@sn 9y} 04 SIIIBUOISSIIUO0D
IO SHI3D AD V/N Ado) 13 SJ9pIA0Id 921AI9S ‘suaumo Aladoud/m syuswasusy SINIWIIYOV ISV JONVNIL
suollezioyine ‘g’
040 SH31D AMD V/N Adop Jo sydudsuedy ‘uoiiedljgnd Jo 3d110u [e33)] JO SPJ0IDY SNOILVDI41LH3D "a’I JONVNIL
'sa8ieyd |ejuswiiedapialul paj|ed sawilpwos ‘ddAd
Jusuewliad yiuow e uo ‘siayonon JuswAed Jo ‘s1disdau ysed
BVES woJ} Uey3 JaYlo sunodde puny JsuieSe apew salug
ON 09 —hreoetot ‘Paydelie uolleuswiniop Yiim spiodad jeulnof SAIYLNI TYNYNOr JONVNIL
BVES t t ‘Spunj UoaM1aq SJajsuei]
ON 09 ot —hsesoeot 40} SUBWIND0P 324NOS J0/pue spJodaJ pue Apnig SYIASNVYL ANNJYILNI JONVNIS
'S10BJIUOD 1@ SPJEME JO S91d0D 92USIUDAUOD ‘Syiodal
MOJ4 ysed ‘syipne ‘s1d193aJ ‘SuswasINgsIp ‘siajsuedy
Jusuewliad ‘llosAed ‘syuswAed Jopuan ‘sispao aseyaund
BVES ‘syisodap yueq ‘sysanbas umopmedp ‘salilud |eudnof
S9A 09 62f | Atesodwat ‘s1dJ Suipunodde ispuny Juels Jo spJodal [eldueUlS S3714 TIVIONVNI4 INVYO IDNVNI
Jusuewliad ‘asn adeajiw 3 |an} yum
BVES |[opow 13 3yew Aq sisi| 3]21YyaA Juswiedap ‘syiodau SAYyod3y
ON 09 —Atesodwdat | AJojuaaul 193 Bulpnjoul ‘luawdinba g ‘s|00} ‘sued AYOLN3IANI 13374 3DNVNI
SVENVIER] ‘dnyoeq yim sajnpayds puny astidiaius
BVES JO puny [esauad uo (s8ulp|ing 40 pue| ‘S3IIYaA S31NA3IHIS
SIA 09 02F |—Htetedwnt ‘@4njjuiny) syasse paxiy uiqliosap eyep pa|idwo) dN Yove 13SSvV aaxi4 JONVNI
SA¥0O3y ‘SO idAlL
SININWINOD IVLIA 1vi0ol ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




ST

«Ou HAIYX3 GG0-EC 'ON uonnjosay
d|NP3YIS UOIIUDIDY SPJ0IDY
Jusuewad
EES "91ep 01 JedA Joj |P10} PUB JUNOWE ‘BP0 UOIdNPIP EEVNOXEINE]
ON 09 Atesoetuot sisi7 'suolonpap daAo|dwa Ajyauow-iwas smoys| A9 SNOILONAIA T10¥AVd JONVNIS
‘9ouanbas
JUBUBWIRY [Jaquinu XI3yd Ul paIos ‘sund [jodAed juatind Sulnp
ON 09 -lwas passado.d sy2ayd [enuew pue s3aayd Aed e s1s17| SY3LSIDIY MDIHD TT0HAVd JONVNIS
SVENIVIEN] ‘qnis pajou-puey e sa1esauad
BIVEN 99Ao|dwa Ao e JuswAed yum pajussaud jou si gnis
ON 09 ¥2 —Aretodtuot 1 ‘quswAed yum suinial Jawo1snd ||ig JO UoilIOd aN1S ININAVd IDNVNI
SUENETIEY)
BIVEN 1uawAed-uou Joy
ON 09 +2 —hsesoeot 90110U UDAIS 3¢ 0} 24 }BY3 SIUNOJJE Y} SIIUIP| 140d3Y4 3INA 1Svd JONVNI
SUENETIEY)
EES juswedaq 321|104 Se yans sajpuade 4aylo ¥ sjolied SNOILVIOIA/SLINDIL
ON 09 te —Asedodwot | Supled Ao Aq panssi S1am1ey pied 519013 Suiyied ONINYVd IDNVNI4
oN v Ates0etot TSHTSHINMO-AIN PN
AUETI-IIEY|
-lwas NOILVINHOANI
ON 09 v2 |Adesodwot S}UN0J2E M3U 104 UoljewWwojul Bull|iq |BUOSIDd LINNOJDV MIN JDONVNIS
Jusuewsad
-lwss
ON 09 v2 Hteoehttot sJswo3snd Ajjin Joy Suifjiq Ajyauoil| S4004d ONITTIE ATHLNOW IDNVNI
ES7 IHOHEHHSd | IHSUeHHSd FHIFOEIIA FONVNE
SUENETIEY)
-lwas
ON 092 —hretodat "8ulpeal J91aW Jo 91ep pue saINoJ Isi 31NAIHIS AV3IY ¥3ILIN JONVNIS
SUENETIEY)
EES speaJ Jo1ow
ON 09 2  |—Aesedwidt | ayi Uleluod Jeyl Juswiiedap Ja1em wody 3|l Lodw| 4004d ¥3LIN IDNVNIA
"8ulfiq Ajyauow
jusuew.ad ssaumo Auadoud jo uonrewuoyul Suljiew Suipsedau
OoN 09 -lwas J98euew Aradoud 4o JSUMO WOUY JUBWNIOP PaUSIS ININIIYOV 40 YILLT JIDNVNIH
's3seapeouq dljgnd jo sididsuedy Jo sdulieay
‘uanId s3uipeau a1jgnd jo Jaqwinu ‘uonedlignd
JO S91Ep 03 X3apul Ue Y3IM ‘S193YS Jea} Sulejuod
0 91D A1D ON Ado) Adop s3ll4 's,QI7 Sulpnjoul suoliedlyiiou e33] Jo spaoddY|  SININISILYIAAQY TvOI1 JONVNI
SAY0d23y ‘SON idAlL
SINININOD TVLIA Tviol ayod3y NOILINId3a LIl IN3INLYVYd3a

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




91

«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

Jusuewlad 3aNp SjuNowe Jo
BVES S99} UOI323UU0D SUIPUBISINO ‘SUDIIIBUUOI JO SNIeS INEIRE]!
ON 09 v —rerodot ‘syuawissasse Jamas Suipie8al sauinbul g sia13197 NOILDINNOD ¥IM3S JDONVNIH
*uol1eIUBWNI0P
Suiioddns 1@ syuswaiels 3ul||iq ‘suoluido [e33|
‘9ouapuodsasiod apnjoul Aew s3ji4 *sanss| paje|al
1UaUBWIdd 3 ‘sBuies Jamas ‘spunyal ‘s8ull|ig 'S99} UOIIIBUUOD SINSSI ILVYY 8
ON 09 -lwss 94 sandsip 03 ujutead sajiy aaiensIUIWPY| $334 NOILDINNOD 4IM3IS JONVNIL
jusuewiad
BVES ‘pa31sanbaJ aJe speas Ja3dawW dUeISWNIIID
ON 09 v2 —hresoettat |e199ds 40 921AIBS UBYM P3dNPOId JUBWINI0Q 153N0D3Y IDIAY3AS IDNVNI
'sjuade uipuoqg YHm s3oesiuod jo sardod
pue ‘syuawinJisul pa[aJued ‘spodaJd suelNsuod
‘sue|d uo1329|2 puoq ‘spuawalels Junodde ‘sjesodoud
JUsUBWIRd Suipunjau ‘sa|npayds 1gap ‘ONnss! puoq ay3 40y
9140 sH491D AuD ON 09 -lwss s34dJ [eloUBUY ‘|9SUNOD PUOQ YUM DIUBPUOASaII0) S31714 ANO9Q INNIAIY JONVNIL
*SJUNOJJE PISO|I JAMIS pue
ON Ado) Ado) yseJy 4o} s19ydnoA uswAed jo saidod Suinunoddy SINNODJDV ANN43Y JONVNIH
53 . L9 Sjusawnlop
ON 144 Asesodwa 92JN0S 0/M 10 /M $393Ys Sulpod 73 s1d1923Y SAY0I3Y HSVI ALl3d JONVNIL
's9xe1 A}11UNdaS |BID0S pue 31e)S ‘|edapad Joj PIaYyHm
JusUBWIRd syjunowe pue sagem 9|geXe} SMOYS "JuaWeIs
|[E31U0J1339]3 p|oH S9A 09 -lwas 8ulpjoyyiim xe) pue a8em |enuue s,99A0|dwi3 SINYO4 Z-M T10HAVd JONVNIS
‘wa3sAs [josAed
Juduewlad | Syi olul swil paydom sinoy 23Aojdws Sunnindui oy S1¥0d3Y ‘S13IHS
S9A 09 -lwss Ajyauow 1was paniwigns spodad swiy Juswpedad|  JIAIL ‘SAYODIY T1I0YAVd JONVNIL
iny
09 uay3 ur pred Jaye
|In4 ul pied si | Jusuewssd
wawysiulesd -lwes “IVILN3IAIANOD
ON un -dedoetuat | 'sSulpjoyyum [josAed Asejunjoaul Joy suoieziioyiny [ SINIINHSINYYD 1T0HAVd JONVNI
SAY0d23y ‘SON idAlL
SIN3ININOD TVIIA Tv101 ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NA3IHIS NOILNILIY SAYOI3Y
aud|y,p 4n30) jo A1)




«Ou HAIYX3 GG0-€C 'ON uonnjosay

/T 3|NPaYdS UOIIUIIRY SPJI0IDY
SVENVEWIEY)
BIVEN ‘Juswiedap pue s3Aojdwa NOILVYSNIdINOD
ON 09 ¥2 —Aretodtuot Aq uonesuadwod uljieap pa|ly spodas Auarienp S.NINHOM JONVNIA
‘ayajosdiw
Jusuewlad UO paulelal JUNowe 1@ papinoid JIAISS SMOYS
-lwes ‘YydJeasal junodde o) pasn “Jaquinu >o_ qunodoe
ON 09 e —hreoeat 1amas 13 yseJ) Alana Jo Atewwns Sul||iq AlyIuoINI[ S¥ILSIDIY ONITTIG ALIILN IDNVNI4
jusuewsd IONVUNSNI
RIUETS NOILYSNIdINOD
ON 09 —hreroeat salle|es ss043 Jo 3odas |enuuy LININAOTNENN IDNVNI4
SUENEIER)
BITETS ‘pa123uUUOodSIp
ON 09 vz |Aesedwat U3 Sey 3JIAIDS 9SOYM SIBWOISNI JO 1SI] 1517440 NYNL 3DNVNI
'S}IPaJd pue sjgap .m.& junodoe
SVENIEN] ‘uondiaosap wall ‘Ado3aied 1iodau ‘Jopusn ‘a1ep ‘#
-lwas uoloesues) smoys uoday “Auaioe pue uoneziuesio
SIA 09 62F |Aesodwot ‘Aduage ‘puny Aq s3iodad douejeq [eld3 SUIUNOJDY IONVIVE VYL JONVNIA
SVENEWIEY)
NITELS ‘panssi aq ued sy23y2 0s S3ISNIAX3
ON 09 +2 —Aretoetuat | |enalew dnyoeq 13 spodas asuadxa ‘sydiadal [aned | ONINIVYL/1IAVYL JONVNI

Su013ed0| 13 sniels [euoljetado

40 s3unsi| [1e3sp waisAs uoewaoul 3|
gunisauiduy pue 19341S {SJ9PJO HIOM 0) J9MOd oyep] ‘sjulejdwod 04NI/S1S3IND3Y

$19941S Y3noJyl 3sanbai juaiin) ON v Asesodwa ) a1edau 3 921A49s Y317 199415 404 S1sanbay JDIAY3S 1HOIT 13341S JDONVNIH

oN ve NN
oN ve NN
of e Aresodot HOT TS PNVNH
SAY023y ‘SOIN idAL
SLN3ININOD V1IN V1ol aydod3y NOILLINI43A ERARNS IN3INLYVYd3Ia

31NA3IHIS NOILNILIY SAYOI3Y
aud|y,p 4n30) jo A1)



8T

«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

*}oeJlU0D 3y} Jo Adod
[e191440 33 sutelulew 34313 Ayd

OoN

09

jusauewlad
-lwas

*219 ‘a@seyaund

03 9ses| ‘saljddns ‘uoionJisuod quawdinba
‘S9IIAJDS :uol1eluawndop Suipoddns yum |1pouno) Ag
panosdde aiow 10 000‘0TS 404 S10B41U0D PAINIBXT

SIOVH1INOD

EL1E]

*s91d0d 9|14 9DUSIUSAUOD
suiejal Juswiliedaq -saidod
[e19140 33 sutejulew 3133 AyD

ON

v/N

Ado)

‘JuswAo|dws Jo suol}puUod pue

SwJa3 JaY3o ||e pue ‘suoilipuod Supjiom ‘Aed Jo saied
‘so8em Suiuljano sdnoud Suiuiedieq asAojdwa Jofew
pue A1) 3yl Uusamiaq s3oeJ3u0d Joge| Jo saido)

SIN3INIIYOV
¥04Vv1 3AILO3ITI0D

EL[E]

'S99}
pue |e3HWSURI} YHM SdueUl
013uds saido) ‘sjuedidde
1wJad 03 panssi sjeul8lQ

ON

L4

Aesodwa]

‘alep
Aq paji4 pue yapjoy Hwuad Ag pausis “sSutwwiil
9941 ||ews ‘s3|paau auld ‘saned| ‘91sem uapJied
40 Sutuung mojje 03 panssi sywJaad Asesodwa |

SLINY3d NYNg

EL1E]

‘Ajlenuue pajepdn

ON

e

Atejodwa|

*suo|323foad Juswdinba |euded 3 193pnqg yum sjeod
3 sue|d uoieziuedio Jeah anid apnpul Aejy “i3sanbau
193pnq [enuue ay3 dojaAsp Jo Ajiasn[ 03 pasn
UO[3BIUBWNIOP JBY10 pue saseaJdu| paredidijue jo
sallewwns yum Suoje s3sod [puuosiad pue sasuadxa
Jo Ao3siH :juawdolanap 198pnq 40y ssaded Supjdopn

NOILVdVd3dd 135dNd

EL1E]

‘3oueuly 03 Juads Ado) ‘papasu
se pajepdn g paulejuley

OoN

L4

Aesodwa]

*1edA pue NJA ‘|opow/axew ‘#
95Ud| ‘@SN ‘#un Suipn|aul 3sl| 321YaA Juswedaq

AdOLN3ANI SN1VYVddY

344

OoN

09

jusauewlad
-lwas

"BIP3W J9Y10 pue 1x3) dAlleJIeU ‘Solydeud ‘sansiiels
‘sydes3oloyd se yons jodau |enuue ay3 ul asn

10} pa3esauad spaodau apnpoul Aey “1eah Suipadsaud
33 JoJ AJIAIIDE UOISIAIP 73 Juawiedap Jo Alewwns

S1d40d3d TVNNNV

344

ON

144

Atesodwa|

'SUOIIEPUSWIWIOII
uoljuanaid pue saiewwns ‘sydesdojoyd

‘JUapIdok JO 3sNed ‘1oey Jo Sulpuly apnjoul Aejpl
‘pJeOq M3IAJ JUIPIIJE 3y} JO S1odas pue ‘epuade
‘S9INUIW apn|aul ABAl ‘PIAJOAUI ASOY] JO SBWEU pue
‘32U34JNJ20 JO d1EP ‘SUOIIPUOD Jl}4eJ] PUB JBYIEIM
‘sa1nful Jo saSewep ‘saoueISWNIII JO uoldiIdSap
{SJUN02Je $SaUlMaA] “Aladoud Jo uawdinba
‘s3]21yaA paumo Ao SuinjoAul sJUSpIddE JO s1loday

advod M3IATY LN3IAIDDV

EEIE]

SLN3ININOD

SQY0d3d
TVLIA

‘SO
1v10l

idAL
ayod3y

NOILINI43d

ERNRNT

IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

1dap
Aq 1day| sa1dod aauajuanuo)
*Wa1sAs d/v 01Ul patalus aq 0}

‘apew sem
1uswAed yuow Aq paji4 ‘panladal spood Jo/pue

9Jueul{ 03 JUdS SJI0AUI [eulSlIO Ado) paJapuaJ $92IAIDS 404 pled S3210AUI JOPUIA JO s31d0) S3IDIOANI ERNIE]
*sjJodau Juawiiedap o1jod pue
‘Aanful quapioul o sa1dod ‘smalaialul Jo s3ulpaodad
‘uolesdiisanul jo uona|dwod j1usuewlad ade) 9119sse2 i 09pIA ‘sydesdoloyd ‘syuswalels
1e Sulaq polsad uonualay ON 09 -lwas SS9UUM apnjoul Ae|Al "s3]1} 95D UOI1eS1ISaAUI Bl S31714 NOILVOILSIANI ERIE]
“T# uonels 'syjioday Ayjense)
40 JusWaseq ay3 ul aep Aq paji 921AJDS 3J14 g ‘1oday Ayjense) ueljial ‘uoday
sex0q ul aJe g6,-34d wouy syodal SIN3 ‘1odaa uonesdisaaul apnjoul Aejn “|eysJeln 2414
Adod pueH ‘i19nI9S3U14 By} 91e1S 3yl 01 Ajyruow pauuniay ‘asuodsal Ayensed
UO 9JeM1JOS 9SNOYaJl4 Ul paJols JusauewJad J3Y310 40 1SISSe uazi)d ‘Aduadisws |ealpaw ‘unJ adly
1uasaid 01 66, Je|A Wouy syioday ON 09 -lwas yoea Joj ape|A 'syioday 1uapiou| aul4 wJojlun 91e1S S1¥0d3¥ LNIAIDNI ENTE
1dap Jo1em "JueJpAy Jo |apow 13 ew ‘OAjeA
W04} POAIDIL UOIIBWIOLUI WO 91e3 JO uoI11eJ0| ‘pPaysny) 1Se| D1BP ‘SMO)} 314 SIPN|IU|
papaau se pajepdn pue aiemijos JusauewJad "UOI1295431Ul 192435 JO SSaUppe Ag uoledo| ‘#
9snoyallj ul paJo3s spJod9y ON 09 -lwas JuespAy Aq paxapu| 'suonedo| JueipAy 2.l Jo pJoday SAY003Y LNVHYAAH ELIE
'suol3oe dn uespd se yons asuodsas Adusdiswa
91erudosdde 4oj mojje 3 A1ajes oljgnd aunsua 03 pasn
eleq ‘s|eldajew snopJiezey jo [esodsip JO 93e401s
Aluno) reusyoo)y| Agq paulejuiew ‘Aiojuanul ay3 SuluIdan0d sme| 91e1s 13 |eddpay
|eui8iio - Adod aousiuanuo) ON vz Asesodwa] Jo uonejuawsaldwi 01 Sunejas uoneuswndod|  STVIYILYIN SNOAYVZYH ENIE
‘syiodau
|enuue ul pasn $211s131e1s 40) 924n0s Alewlud “SHIYS 3
“T# uoneis SUOI1)S U9MISQ UOIIEIIUNWIWOD 3)e}|1o.) 03 PasN
4O JuswWaseq ay3 ul a1ep Aq paji4 '219 ‘9|npayds soueuajulew Juswdinba/sniesedde
s9X0q Ul aJe g6,-24d wouy so7 ‘sasse|d Suluiedy ‘syuspioul SN
uapIdu| pue 43210 Auedwo) P2 9414 ‘S3I1IAI0E Ajlep ‘S92UB4INIJ0 |BNsnun ‘pausisse
Adod pueH “JsnsaSall4 By} seaJe ‘Alnp uo |guuostad moys ‘YIys g Jnoy ‘Aep
UO 9JeM1JOS 9SNOYaJI4 Ul PaJols JusauewJad |ea13o0jououyd aJe salul |auuosiad Jusawiiedap
Juasaid 03 66, JEIN W04 |eUINOf ON 0zt -lwas a1y ||e Aq pasn/paulejutew 8o| Auaioe Ajleq TVYNYNOr INJN1HVdIa EN[E]
SAY0d3Id ‘SON idAl
SINININOD IVLIA Tviol ayodo3y NOILINI43d ERNRNT IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




0¢

«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

‘Aj|e21uoJd|e
paulejuiew sjeuisluQ

ON

0ctT

jusauewlad
-lwas

*219 ‘Sieulwas
‘S9IUD494U02 ‘sasse|d :3ululesy qof 01 paiejaJ SpIodY

S140d3d
ANV SA40034 ONINIVYL

EL1E]

‘Juswedap
Aq pauielas Adod ssusiusauo)
‘||oJAed 01 paniwqns [euidlQ

ON

v/N

Ado)

‘w33sAs |josAed syl oqul

'019 ‘OAE3| UOI1RIBA ‘DAB3| HDIS ‘DWILIDA0 ‘PIyJOM
sisnoy a3Ao|dwa Suinndul 4oy adueul4 o1 Ajyuow
-lwas paniwans syodau awil Jusawiedaq 4o sa1do)

S133HS JNIL

ELC1E]

‘@snoy ul pajeal)

ON

v/N

Ado)

‘UOISIADJ SNONUIIUOD Japun ‘duldus aJy

yoea uj 1day pue sassaippe Suipnjoul Xxapul 19241s

e yum padueny 239 ‘SwaisAs uapjunds ‘syuelpAy
‘SU01199UU0D Q’4 ‘S440-1NYS d11303]3/ses ‘xoq
Ja¥eauq ‘spdezey ‘Uol1ed0| X0q 20| UO uollew.oul
yum s3uip|ing Jolew jo suejdaid suiejuo)

A2 9Y3 ulyum syun 3uisnoy ajdijnw 73 syued

awoy 3jiqow ‘sa11030e4 ‘sjeyrdsoy ‘sjooyds ‘sduip|ing
|era awwod ||e unedo| yooq dew ssadde }2IND

SN004 NV1d3dd

ELC1E]

OoN

0ctT

jusauewlad
-lwas

'SUOI1E|OIA 3P02

Aue uo/pue sjuawaiinbau 3uiuljino Jsumo/uednddo
9y 01 S49119| pue suoldadsul as ‘sue|d walsAs
Japjulids ‘suejd wueje adiy ‘suoindadsul a4ed Aep
‘spJ02a4 29yd ue|d ‘suodas maiaad 109foad uleuod
Ael\ |suuosisad Auedwod aJiy Jo/pue sio1dadsul
2414 Aq suoi1dadsul a1polsad 4o spodas 1@ spJoIaYy

S3714 ADNVdNID0

EL1E]

$3|14 5,431 A1D Y3 Ul sjeuIso

v/N

Ado)

‘spueT Jo Juswiiedaq ayl yum juswaause

|ejuaJs Juawdinba [enuue SJ9A0D OS|e S314SS PJ0IRY
‘(s@21A3s |eaipaw Aduadiawa sapnjoul) S19141S1p
241 Suipunouuns 1 g4vaDd 8yl usamiaq saunpadoud
g Adijod Sunysiy a1} aAe12dood 10} sjusawa.8y

SIN3IN3TIYOV dIV IVNLNW

EL1E]

*Aj|e21U0J39|3 pauleluleW
s|leui8liQ "asnoy-ul paleat)d

ON

v/N

Ado)

*UOISIADJ SNONUIRUOD

Japun -aul8ua aJly yoea ul 3day pue sassalppe
Suipnjoul xapul 193.1s B Y3m paguelly ‘Suoi1edo|
1uespAy Sunoidap yooq dew Ao ssa32e X2IND

SH004d dVIN

344

ON

144

Atesodwa|

‘uollewJoyul

pale[aJ pue ‘saunjeudis ‘@1ep ‘swual ases|al
:sopnjoul Ajjensn uoniewsou| 219 ‘sasse|d Sululesy
‘SJUDA3 paJosuods-A1d ul Sunedipijued ‘s3uoje
-9pld 241} Buipn|dul ‘S313IAINIE SNOLIBA 0] pale|al
Axj1ge1] wouy Ad a3 Jo ases|ad syl 1usawndoq

SHIAIVM ALITIEVIT

EEIE]

SLN3ININOD

SQY0d3d
TVLIA

‘SO
1v10l

idAL
ayod3y

NOILINI43d

ERNRNT

IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




T¢

«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

uoneuiwiay

131je 958eJ01S JIU0J1I9|3

JUusuew.ad-1was J0) pauueds

9(Q 01 3|1} 913|dwo) uoneuIw.a]

JO 91Ep JO1E yjuow

¥ pog8Jnd ST UoNewJo Ul 19410

]IV “[|e 10} SI JUSauewJIad-1was

“UONBUIWISY [13UN 1d9Y ¢ ABW pUE 9|1} SUDIOM

|ed13Foun Ue paJapisuod sI 3l 'spJ03a1/So|l} 99A0|dWD
dooy Juswiiedaq e 4| 9|1y Jusuewiad [suuosiad
|EID1330 9U3 sulejulel JusilJedaq $90Jnosay
UBWNH "(V4Y3SN Jopun spJiodaJ oAes| AeH[iw
SOpN[OX3) 019 AND 9U3 Y3IM 9JIAISS S,09A0|dWD oy}

03 PoIe[2J S[EI9IEW JUBAS[S] JOUI0 PUE "UOIIEWIOJUI
‘Buuel] 'sapUaDIap pue spJodal auldpsip
"STUSWDASIYDE PIEME JO S9I110U 'S399Ys dgueyd
Sn1e1s 'suonen[eAs souewloiad ‘'suoneddde
JUSWAO|dW? Bulpnpul ‘AJ03sIy [ouuosIad
gulureuond oy sokojdwiy :

syuow
09 snid jusuewlad
ON uolijeuiwial -lwas S3714 IFA0TdINT HVINO3Y| SIOUNOSIY NVINNH
s|enuew uoljeqisiujwpe ue|d
*}0eJlU0D JO uonedidxa JudUBWIdd | ddUeJNSU| ‘UOIIEPUBWIWOIAI pue ‘SasAjeue ‘SAaAINS
1e su18aq poliad uoiuaBY ON 09 -lwas ‘sweJgoud ‘sue|d ‘salpnis s}yauaq anisuayasdwod| Nv1d LIINIE 3TA0TdNI|  SIDYNOSIY NVINNH
syuow
09 snid
uoneuiwis L ‘'s9aAo|dwa pauiad 4o pajeulwlal
ON —S5€ Asesodwa Aq 93e1an00 |EIUSP JO/PUE [EDIPAW PANUIIUOD SAY0I3Y YHd0D| S3IDUNOSIY NVINNH
'saullapInd 0’33 |e49pa4 Yiim adueldwod aunsul
01 pasn ‘qol ayl anoge pauues| uedijdde moy pue
‘pP3|qesip 10 UeJIIDA B JayIaym ‘ae ‘xas ‘erep d1uyid JYIVNNOILSIND V1ivad
Aj|es1uoJ1333 paulelule|\ ON 144 Asesodway ‘3sau21ul qol Suipnjoul sieuuonsanb pals|dwo) NOILIV JAILVINYILEV| SIOUNOSIY NVINNH
SAY0d3Id ‘SON idAl
SINININOD IVLIA Tviol ayodo3y NOILINI43d ERNRNT IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

‘suojyisod NOILVYINYOANI ONILSIL
PAIlISUas A1ajes Ag JuswAo|dwa 1noy3nouyy padinbau oNYad ININAOIdINIT
ON 174 Asesodwa Ajwopuel pue uozedlyljenb usawAo|dwa-aid -34d WOANVY| S324NO0S3Y¥ NVINNH
FoOHeHHI syuestidde ST FAHEI T
"9AE3| AJE}I|IW B WoJ} uinial uodnp
UE Sulnp S3ijoua( 99A0[dWS pue JusWAo|dwa343
v993sn 1ad SO JUSUBWISJ | JUSUBWISJ [PUE 3JUISCE JO 9AB3| AJel|IW e 0} P93e[3J SPJOJal [|V| SAYOIIY JIAVITAYVLIIN| SIDUNOSIY NVINNH
'SUOI3eIIHISSe|d
RIS R ENEN NI SpJepuels Joge] Jie4 Uo elep pue paw.oyiad yJom
‘ue|d mau yum juswade|dads 4O s9jdwexa pue suoliedlljenb wnwiully “padinbau
uodn suigaq polad uonualay ON 144 Asesodwa salInp pue gof Jo suoidISaP YuM s3|H3 4or| SNOILYII1D3dS SSY1D 90r|  SIDYNOSIY NVINNH
‘Junodoe s,9aA0|dws ojul saAojdwa Aq apew
Aj[esiuou1d3s paureluley ON V/N Adop uoiNQLIU0d Ajyuow-was Sulzuawndop 1oday SAQY0D3Y VEIA VYH| S3IDUNOSIY NVINNH
9¢ Aesodwa]
- |lewoju| 'syuswaa.3e Sujuiedieq
"92UeA31IS JO UoIIN|0S 9A1329]|02 JO uOoI1e1a4dI91Ul JO SUOIIRSIISaAUL
10 $s3204d JO UoISN|PU0D 1UaUBWIRd ‘si913eW |auuosiad anjoaul Aejy ‘uonesyigle
}e suigaq poliad uonualay ON 09 WSS - [ewJod Joy s|eadde pue sjuie|dwod [ewojul Jo |ewlod SIONVAIIYO| SIDYNOSIY NVINNH
‘Ajleannageydie paji4 ‘syuswndop palydads
8uisn saaAo|dwa ||e jo diysuazind Aj1uad/Ajuan NOILVDI4IYIA
ON 9¢€ Asesodwa | 03 Juawiedaq dd1snr SN Ag pasinbad (6-1) wao4|  ALIMIFIONT LNINAOTING|  SIDYNOSIY NVINNH
's340daJ |BD13SIIRYS ‘SalIBWIWINS DAIIBIIBU ‘SUOIIEN|BAD AJIAYNS
ON 144 Asesodwa| pue sguile. 49ad aaAojdwa pue Josiaadng NOINIdO 33A0TdNT|  SIDUNOSIY NVINNH
ISR ENVFTERIYESSEELGI [WEEDH
Syauow 09 + | jusuewliad | O3 paje|ad S[elJ9IeW JUBAS[SJ SUIUIBIUOD SaaA0[dWD SIT4
uoheuiwlial BEES Alelodwa} Jo [euosess "Jejngdalll Joj 3|ly 9aAojdwi3 JIAOTdINT AYVHOdINEGL| SIDUNOSIY NYIWNH
"319 'SpPJ0J29J UOI}EpOWIlI0dde
9]QeuOoSea] pue 'suoniedldde AjjIqesip
wJ33 8uUo| 'suoned|dde Jyueq aAes| IIs 'so3ou
3J0M 01 UJN3aJ 'SUOIIBIIJI1J9) [BIIpaWl 'SPJ0dal V1AL
UOIBUIWIRY J9} e 95eI103S "SUOID9|9 11JouUa(q 9oA0|dWS 'SI193yS1}all} 10} SWEX
RV [FREIEFVENEWIELEIVE Syauow 09 + JUSuewWI9d| TuswAo|dwa-a1d AINp 10} SSaull} 'SWI0) AJBdIjauaq
J0} pauueds 3¢ 01 31y 9139[dWOJON “uoneuiwuIs [ -IWSS[SY§aUSq pue y3[esy suipnpoul sajiy [edipaw 9dAo[dw3| S3714 1VIIAIN ITA0TdINT| SIDINOSTH NVINNH
SAY0d23y ‘SON idAlL
SIN3ININOD TVIIA Tv101 ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NA3IHIS NOILNILIY SAYOI3Y
aud|y,p 4n30) jo A1)




€¢

«Ou HAIYX3

GG0-€C 'ON uonnjosay

d|NP3YIS UOIIUDIDY SPJ0IDY
J3LLINNOD
9|14 21u041d3(] luduewlad | lusuewlad SaINUIN SulzeaN SADIAYAS TVHINID|NOISIAIQ TIAID - TVOIT
SANIL
3|14 21U0J193|3 ON V/N Ado) suoday Aduady/auld oijed] A1D|  L¥N0D/¥39AIT TVHINID|NOISIAID TIAID - T¥DI1
219 ‘s1oeJjuod
‘syuswaaude 1yeup ‘suondiidsap |ed9) ‘sajine ssaud
‘sdew ‘s910uU ‘Ydaueasa ‘SOWBW ‘UoIIBIIUNWWOD
9|14 21U041I3] ON 144 Aesodwa] 9pn|aul 0] SUBWNI0P SNO3UEB|IJSIAIl  STTI4 SHILLVIN TVHINID[NOISIAIA TIAID - 1vDI1
'sasodund youeasal/aoualasal s3svav.iva
40} wiaisAs 4andwod s,A1D) 3y} uo saseqelep / S133HSAVIYdS
144 Atesodwa] Jo s}a3yspeauds ul paulejulew spJodaJ snoLiep JINOYLOITI|NOISIAIQ TIAID - TVOIT
4310 Aud *Au2 Y3 uIyuM suo13das dpod [eddiunw Suljieap X009 3d02 TVdIDINNIN
ay3 o 3140 ay3 ut Ado) eIy ON V/N Adop yo0g apo) [eddiuniA duUd|y,p In30) jo Ado) 3INITV.A 4NIOI|NOISIAIQ TAID - T¥DI
3sanbau
193pnq [enuue ay3 dojaAsp Jo Ajiasnl 01 pasn
uoI31e1UAWNIOP JBYI0 pue saseasoul paleddiiue jo
Japulq salewwNS yyum Suoje s3s0d |auuosiad pue sasuadxa
8ull 931y3 13 19|14 21U0JI3)3 ON v Atesodwa] |40 AolsiH :3uswdo|anap 198pnq Joj siaded BuioM|  SNOILYHVdIYd 13DANG| NOISIAIQ TIAID- 1O
Andnayueq (syunoooe
J0 24nso|d jo 130U uodn Sulaq A3|1an) 219 ‘suoiledl4Iou 9sed 1ol Addnayueq
pouad uonualady :3|l4 21u041d3|3 ON 144 Aresodwia) ‘1013p Jo 984eydsip Aaidnusueq Jo s33130U SNOLEA S3714 ADLANUINVE|NOISIAIA TAID - VDI
‘Ajlenuue
pa8ueuse aJe s3|l4 ‘salnfu] pue syuapIdde pale|al
ON 144 Ateljodwa] | yJom ioj uoieuaWIN0P YUM swied uonesuadwo)| NOILYSNIdINOD SHINYOM| SIDUNOSIY NVINNH
'sse|d
WIEEIFCIREIEENENIER OoN e Asesodwa] | pue apess Ag se8ues aSem wnwixew pue WNWIiulp S31NAIHIS IOVM| SIDHYNOSIY NVYINNH
StdodFd
N 14 Atedoetuot -GNV SGEOIFd-ONHMVEL| SIOHAOSTENVIAH
onN T
‘suoljeuiwexa Adejusawsa|ddns pue swexa Jo sa1dod
pue SM3IAIDIUI JO SPJ0J3J YUM Sa4npadosd uolnepijen
1591 pue 3uiies ‘8uli0ds ‘suonedidde gol pals|dwod
WIEEINEFREIEENENIEN OoN Nz Asesodwa| ‘uollew.Joul uisiBApE ‘SyuswaduNouUe qof S3714 INJNLINYDIY| SIDYNOSIY NVINNH
SAY0d23y ‘SON idAlL
SIN3ININOD TVIIA Tv101 ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




144

«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

Q3AI303y
9]l4 21u0A1d33 ON V/N Adop UOIIN}ISaL 0} PAAIRAI $33YD Jo AdoD SMI3HD NOILNLILSIH|NOISIAIQ TIAID - TVDIT
3[!4 21u04133(3 ON 144 Atesodwa) |lew-3 eln pajywisued | SADVSSIN INOHJ|NOISIAIG TIAID - 1vD3I1
‘Juawpedap ul 3day '219 ‘suolyoe
9|1} Suppopn 314 Jusuew.ad AJeuydiosip 40/%g syusSWaASIYIe PJEME JO S3I110U
|e1d1440 ay3 sutejulew ydaq ‘s{yd ‘suolien|eas aouewJopad ‘Ownsad jo sa1dod
S92.N0S3aY UBWNH 3|14 21U0JII3|] ON V/N Adod urejuod Aepy 'sa|iy @aAojdwa aAldBUI pUB BAINDY S3714 1TINNOSHId |NOISIAIQ TIAID - TVDIT
*219 ‘sowaw
pue J9119| ‘swuoy ‘s|lews ‘193png y40m 03 Iq JILLINNOD
9]l4 21u04133|3 ON pspasN sy | Adesodws) | ‘uejd shemayiq apnjoul 01 TTOZ 01 SIUBWNI0P OSIAI|  F1DADIG ANV NVIYLSIAId|NOISIAIA TIAID - 1vDI1
"211J0 Y43 paisane 1 |1DUN0) AND By} 4o 230A e Aq passed SNOILN10S3Y
A¥D Ul sjeu1duQ 3|14 21uo43d3|3 ON V/N Ado 9Je 1Y} SUOIIN|OSAY pue sadUEBUIP.Q 4O saldo) 3 SIONVNIAYO|NOISIAIQ TIAID - TVOIT
'90UDJ9)34 34NNy Joj AjHulRpUI jJusauewWIad 'suJaiul (eS| pue ‘93110 S,9V ‘Shaulone
1day suojuidQ 3|14 21U0J199(3 ON 09 -lwas Aq paJedaid s,owaw uojuido |e8a| snoliep $3114 NOINIdO|NOISIAIQ TIAID - 1¥9 3T
NOILVINHOANI
NDIHO uolewuojul 301440 DOSIN
s,/e897 J01udS 78 3|14 21U041I3|3 ON papaaN sy | Adesodwa 901440 18 JUBWAIND3 321140 UO SIUBWNIOP “ISIA ® INJININD3I 3D1440|NOISIAIA TIAID - T¥OTT
39|!4 21u0.4133|3 ON V/N Adop *J|9S11 pJed 3yl pue s1uaWwalels paed 11paJd Jo saido) AYVvD 11d34D IDI1440|NOISIAIQ TAID - TvDI1
FoOHEDa - StedtHHeoy
9864035 J|9S}004 90140 |e831 ON V/N Adop '219 ‘s3o|ydwed ‘Japulq ‘s300q SNOLEA |3DHEESNEAYYYEIT IYDIT|NOISIAIA TIAID - 1¥OIT
‘shauione
Ag sa10U UBIIIMpPURY ISIW 3PN|IU] 01 SION
"1nsme| ay3 o3 sained yloq wody sduipesld -asiw
- s8uipea|d "yoJ4easad {213 ‘s}oeJiu0d ‘syuawaalsSe
14eJp ‘suondiuosap |eds| ‘sadine ssaud ‘sdew
'958 J0 350|d 1€ su18aq j1uauewlad dpN[oul 03 SIUBWINJOP SNOJUB|IJSIA| "SIXE} pue
pouad uonua3lay 314 21U0JIIF|T ON 09 -lwas S|leW? ‘SOWaW ‘S193133] 3PN|IUl 01 3dUdpU0dsa.I0) S3714 LINSMVT|NOISIAIQ TIAID - TVD3IT
1dap Aq 1day saidod
92UBIUBAUOD "WISAS 4/ Ol ‘apew sem
paJa1ua 3 03 ddUeUlH 03 JUDS juawAed yuow Aq paji4 "panladal spoos Jo/pue
S9210AUI [eUISIIQ 13|14 1U0JII9|] ON V/N Ado) paJapual $a2IAJDS 04 pled s30J0AUl JOPUIA JO $31d0) SIDIOANIINOISIAIG TIAD - T¥VOI1
9|!4 21u04129|3 ON 144 Atesodwa] suJaju| |e8a7 Aq BUOp Ydaueasal ‘sajou “IsIA| S3714 HOHYVYIASIY NHILNI|NOISIAIQ TAID - TVDI
S@y0d23y ‘SO idAlL
SINININOD TVLIA Tviol ayod3y NOILINId3a LIl IN3INLYVYd3a

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




S¢

«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

‘passnasip swiall NOISIAIQ
3|14 21U0.4393|3 ON V/N Adop epuase 3ul|ieldp sainuiw SunddW SN[ [BUIWILID SALANIN TVYNINIED - T¥OI
"198png/|1ounod 03 s||iq NOISIAIQ
s|eui31io sulejuiew adueuly ON V/N Adop 404 "3d3p |IAID INO 0} PAPIEMIOY 333 ‘S||Iq ‘SAD10AU|| S1dI3FDIY ‘ST119 ‘STDIOANI TVYNIAIED - 1v531
*Asusone Suisinuadns paleudisap Suipaedal
92uspuodsaliod pue uoiediidde pue ‘1no) NOILVINYO4NI NOISIAIQ
9|14 21U04323|3 OoN v Atesodwa) awaJdng Aq panss| asuadl| paywi| usaul jo Adod|  ISNIDIT AILINIT NYILNI IVNIAIYD - VDI
*219 ‘spuawdpnl( ‘@duapuodsaliod
‘s8uipeajd ‘sa10u 1onpoud yJom ‘Aloisiy
pJ023J ‘s}u0daJ JO SISISUOD 3|1} YL "SHWI| AND
9Y1 UIYHM PaJ4ndI0 1By} SUOIIIBIJUL JO JOURSWSPSIW NOISIAIQ
S$9]14 21U0J41I9|3 ON L4 Asesodwa BulpJedal sjusplaul JO 1SISUOD S|l ASED [eUlWILID 3714 3SVI TVNIANITED TVYNIAIED - 1v931
*SWIDIA WOJ4 SWI0}
s1ySu JO uoIIedIHII0U pue SJUBWle]S Dedwl pue
S9)0U U33}JM puUB SWNpUBJOWIW ‘S19133] JO W0} SINNANVYYOW3IN
9|14 Aesodwial e ulyum 9Y3 Ul S9ssaUNM ‘salouade Jaylo ‘sAaulolie asualap AN EIRER] NOISIAIQ
S| 3 se Asesodwiay S| pJodaJ syl ON e Atesodwa | ‘SWIIDIA ‘SJUBPUDSIP WO pue 03 3duapuodsalio) /3ONIANOJSIYHOD IVNIAIYED - V9T
L4 Atesodwa) 1By} S34npa204d/|020304d/3uswadeuew uojndasod (214173dS) NOISIAIQ
OoN Suipsedau sapuade snoLea wouy/0) s2usapuodsalio) JDONIANOCSIYHOD IVNIAIYED - 1vOI]
‘sanss| [eadde snolea
(92uau3ja4 2an1ny Joy AjP1UlyRpUI 01 Suluie1sad USIIM SJ314q SNOLJIBA JO SISISUOD
1day aJe sya14q Ajpuauun)) jueq jalig 9yl -uoilediil| ul asn 4oy Jusawnsie NOISIAIQ
‘|eul8140 sulelulew JuN0) ON v Asesodwa ) $,9U0 1N0 3Ul119S SIUBWILIS UDNIIM e Sja1ug MNVE 43149 TVNIAIYD - 1¥VOT1
'SUOI}BSI9AU0D duoyda|al
‘SMIIAJRIUI ‘Ddue||I9AJINS ‘sd03s D14e4] JO S,gD pue
*Ayaed yo 3dap S,dAd ‘SHA Sulpnjoul s3uip10234 03pPIA pue 9119ssed NOISIAIQ
9oijod 0} pauunial dJe s|eulslio ON 144 Asesodwa -oJo1w ‘s,@D ‘sade} a13assed 3uipnjoul ‘sadel olpny[SONIAYOIIY 0IAIA/OIANY TVYNIAIYED - 1v531
'S9|ly 9sed NOISIAIQ
ON v Asesodwa] [ |euiwnd jo 3onpoud yiom Bulpiesal sajou Asuiony SILON AINYOLLY TVYNINIYD - T¥YD31
Y004
'21 ‘5)00( |e83)| 404 saiepdn 8 NOILdI¥OSENS/sand
9|14 21u04323)|3 174 Atejodwa| ‘s?o130u uonduasgns ‘syuswaasde adesn jo Ado) ATYVIAINOISIAIQ TIAID - VDI
'S$91313Ud JO SyuaWEdap JAYI0 WOoJ) pauleIqo
314 21U04393|3 pue s31do) ON V/N Adop aJe sdey ‘spoafoud snorien Joy sdew snolep SdVIA SNOIYVA|NOISIAIA TIAID - 1V¥DI
‘suonew.lyuod SINIWIONVHEY
9|14 21u04129|3 ON 144 Atejodwa] Jo Ado) "suoniesssi8ad ‘sjaioy ‘s1ysijs ‘seloN ONINIVYL 8 1IAVYHLINOISIAIQ TAID - VDI
SAY0d23y ‘SON idAlL
SIN3ININOD TVIIA Tv101 ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

SHYIS
FINTAEIHOINT IGO0
“INTAFOVNASISTE
oN vz Ares0etot TOHNOI TVAHNY | —INFA VG T TT
*SuUO13ed1§11492 pue ‘s30| 49zA|1xo1u] ‘Siodau
ge| ‘SJUaWa1e1S WIIA pue Juapidul ay3 Suljieisp
'syiodas ge| jeui8lio sujejulew SWwJ04 3sanbad jule|dwod pue SaAlleIIBU SAIESIISIAUL
92104 91e1S oyep| ‘|euiduo ‘spodau |euswsa|ddns 49ays 3upjooq ‘UAeplyje o/d NOISIAIQ
sulejulew juawiedaq 321jod OoN (74 Asesodwa] | ‘suonneid Suipnjoul syiodad 3salle pue sjiodad 92110d S140d3y IVNIAIYD - VDI
‘s9nulw
14n02 Jo Adod pue 921AJ3S JO UJINIBJ ‘SlueLIEM
‘suowiwins ‘s[|iq ‘sa31ewI1se uoiIniIsaJ ‘seusodqgns
‘Bulieay 4o $32130U :34N0J Y3} YHM P31} SUSWNI0op
Jo s9|dwex3 ‘sjpulejdwod ‘sjeadde ‘sajiojedossalul
‘uoilonpoud pue Asanodsip [eyuswa|ddns
's1sixa |eadde ue yi pjay aJe pue asuodsaJ ‘3sanbau ‘siapJo ‘suonon
S9SED JoueaWAPSIW ||y ‘S|euidlio ‘X3 "MNOJ Y3 YHUM P3|I JUSWNI0P UINIIM |eWIO) NOISIAIQ
sulejulew 1NnoY 9|14 91U04II3|3 ON e Asesodwa | e ul sa1ped ay3 jo suoness||e |eds| s| Suipeajd v SONIAV3I1d TVNIAIYED - 1v531
*sa1dod aney
Ajuo am yaiym wouy sesswed
|eu8ip wouy sjeui8iio aj1y ased
sulejulew juswiedaq 921|0d
'pPaso|d sI 9|1} 92U0 JudWIIedap *sojoyd 3uryooq jo saidod
92110d Jo salned 03 pauiniaJ ale pue sjuepuaap,/S9SSaUIM/WIIDIA JO JuswWedap NOISIAIQ
sojoyd [euiBlIQ :3|14 21U0JIII|T ON 174 Atejodwa| 9211od wouy sydes3oloyd |euidlio Jo/pue saido) SHAVYD010Hd IVYNIWIYED - VO
‘uoljejuawndop Sujuieuy
uo1}u8023J 3nup pue spaed JazA[IX01ul ‘S918I141149D
“(43dIA u1) (Buluteu| spiepueis Jad1y4Q d2e3d) "1'S'0"d Se yans SONINIVYL ANV NOISIAIQ
[euidio sujejutew -3daq dd1jod ON V/N Adop ‘spJ402aJ Bulules} pue ‘SUOIIedI§134D 4310 4o sa1doD |  SNOILYDIAILYID H¥3DI440 TYNINIED - TvD3I
SEVSEN
pa1e3243as ul 3|14 21U0JIIJ|D ‘3|14 sy
9Se) |eulwl) 935 "1N0J Jo/pue JO JuUdWIale1S pue ‘suoilend ‘syuswdpn( jo Sulsisuod
‘a1e)1s “"1dap uoneyodsuesy 14N0J woJy s3ayoed palyiiuad pue ‘Alolsiy diyjeuy
‘syuswpedap ad1j0d "' pue |euiwd Juepuasap Suljielap s1axded uojsuadsns S1PIDV NOISIAIQ
‘leuidiio suteyuiew Aduage yoe3 ON V/N Adop Pa1J13432 ‘S}oeIISCE. S JBALP ‘SHI3YD P4023J JIDN| ANV SHIFHD AHOIIY DIDN TVYNINIYD - T¥YDI1
SA¥0O3y ‘SO idAlL
SININWINOD IVLIA 1vi0ol adod3yd NOLLINI43d EQNRNE IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

*219 ‘spJed uodied ‘Aseuq

"JJoday [enuuy 99S ‘pieoq juauewsad | ulsuouied Jo Jaquinu ‘N0 padIaYd s|elsalew Aleuaq| S1¥0d3y
Aeuqi 01 Ajyyuow paingLisia ON 09 -1wag 40 s2dAy Jo s1aquinu uo syiodad [ednsizels AlYIUo| TVDILSILYLS NOILYINDYID AdvHeN
Jaquinu
‘paSewep Jo pJed Aseaqi| pue ‘sweu uouied ‘e1ep anp ‘Jaquinu
91€| S| W}l SS9|UN WS JO uIN1ad 1usauewsad 9po2.eq ‘9|31 sapn|dul aseqelep paziiaindwo)
uodn wa1sAs Wwouj pa13|ad ON 09 -lwas "IN0 Pa323YI S|elsdiew Aleuq]| ||e JO SpIoday SAY0D03d NOILVINDYID AdvVHa
‘leaoadde yoy ‘ue|d 21391e43s 93ues Suo| 01 ul paJi} Se suedA auniny
pJeog Aleaqiq 01 paiywqgns pue apnpul Aejy “seseaJdul pajedidijue yum Suole
oueuly 03 uas Ado) ‘papasu sa4n3iy |suuosiad pue sasuadxa Jo A103siy sapnjouj|
se pajepdn g paulelule| 144 Asesodwia| ‘uoljeJedasd 198png Joj sJUSWND0P SUINIOM NOILVYVd3dd 135aN49 AdVHa
*219 ‘suoJied
AJeuqi) J0 saquinu ‘@ouepualie weuaSoud ‘pais|ap pue
‘Aseuaq| JusuewJad | pappe s|eldalew ‘sa13s11els UoneNdIId sapnjoul “Jeah
91e1S 0] |eNUUE pa1wgns ON 09 -lwas Suipadaud ay3 4oy Ajanoe Juswiiedsp jo Alewwns S1¥0d3Y TVNNNY AdvYan
on ¥e
SotSte9943 o ¥e
-SotH-3tHe439943 oN 14
SHHVID
CINIATDEOINTIE0D
oN 69 IS SHHVIS [ NN E VTG TVYO T
SAY0d3Id ‘SON idAl
SINININOD IVLIA Tviol ayodo3y NOILINI43d ERNRNT IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




8¢

«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

ON 174 RieiodwisL S9suodsal "s9d110u 'suonedly1dads Said| S3IDIAY3S TVdIDINNIA
193U0| pa12aye o |[IM S3uipul{ '90U3PIAS 'S930U
9JNSUJI| J1 Jo8u0] 1d9Y 39 [|IM ON v Aejodwa] }JB3S JUaWaleqy 9SION 2Jedp|IyD [[0J3U0I [eWiuy SIv3ddVv| SIDIAYAS IVADINNIN
S3
[4VYINILI/ININIONVHYY
ON V/N Ado) SuoI1BAIDSAU ‘S19)013 Ssaj4aded jo sa1dod sulejuo) TIAVYL AdvYHan
jusuewlad Aldeindau pajepdn ade yaiym
ON 09 -lwss sue|d 213a)e41s a3ued Suo| s,AJeq)| Uo sajl suleIuo) ONINNV1d J1931VYH1S AdvyHan
ON V/N saido) suonen|eas saako|dwa Aleiqr jo saido) SNOILYNTVAT 44V1S AdvYHal
jusuewlad *109foud Jenoiyied e uoy
ON 09 -lwas "233 ‘sydesgoloyd ‘syuswndop ‘suejd uieluod sa)i4 S3114 123roYd AdVHE
s198pnq s,3uswiedap
ON V/N Ado) 01 paj|iq pue pasn a8ejsod o 1odas AjyyuoN 140d3Y 39V1S0d Advyan
OoN v Asesodwa ) S92IAJDS Aeuql| SuipaeSad $19119] pue susWwWo) SINIWINOD NOY1Vd Advyan
*3|14 BIBP 21UOJII3|3 Y} S| P03 [BIDIHO
‘[I9m se ‘PaIpPPaJYs sI wJo4 49Indwod Aleiqr] 0juo pasalud
92130e4d JUBJIND JNO S| SIY3} pUy S| WJOJ WOJy B1ep JOYY 'Ssuolie|ndal pue sajnJ
‘Juswndop asiog ay3 uo Adjjod Aseaqi] yum Ajdwod 03 ssauduljjim Suidpajmoude SNOILYDI1ddVY
9Y1 SEM SIY} - UBJIBAN 1 UBSNS, OoN j74 Atesodwa ) sjuawaaJde pue suoliedjdde pied s, yamoulog ayvd AdvYaI Advyan
1da» sa1dod punoq ON lusuewlsd | jusuewsd pJeog Aseiqri ay3 Jo sanully BullddN|  SILNNIIN QYV0E AYvYE AdvyHan
JusuBWIRd
ON 09 -lwss 99A0|dwa Yoea 01 panss! sA 4O 1S SININNDISSY AN AdvYHan
‘sieah g Ajorewixoudde Joy "1dap
Aq 1day| sa1dod aauaiuanuo) ‘apew sem
‘Wa1sAs d/v 01Ul pataius aq 0} uswAed yuow Aq paji4 ‘panladal spood Jo/pue
9JUBUI4 03 JUIS SIJ10AUI [eUISlO OoN V/N Ado) paJapuad S21AIIS J0) pled S3DI0AUI JOPUIA JO S31d0D) SIDIOANI Advyan
'syiodad 13 salpnis
40 s31dod Supjom ‘s3ul||iq ‘©@auapuodsallod ‘Sw.oy
‘pajadued pazipJepueis :Salieiql| uaamlaq sjeldalew Aleaqi| S@Yyod3y
J0 pa313|dwod 3sanbau |13un 1day ON [74 Aesodwa] J0 J3jsuedl Asesodwal ay3 SujuaWINI0p SpJ0IY NVO1 AYVYHEITYILNI A¥vYan
‘uollewJoyul Juauiliad
J3ay1o pue 23[qns ‘Jaysijgnd ‘931 ‘Joyine ‘Jaquinu
‘UMBJIPYHM pue pappe JusauBWIRd ||B2 SpN[ouUl UOIIBWIO4U| "UOI3I3[|03 AJeuql| ay3 ul Sayod3y
2Je sway se Ajuendaus saduey) OoN ozl -lwas S|elJa3ew puly 03 suosied Ag pasn Sojeied pajewoiny| NOILISINDIV 8 SONIATOH Advyan
SAY0d23y ‘SON idAlL
SIN3ININOD TVIIA Tv101 ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




6¢

«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

92uapu0dsa.0d ‘sisAjeue

ON 09 1was Jje1s pue suonjedldde uonednadso awoy |eulslQ SNOILYdNID0 FNOH| SIDIAYIS TVdIDINNIA
9sIyouely 3y} Jo a4 AUETI-IIEY| '219 ‘9ouapuodsallod ‘syodad palinbads
9y} 03 dn paulelal 3 03 P40y OoN 09 -lwas ‘oueulpJo jo Adod Sujuiejuod syuswaalSe asiyouel S3ISIHONVYHA| SIDIAYIS TVAIDINNIA
‘aseqelep |09 (os|e waisAs uaandwod ui)
$,95109 Ul paulejulew seuidlo ON V/N Adop 194 Wouy S}NsaJ pue sw.oj uoljeziioyine Julidiasduly SINIYdYIONI4| SIDIAYIS IVdIDINNIN
'SpJ4023J UO01193|3 J3Y30 pue syuodal adueuly
ON Jusuewdd | jusuewlad [usiedwed ‘syooq ||od ‘s1ojjeq ajdwies uoidald AND ||V SNOILD313| SIDIAYIAS TVdIDINNIN
‘wa1sAs AlD 0jul pauueds 319
oN jJuduewlad | jusuewsad ‘shem 10 1y3u ‘spaap 1ue.s ‘suswasea 4o} spaaq sa33aal SIDIAY3AS IVdIDINNIN
juduewlad ‘8u1z@aw |1PUNOJ Yoea
ON 09 -lwag Joy pasedaud siayded |1Dunod ay3 Jo Adod [eld1yo 3yl S1IMDOVd 1TIDNNOD| SIDIAY3IS IVdIDINNIN
Hoye-sAep-09
-deyi—ouees | Aloysued) 519[dW0) 9Je SaINUIN Jo1€ palinbal ana/sidvi
ON JoulTr 0Tt | Aoetodwe: “JOU {8u13d3W |12UN02 JO PJOJAI B|geaqlIIsuel} ONILIF TIDONNOD| SIDIAYIS TVAIDINNIN
juasaid 03 0L6T WOU4
wa3sAs s,A11D aY3 01Ul paUUERDIS U3S( aABY SIINUIW
ON jusuewlad | jusuewlad [1PUNOD "sBUlIRBW |1PUNOD AND 4O SIINUIA B0 SALNANIAITIDNNOD| SIDIAYIS TVdIDINNIN
s1oeJlu0d/sjuswaalde ‘spieme
pue suolledljdde jueid ‘SMIIADJ |EIUSWUOIIAUD (©9a2) INVYO
AUETIIIIEY| ‘sajou @3Aojdwa ‘syiodau yyels ‘@duepuodsalio) 32019 ININGOT13IAIA
ON 09 -lwss ‘sp0das Y3dyd pug Jeap ‘sueld Uoiy jenuuy ALINNININOD| S3IDIAYIS TVdIDINNIN
's8ulJeay pue suoi}de JUSWSIIOoHUD
jusuew.ad ‘sydes3oloyd ‘suoi3oadsul 91Is ‘SISUMO Ylm S3714
ON 09 -lwss douapuodsalio) 'suolie|oln 3pod Ad 4o sajiy seD| ISYD LNFINIIYO4NT 3A0D| SIDIAYIS TVdIDINNIA
‘waisAs Ay ojul pauueds ‘Ayadoud o1 a3ewep
ON 124 Atesodwa] ‘303 ‘sdnydeq JOMIS - Ul PaAJOAUL AYD ‘swield SIVTD| SIDIAY3S TVdIDINNIA
Jje1s snoliea 501 NOILVAY3S3Y
ON v Asesodwa] | Ag asn Joj paniasal s Jed sawl} pue salep Jo sulisl] 35109 NI 312IHIA ALID| SIDIAYIS IVdIDINNIN
ON 144 Asesodwa | samm|oey aseapjiyd Aud ysuieSe paniadal syutejdwod|  SINIVIAINOD 3¥VYIATHD| SIDIAYIS TVdIDINNIN
10|
ON jusuewlad | uduewsdd [Asa3owad Ayd 1oy panssi spasp jo Adod Aud Ajuo ayy SA33d AYILIINID| SIDIAYIS TVdIDINNIN
SAY0d23y ‘SON idAlL
SIN3ININOD TVIIA Tv101 ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




wOu NAIUX3 GG0-€Z "ON uonnjosay
0€ 3|NPaYIS UOIIUIDY SPJ0IdY

s|ieJ1 i3 shemyied ‘saun1onuis
jusuewlad | y4ed ‘swaisAs Suinysi| xg uonediual ‘Suipesd Suipnpoul
ON 09 -lwas ‘syded mau Joy suejd pue sdew Suiduey ‘e8.e7 SNV1d 8 SdVIN UV
JUsUBWIRd
Jndoo sadueyd se pajepdn OoN 09 -lwas 93Ao|dwa yoea 03 panss| spJedhay 4o 1si] SAY0I3Y AYVIAI SHIYVd
JUsUBWIRd syJed snolieA 1e s19321d pue JUSWNUO|A |IeJ |
ON 0ct -lwas [BIUUDIUDD ‘S3D0Y [|IH SqgNn L UO duop suondLosul S1SIT NOILdIYOSNI SHYVd
OoN Jusuewldd | 1usuewusd s3uip|ing Ao |je jo sjapowau uipnjoul ‘sue|d Joo|4 SNV1d Y0014 SHIYVd
usauewsad |*(an|jen |eaLI01SIH) "uoilewIoul uauiliad ||e Suimoys AYVYINIANS
ON oct -lwas panss| spwIad asn Ay|1ded ||e o Hoday [enuuy SLIWY3d 3SN ALIDVAS SHIYvd
JusuBWIRd
ON 09 -lwss $311]1984 YJed JO 35N JO§ Panss| sHW.IAd SLINY3d 3SN ALTIDVA SHYVd
juswdinba | jusauewdad 's8uip|ing Ao
ON 30 941N -lwss u uawdinba e jo ‘paJinbau se ‘suoidadsul dlpolad| SNOILDIASNI LNIINGINDI SHIYvd
"JedA yoea 313§ 149U JBWWING SAY0I3Y TVIONVNIL
ON 144 Asesodwa] | Jo41no pied pue pa3da||od Asuouw ||e 1o} uollew.oyu| S31¥3S LY4IONOD SHYVd
Sasuodsal 'S9jeWIIsa
oN 174 Ajeiodws §1503 '95UBPUO0dSa1J0d "SPJ0J3J 10} 1SaNhay S1SIN0DIY SAY0DTd| SIDIAYIS TVAIDINNIN
$1932ed ay3 Ul papn|dul 94 [|IM SSuilesW
oN V/N Aojisuel]  [[1PuUN0) je peat asoyl ‘suoijewe(do.d [eulj pue syeiq SNOILVINVIO0Yd| S3IDIAYIS TIVdIDINNIA
ON v/N Adod pied s323yd |enuew 1oy sisanbai jo sa1dod | S1SINDIY NDIHD TVNNVIN| SIDIAYIS TVdIDINNIN
1UauewWIdd sQ|7 404 $]|0J JuaWISsasse pue 3uljiew Jo S1O141sIa
aI7 943 JO W.a] 9y} J04 paulelsy ON 09 -lwas SHAEPIJJE JO S|eullIO ‘SuoIIN|osal ‘saoueulplo sa1do) 1ININIAOYAINI TVIOT| SIDIAYIAS TVdIDINNIN
$9IIAJDS 9943 13 suoizednado
awoy ‘saluedwod ged Ixe} ‘sdoysumed “died swoy
dlIqow ‘|auudy| ‘sapedJe Juswasnwe ‘joyod|e ‘adjjod
1UaueWIdd JUBYDJIBW ‘DAI1309319p d1eAld ‘8essew ‘aieap|iyd
ON 09 -lwas ‘Jahejuiesq :9pod A1) Ag pauinbau sasuadi| Ao SASNIADIT| SIDIAYIS TVAIDINNIN
juduewlad |enosdde
ON 0ct -lwss [19UN0d YUM 03Ul PaJIUB A1) B3 SJUBWSIBE 3sed] S3ASV3IT| SIDIAYIS TVAIDINNIN
Suisuadi| A1) 4oy pauinbal Jo spwuad Jusawydeosdua
ON 144 Alejodwa] 8ul||nd s1030€43U0 JO} DdUBINSUI PUE Spuog IONVUNSNI[ SIDIAYIS TVAIDINNIA
SA¥0O3y ‘SO idAlL
SININWINOD IVLIA 1vi0ol ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NA3IHIS NOILNILIY SAYOI3Y
aud|y,p 4n30) jo A1)




«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

"91ep |eling g 3uednddo ‘@1ep
aseyoind ‘JaUMO 30| JO SWEU YHM Jaquinu 10| pue

SYIANIF LNJAINYILNI

ON lusuewlsd | jusueuwlsd %20|q ‘U0I393s Ag Pa1s]| SaYIIU/S10| [|B YUM Siapulg - AdOLN3ANI A43LINTD AY313INTD - SHYVd
ELET SY3ANIg X3ANI
ON luduewlad | jusuewlsd Aqg s|elng pue saseyaind aydiu/1o| ||e Jo spJoday - AYOLN3IANI AY3LINWITD AY313INTD - SHYVd
JuauewWIad -a9hojdws $300D IDONVNILNIVIA
4n220 sagdueyd se pajepdn ON 09 -lwas yoea 03 pausisse 9p0d JUN0Ie dUeISIP uo| O IsIT| LINNOIIV FIDNVLSIA ONOT ONIA1ING - SHYVd
luauewad JONVNILNIVIA
ON 09 -1was 99Aojdwa yoea 01 panss| spiedAay Jo 1si SAY0D3Y AYYIAD ONIA1ING - SHYVd
JONVNILNIVIA
ON Jusuewlad | Jusuewsad s3ulp|ing Auo ||e Jo s|apowas Bulpn|pul ‘sue|d Joo|4 SNV1d 40014 ONIA1ING - SHYVd
juawdinba | jusuew.sd ‘sduip|ing Auo JDONVNILNIVIN
ON joayn -lwas ur uawdinba e jo ‘paJinbaJ se ‘suoidadsul dlpoliad| SNOILIIJSNI LNIINGINDI ONIQ1ING - SYYVd
swJe|e pue siapjulids
JusuBWIRd 241} ‘uonuanald mojpdeq ‘siolesauad ‘sia|ioq JONVNILNIVIN
ON 09 -lwss ‘s101eA3]|3 Jo ‘palinbaul se ‘suoidadsul d1poliad SNOILO3dSNI O5NIATINg ONIA1ING - SHYVd
*4oes uo uollewJloul uonisodsip
YHM Juawiedap JO UOISIAIP Yoea 03 paliwgns
ON v Atesodwa] | SI9pJO JOM || JO (JeDA AQ) 3SI| paJagquinu d1U0J1I3|] SYIAYO NYOM SHIYVd
‘w33sAs |josAed syl oqul
Juswedap '019 ‘OAE3| UOI1RJBA ‘DAB3| HDIS ‘DWILIDA0 ‘PIyJOM
Aq pauielas Adod ssusiusauo) sinoy a3Ao|dwa Suinandul 4oy adueui4 01 Ajyuow
‘|l]oJAed 01 paniwgns [euidliO V/N Ado) -IWds paniwans suodals swil Juswiedaq jo saido) S133HS JNIL UV
9341 yoea
JusUBWIRd JO UOIIPUOD puUe IS ‘S3129dS ‘U0I1BIO| 9ILIS YIIYM
ON 09 -lwss s)Jed ul pue 539315 Uo 2241 21 |gqnd |[e Jo Sseqeled| AYOLNIANI I3HLDI1ENd SHYvd
*239 ‘suoljoe
Aseu|didsip Jo/pue SJUBWDASIYIE PJEME JO 32110U
‘syJodaJ 24nsodxa ‘sasea|ad s,40300p g SWJO0 Wied
dwod yuom ‘s{yd ‘suoiren|end aduew.oad ‘swuoy
-M ‘sp4ed "q’| ‘wuoy 6-| ‘uonedrjdde jo saidod
ON V/N Adop ulejuod Aejy 'sa|ly @aAo|dwa aAndeUl pUB BAIDY S3714 7TINNOSYH3d SHIYvd
(3114 |eo103sIH)
OoN uauewlad | 1usuewuayq ‘syure|dwod ‘syuawanoddwi ‘sowaw ‘soyoyd AYOLSIH MYvd SHIYVd
92UdpUO0dsa.402
JusuBWIRd pue s1oeJ3u0d ‘spiq ‘syueud Suipnjoul yied mau
OoN 09 -lwas yoea jo Juawdo|anap ay3 01 Sulie|as uojewIoU| SIYVd MIN SHIYVd
SAY0d23y ‘SON idAlL
SIN3ININOD TVIIA Tv101 ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

*109foud pasodoud ay3 Joy sanssi Sujuueld o3 Sunie|ad
sjuawliedap Jay1o Yyum ssuieaw malnsy 10afold

ON 144 Asesodwa) J0} 5193Ys M3IADJ [BD]UYID) pue sdew suleluo) S3714 M3IAIY 123r04d ONINNV1d
Juedidde yum s3uiesw
ON 124 Atesodwa] | jo saj0u pue sdew ‘393ys Supjoedl 1dafoid sapnjul 3714 NOILVDIddV-34d ONINNV1d
luauewad S3714 NOILVINYOANI
and2o sadueyd se pajepdn oN 09 -lwas A1) 9y3 404 sAejsano Sujuoz pue sdew sapnou| JIHdVY9039 ONINNV1d
‘Juswiedap ayy Aq paulejuiew s21do3 snolieA 0}
ON 144 Ateijodwa] |Buie|as syedp pue sajou ‘sagessawl ‘s1919| suleUo) JONIANOCSIYYOD ONINNV1d
696T d0uls AMD
ON jusuewlad | jusuewldad U1 40} sue|d dAIsusyaidwo) pardope ||e sulejuo) NV1d JAISNIHIYANOD ONINNV1d
SILNNIW J3LLININOD AY1S3YO0A4
IESIN N REIERC ENEIRER] ON JUSUewWlad | Jusuewliad S3ul9oW 99RIWIWO0D pa[nNpayds Jejnday Ad1S3I¥0O4 NVadN NVSYN - SYVd
jJuduUeWJad swJ04 uoldadsul pue ‘syuodad s1s3Ino3y AY1S3IHOA
ON 09 -lwas wajqo.d 9313 ‘sSunue|d/|eAowal 93J1 JO) SHWIR AY1S3IYO4 Nvadn NVaHN - SHYVd
s109(oud uswdo|anap Jo sSunueld AY1S3IYO4
ON 144 Aresodwa) 99.} 104 PaAIadaI S3UBIS 0} Sulle|al uollew.oul[ SINYYD AYLSIHO4 NVauN NVayN - SHYVd
'99J3 Yyoea
Juduewlad JO UOINPUOD pue 9IS ‘s3129dSs ‘U0I1BIO| 9ILIS YIIYM AY1S3IHOA
ON 09 -lwas s)Jed ul pue s32aJ1s Uo 243 21 |gqnd |[e Jo Sseqeled| AYOLNIANI I3HLDI1ENd NVayN - SHYVd
‘9pew suonjeuop pue ‘Sunpedidijied
sdnoJ8 Ja3jun|on ‘pajue|d (s)a2J1 JO UOIILIO|
pue sapads Suipn|oul ‘S9IUOWIIII UOIIBIQD|D AY1S3IY¥OA
ON e Asesodwa Aeq J0quy [enuue jo sojoyd pue uoizewloul[  SIINOWIHID AVA HOGHY NVauN - SHYVd
'S10| 9|qe|leAe 1 p|os Suimoys
JuduUewWlad | suollaas |enpialpul jo sdew yym Suipulg "Aiazpwad SdVYIN
In220 sagueyd se pajepdn ON 09 -lwas 4o 40} SISqUINU pue 510| SUIMOYs sdew pajuno - AYOLNIANI AY3LINID AY313IINTD - SHHvd
'SjusWuUIRIUl pue
d|gesnun Jo 3|ge|IeAB ‘p|OSUN JO P|OS JAYIRYM ‘Yoes
juduewlad JO SN1e1S Y1M Jagquinu aydiu/10| pue y20|q ‘Uoi1des 3svavivda
ON (1143 -1was Aq sayaiu/sio| A121awad ||e Jo aseqelep d1uoa3[3| - AHOLNIANI AYILINID|  AYILIWID - SHYV
jJuduewWlad '}19S 9JOM SjusWNUOW S1SI
ON 09 -lwss 1ey1 91ep PUE ‘U0IIEJO]| ‘DWEU YUM SIsl| BUl118S SONILLIS INFJINNNOW AY3L3INTD - SHYVd
‘S|eAOWJ JOOP 13 S|eAowdl dwinis ‘sajes aie|daweu
juduewlad 3 Jaul| ‘s3uiso|d g Suiuado ‘sajes aydlu/1o| se
OoN 0zt -lwas yons uojoesuedy A1a3awad Yyoea 404 30eJ3uod jo Ado) SIDOVYINOD AY3ILINTD - SHYUV
SA¥0O3y ‘SO idAlL
SININWINOD IVLIA 1vi0ol adod3yd NOLLINI43d EQNRNE IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




€€

«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

syodaJ awd
1jnpe se sawes

‘uolysodsip "paso|d 4o uado se| $3714 FUNLIFIHO4/3¥NZI3S
OoN 1Y pPaz1408912 3Je 13 UOIIBWJOU] [BIDUBULY UIBIUOD SI)|I4 135SV 30170d
sotuete3#es | usuewuad '219 ‘saunpadoud
-SHEHeHHT 9q pue sajdijod o pJedaisip 40} SUOIIRIID ‘SIdUBQJNISIP
+6-931383545 | ||eys suodad |IA1D ‘SUO11eS11S9AUL [BUIWIID (SUOIIBDIHI1IDD
jouedwopstt|  suosisad pue ‘s30| 49zA|1xo1ul jo saldod ‘syiodas qe|
pue Suissiw ‘SIUBWLLLS WIIA pue JuapIdul ay3 Suljielap syodau
Ssuenexwt | Suipueisino jule|dwod pue saAjjelleu aAlzesiIsanul Jo saidod
=64 pue syiodau ‘syjiodau |eauswajddns jo sa1dod “19ays Supjooq
-wesedstp | yieap 3daoxa “Uneplyje D/d Jo saidod ‘suoireld jo saidod apnjoul (so14 ased
(Buissiw |13s 1 suossad —SoHe ‘Juauewuad pIN02 ya1ym) sisadse Suipnpoui pue 01 dn swajqosd| [euiwid ‘syuodas Juspiout)
suissiw ‘syieap ||v) INY3d “SHidew T -lwas JoInBYD( 10 ME]| JO SUOI1E|OIA JO S}I0dal 3d1jod S140d3Y JNIYD LTNAav 30110d
*w3SAs JIDN 01Ul J91UD 03 WNOD WoUy Juswedaq SY3ayo
‘S|eul81lo sujejulew 3no) OoN saido) 921|0d Y3 03 JUS SIAPJQ U0I32310.( 40 saldo) NOILDILOYd IAILDY 30110d
JIDN O1ul J3jus O} [lef Wwody SY3aY¥0
|euidiio sey |ier ON Adop "3daQ 921|0d Y} 03 JUSS SI3PJQ 10€IU0D-ON JO sa1do) L1DVINODJ-ON 3JAILDV 3D110d
‘w33sAs uidaay
pJo23ay uewy|ids oju] uoleWIOUI 's9aAojdw3 A3D Sapn|du| P3AAJOAU] 9SOY} JO SWeu
J33ud 03 Adod e syurid {92UD44NJ20 JO 91ep {SUOIIPUOD Jl}eJ} PUB JDYIEIM
ad "931e3S 9y3 01 paJtiajsuedy jJuduewlad | ‘sawnfulso saSewep ‘Sa0ULISWNIIID JO SUOIIAIIISIP
SI1eyl aJeEMYOS Ojul pataju] ON 09 -lwas fsjunodoe ssaulm dAs ‘syuapiode oine Jo suoday S140d3Y LN3AIDOV 30170d
JusuBWIRd A
ON 09 -lwas 9Y3 Inoysno.y3 moj} pue suiayied diyjeu 1oy ue|d NV1d NOILV1HYOdSNVYL ONINNV1d
luduewlad SONILIFIN NOISSINNOD
ON 09 -lwss s3uj3eaw o sade} Suipiod3y SNINNV1d 40 S3dV1l ONINNV1d
sjuswpuawe
9p0d pue ‘sadueyd suoz ‘saduelIeA ‘S,dNd
‘SUOISIAIPGNS ‘SHIWJRd 3N |e1dads ‘suoliexauue
0} Suiiejas sSuleay Jo4 JapJQ pue sduipuld
Se suo11e3a.4dJaiu] uoISSIWWOo) pue syiodad Jje1s
jJuduewlad | ‘sdew ‘suqiyxs ‘uoiredlgnd Jo suaepiye ‘s1aays Ajjel
ON 0ct -lwss pue sasuodsaJ ‘sguljlew pue suoledl|dde sujeuo) S3714 ONIYV3IH 2I1dNd ONINNV1d
SA¥0O3y ‘SO idAlL
SININWINOD IVLIA 1vi0ol ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NA3IHIS NOILNILIY SAYOI3Y
aud|y,p 4n30) jo A1)




vE

«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

juauewJad "80] ssa4804d ‘sa30u ‘Oj0yd $3114 3SVD INVINHOANI
OoN 09 -lwas ‘syuladaaduiy 1oea1uod ‘Aloisiy [euostad sapnou) IVILNIAIANOD I0110d
swel80.d 3[IUSANS 13 UOIIBWIOU|
21|qNd ‘1301440 924N0S3Y [00YDS ‘PIeog MIINY
juduew.lad 1UBPIIY ‘|aSUN0)) 493 ‘|0J1ed YJed dy3 se yons SINVYDO0Yd
ON 09 -lwas $32IAJ9S 3D110d 404 Buluueld jo spodas Aewwng JDIAY3S ALINNININOD 30110d
jJuswAhojdws jo
SUOI3IPUOD 3 SWUS} JOYIO ||B puB ‘SuUoiIpuod Suisjiom
‘Aed jo sa1eu ‘so8em Suiuijano sdnous Sujuiedieq SININIIYOVY
243[2 AuD yum euiso ON Adop 99Aojdwd pue A}D UsaMIa] S10EIIU0D JOgeT $3Id0D 404v1 3AILDITI0D 12110d
199YS
9oueuld 03 393ys ddueleq |euldlQ ON Adop aoue|eg |00ydS dlyjed | @ Suludiasuly Jo saldod| SJ00Yd ONILDIFDIY HSYD 3D110d
921}J0 5,401N2350.4d
1e uonew.ojul [euislQ ON Adop "aJaym ‘1eym ‘oym sapnjoul ‘saunzias jo 507 S31d0J SINNOJJV AN4 32110d
$31d0J A1IVNSN 213 404 IN0Y00|
9Y31 U0 3q,, ‘syule|dwod ‘syuapioul se ||am se sagueyd
Adijod ‘suapuo ‘syusawadunouue apnpul Aely Ainp
03U0 SujWO) }Je1S J3YI0 pue SID1440 a1epdn 01 pasn SO01
ON Adop "SYIys Sulpadaud ay3 Sulnp SullIN0 SBIUAIDY ANV S133HS ONI4314g 32110d
(p4end youoH
pue Awapede anIasay) ‘pauleluiew Jo padojanap
uoI1e1UAWNDOP Pa1e|3aJ g SJ10AU| ‘s1dI3a4 N loED
ON 144 Asesodwa ‘sy29yd pajadued ‘sdijs 1sodap ‘syuswiaiels yueg| INNOIIV ONINDIHD MNVE 30170d
ON Ado) '9slog Ag suop supne | 31] Jo saldo) SAY023Y Lianv 10110d
spoday
SDHHIIHAPY
ERVESILE]
Y3dIA ol Tensip SUOI1ESIIAUO0D DUOYda|a] 13 SMIIAIDIUI
papeojdn 5q Aew sa1dod [eNSIq se awes ‘@oue||iaAins ‘sdois dly4eu) Jo S,@D pue s,aAd [eNSIQ[SONIAY0I3IY 03dIA/0IaNY 32110d
uoned|jgnd Jo NABPIYY (i) 9210 SdueUlY
A112 wouy 1sodap jo 1di19dal (g) ‘9)es Jo paadoud
J0 29y Jo Adod () 199ys uswuisuo) (|) 40 1SISuU0d
oN v Asesodwa] | spJoday ‘Apadoid pawiejpun Jo pauopuege jo 3jes SAY¥0D3Y NOILONY ID2110d
SAY0d23y ‘SON idAlL
SIN3ININOD TVIIA Tv101 ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NA3IHIS NOILNILIY SAYOI3Y
aud|y,p 4n30) jo A1)




13

«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

uoniisodsip 1S9JJe JOUBSWIPSIW JO UOIIe}D
Jopio Joye B SB paJed[d 9JIAJ3S J0} S||BD SUIpnN|oul UOIIESIISOAUI S1S3¥YV / SNOILVLD
1403 Aq Suipn|aul oAIa519d SYIUOW ¢T| JUSUBWIS4 [10 9SEd [eulwid e 03 paudisse papeojdn sydeigoloyd YONVINIASIA OL
0} pa3Uu €SI 949y} SSajun ON J0 syjuow Q9 -lwss [EXBIp pUE "oIpne "0apIA 31| eIpaul [ENSIP Sapnpul[ "dINDISSY VIGIN 1VLIDId 30110d
SNOILVIOIA HONIW
YIHLO ANV 'SNOWWNS
uornisodsip dl}jeJy (JouesWSPsIW 10U ING) UONEIID B Se 3JIAISS NOILYONAa3 'SNOILVIID
J9pio Joye JO} S||ed Buipnjdul UOIIES1ISIAUI 1O 9SED [eulwlId DNINYVd SNOILVID
1JN0J Aq Suipn|oul oAIa519d Syuow ¢tT B 0] paudISSe Jou 1nq papeojdn sydeadojoyd TIAID SNOILDVYANI OL
0} pa3u e S| 949y} ssajun ON Josyjuow 9¢| Asesodwal |e1SIp pue ‘oIpne “0apIA 31| Blpaw [eNSIp SapnPuUlf dINODISSY VIAIN 1V1IDId 30110d
papunojun J0 93€J0| 01
[3]0BUN "US e} UOIIJE OU 'SUIUJEM B SE PaJea|d 9dIAIDS
NEHY JO} S||ed uipnjdul UOIIES1ISIAUI 1O 9SED [eulwlId
Y3dIA WoJ} padind oq [IM € 0} paudisse j0u 1nq papeo|dn sydeasojoyd AdINDISSY
'SAep QT¢ UIYHM paugisse 10U J| ON skep QT¢| AJolsuely [eISIp pue "oIpne "03pIA 3| elpsw [e1ISIp sapnjdu] 1ON VIQ3IA TvLI9Id 3D110d
@l uonesadp
‘yaiep pooydoqysiaN ‘swesdoud uonuanaud
w4 uo uoeanpa Ajunwwod g syafoud
921A13S Ajlunwwiod %3 s193foad 321A43s 21|gnd Joj pasn S3dv1/s3ans
ON 124 Atesodwa) | s3uipiodas adel g sapi|s olydessoloyd ‘sadey 0apIp NOILNIATYd INIED 30170d
“Jwwing 03ul sniels uoiyisodsip Jajua
ON Adop 0} pasn "MNOJ WoJj suolysodsip ased o s31do) SNOILISOdSIA 1¥N0D 32110d
‘uolewJojul *UOI1BWJO4U] S J3D1JJO JOJ [IBW 3DIOA UO JIUD
|eui8lio sey 403N23s0.4d 033004 Ul Ajlep paiuawndog ")23M J04 pPa3||2JuUed
Ajuno) pue Asuiony AyD J0 3ul08 aJe 1ey) S|eld) JO 140 S,401NI3S04d 3
*1edA Jo pua 1e y00q Aos1saq ON Ado) Asui011y A1) wouy ||ed e 4o 3|NPaYds 1Nod jo Ado) 009 YYANITVD L4N0D 30110d
‘uonesi| ay3 jo
uo[33|dwod |13un paulelal aq 03
SpJ023J 3sed yaiym ul ‘Suipuad
st uonesl| ssajun ‘@aAojdwa
JO uoneulwJsal/uoneusisal
uodn AoJisag s syoday a8ieydsig waeadld pue ‘sunsing ‘92404
ad ul uonesdisaaul |euiduQ “YH JusuBWIRd J0 9S( ‘spJeog MIIAIY JUBPIIIY ‘Suoilediisanu| S3NSSI
01 sJo119| Adeul|diasip [eul8lQ ON 09 -lwss [eutaiu] ‘syutejdwo) :sauinbul jewaojul pue jewod JINNOSYId TVILNIAIANOD 30110d
SAY0d23y ‘SON idAlL
SIN3ININOD TVIIA Tv101 ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




9¢

«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

's}J0daJ |BO11SIIEIS ‘SAIIBLUWINS dAI}RIIBU

AJNYNS

ON 174 Atejodwa| ‘suonen|ead 13 sduiles 493d asAo|dwa g Josiaadng NOINIdO 33A01dIN3T 32110d
Jeah ayy
10} S|eo3 pue JuswWdo|aA3p JO seale ‘@auew.ouad
ON Adop gul|ielap suonen|eas aahojdwsa jo saldo)| SNOILYNTVYAI 3FA0TdINA 32110d
"3]14 9SED |eUIWIID JO Jed "AJOJUBAUI *D3J JIDIJJO
dS| 4o aunjeusis ‘Adus8e Suiwqgns ‘quepualap
syuodas awd ‘Jagquwinu ased ‘Jaquinu qe| ‘Alauenb ‘uonduosap
921|0d 91e1S Se awes yum Aiojuanul uoionaisap 8nup ds| :apnjpul
oyep| Aq paulejulew |eu1slio ON 09 odsiq Jayy 01 9|14 "UOIIONJISIP JO§ dSI 03 PaRIWIGNS s8nid| DOT NOILINYLSIA ONYA 30110d
"3l JO 1ed "1N0D pue sUoNEesIISIAU (SNOILISOdSIA) S133HS
ON Adop 430q WoJj paAIadaL spiodal snieys ased Jo sa1dol|  ONISO1D 3SVD TVYNINIYND 30110d
S9SUD}JO X35
EENE
‘snopidsns
J3pio 1nod suonejwl|| “eppIwoy
Aq Suipnjoul 9AJa534d 03 paau JO 93N1e1S| SUIAjOAUI
B S| 9491 SS9[un 0S|y (SoSU9jj0 15ed Syuow | JIjusuewlad ‘Pa[iy Sedieyd /1Sa1ie ou 1nq UoesISaAul
X9S 9WOS "SUISSIW [|13S J1 suosiad Z1:SN|d[J0 JUSUBWIS [10 95ed [eulwd e 0} pausisse papeojdn sydeisojoyd S190d34 ANO134 O1L
SuIssiw 'sy1esp (V) INY3d ON "Yauow 09 1wes |e1SIp pue ‘oIpne “0apIA 31| Blpaw [eNSIp SapnPuUlf dINODISSY VIAIN 1VLIDId 30110d
J9pio
1JN0J Aq Suipn|oul oAIa591d
[N EENENEENSEI
0S|V "9|qedijdde s| op0) Oyep| ‘P31 S98Ieyd /15911e ou 1nq UOIIeSISaAul S14904d3Y
J1 popuaIXa 9q ABW S|y} 'eaJe 10 9SEJ [eulwld e 03 paudisse papeo|dn sydeagoloyd YONVINIASIA OL
40 1IN0 puB UMOUY S1103dsNs §| OoN syjuow g¢| Asesodwal [E1S1p pUE "olpne "0apIA dY1| BIPSW [eNBIp S9pNPUl| "GINDISSY VIAIN 1VLIDIa 30110d
S9SUS}JO0 X35
EENTER
me7oyep|Aq| snopidsns
pajepuew Se| “opiwoy
JO UoIlsSodsip| SUIA[OAUI 15aJJe / sadieyd Auo|aj
19pio J9}E| JIIUduUeWIad | YHM paJes|d 9dIAIas J0) S[[ed Suipnjoul UoiesnsaAul
1003 Aq Suipn|dul oAIa519d SUYIUOW ¢ T [10 JUSUBWIS [10 9SBD [eulwiId B 0} paudisse papeojdn sydeigoloyd S1S3949V ANO134 O1L
03} pa3u e S| 949y} ssajun ON J0 syjuow 09 -lwes [EXBIp pUE "oIpne "0apIA 31| eIpaul [ENSIP Sapnpul[ "dINDISSY VIAIN 1VLIDId 3D110d
SAY0d23y ‘SON idAlL
SIN3ININOD TVIIA Tv101 ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NA3IHIS NOILNILIY SAYOI3Y
aud|y,p 4n30) jo A1)




LE

«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

'23@ ‘JU3S SWJO0} UAYM

ON 124 Aesodwa) | ‘dp1yan jo adAy ‘@1ep ‘dn payoid usag sey dpIYaA 4| SOOTITDIHIA ANNOLIAI 3D110d
‘Juswiedap ayl Aqg jo
ON v Alejodwa] | pasodsip i papunodwi ‘pamo3 s3dIyaA Jo suodayd|  S3714 I1DIHIA ANNOJIAI 32110d
‘Asuiony Au) o1 1uas
8ulaq sal01s1y |eulwilId 80| 01 PasN ‘SlIUEPUIIP S31YOISIH
ON 144 Asesodwa] | jo sweu pue aiep sapnjoul Yaiym So| uoieuiwassial TYNINIYD Y04 DO1 184 Il 30110d
's91do) ‘syuswaasde Suluiedieq
9A1329]|02 JO uoI1e1a4dIa1Ul JO SUOIIeSIISaAUL
‘si913eW |auuosiad anjoaul Aejy ‘uonesyigle
dH ul jeuiduo ON Ado) Joj sjeadde pue sjuiejdwod [ewlojul JO |ew.oS SIDONVAIIYD 3D110d
‘puny [esauad
s|eul3140 sulejulew adueuld ON Ado) uo (S3)21YyaA) s19sse paxiy Suiqrasap elep pajidwo) S13SSV aaxi4 3D110d
‘Jusawliedap ay3 apisino
paJJ3jsueJ] SWJUeaJly J0J 31} ISed e Ul pauleuiew
90 ||IM 3]BS Y3 Y3IM pa3eIdosse $yaayd 404 sydiadau
40 s31d09 13 9SUDI|| Swaeauly |e4apa4 ay3 Jo Adod
V “Jaquinu 3sed |eul8140 1 Jaquinu |BLI3S ‘|apow
‘apew apnaul ||Im Aiojuanu| “Aiolusaul ue spnjaul
“syi0dal ‘syiodau |[IM 3Sh |e1d1}40 03 paudisse swueall4 ‘waeadly e
Swid se awiLId 9A1923J 01 92ue1dadde Jo JAeplyje ue Aq pajusawndop
Swes odsip se awes 9 |[IM S|ENPIAIPUI 0} SWUBJI JO SIdjsued] ‘uew||ids
‘Aj@3ulyapul paulelay ON J3)V 6666 | odsip Jany ur Aje21u0.303|3 papJodas suoiUsodsip waeally ||y SNOILISOdSIA WdV3dId 30110d
'saido) ‘sagejuadsad
yHm saouejeq ‘pa3adpng syunowe ‘suonnesiqo grA
pue Jua4Ind smoys 1oday ‘AlAde 3 uoneziuedio AYVINIANS
ON Ado) pue punj Aq sasuadxa Jo Alewwns 193png 135and 3¥NLIANIdX3 3010d
N SHIOGIFTIONIGAT It10d
'suo|3edl}dads 1 spiq jo saldod
|eauswiedap ‘uoliiewsoul Suisuadi| ) uolleJ1SISad
‘sjenuew Suijesado apnpul Aejp “puswdinba SY3dvd
ON Adop aJinboe Jo azij1nn ‘e3euew 03 pajidwod spioday ONINYOM LNINdIND3 3D110d
9de[d Ul aiemyos 1INAd 343 (S3101HIA 1d30X3)
(8noJy3 paulejuiew Apuaiing OoN vz Atesodwa ) *S9210AU] ‘s30u Jjedad ‘s3si| Jopuan ‘So| Jieday ¥IvVd3IY INIINGIND3 30170d
SA¥0O3y ‘SO idAlL
SININWINOD IVLIA 1vi0ol adod3yd NOILINId3a EQNRNE IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




8¢

«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

'sa1do) 039 ‘sdiIs

9dueuly o1 1sodap ‘syyodas Asewwins 493s1394 ‘suoileljouodal
|eui8liQ 00q 234 13 adojaAud ‘S|EJLISUBIY YSBD DNUIAIJ JO4 SJUSWNJ0P
40 sa1dod sdaay| Juelsisse Jalyd ON Ado) 924N0S 0/M JO M S193Ys 3ulpod g s1dIaday SAY¥Y0D3Y HSVD ALL3d 301710d
*219 ‘suoiyoe Aseulididsip 4o g
SIUDWISASIYIE PJEME JO SDD110U ‘S3Sed|al “iQ g SWJO}
wiejd dwod 340Mm ‘suoiien|eAd dduew.opad ‘Swioy
- ‘spJed g| ‘wuoy 6-] ‘uonedijdde jo saidod uleluod
|euidlio sulejuiew yH Ado) Ael\ "so|1} 99Ao|dwa aAdeul pue aAl3de Jo saido) S3714 1INNOSYHId 32110d
"uew|ids
031Ul PaJalul “Jaquinu uolldesues ;g ‘ainjeudis
‘dl 49430 JO # |elas ‘uondiiasap m ‘paumed
*sa1dod Jaded ON ‘aJeMm1jos 3[o11e 21| suaAp WYS1am ySiay ‘xas ‘98e Aq J9||9s
panoidde ysnoJayl pauleluie Ado) ‘Qweu JawWwolsnd ‘# 24031s Aq s393213 umed jo saido) S1IMNDIL dOHS NMVd 321710d
SIEM1j0s
JOPUSA 43n0oJy} paulelule|y ON vt Asesodwa| ‘suolie|olin Supjaed 4o) panssi s193213 Supjied SLINDIL ONINYVI 30110d
|euidio suiejuiew ‘1dap syJed Ado) Sa1MAIe YJed 4o panss! sywJaad jo saido) S1IANY3Id MYVd 30110d
S31I4
ON 144 Asesodwa (s300q 80J) sa143ud DIDN J0 P40d3J BupPeIL  NOILYAITYA AYLNI DIDN 30170d
's398pnq Juswedsp
Adop wouy pied $329Yd [Enuew 104 sysanbai 4o saldo) | S1SINDVIY ¥DIHD TVNNVIN 321104
ON ve Asesodwa "sisanbau anea] SINYO4 1S3N0D3Y IAVI] 30170d
1doy| Sa1dod Jaded ou '9JeMI1J0S
"SUIJUO JO 9SN—dH-o3StettsSHo ON Adod $31d0D *6-) 404 SUOIIEIIINID 1 SPI0J3I Bululed ]| SAY0D3Y 6-) 3D110d
'219 ‘saunpadoud pue sapdijod
pJ023J WJdd 40 pJe3ausip 40} ‘S90UBQUNISIP [IAID ‘SUOIIESIASaAUL
40 uondidsap sy Japun |ey juduewlad |eulwd ‘sysasse Suipnjoul }g 03 dn swiajqoud (syodau yuapioul)
SS9|un 8T uJn} Jaye wiad jwas OoN 09 -lwas JOIABYD( JO ME| JO SUOIIB|OIA JO S}0daJ 92110d| S1HOdIY JNIYD ITINIANT 301710d
‘sa1do)
's98.4eyd |eruswil edapialul pa||ed sawildwWos
's91dod sdaay "2oueuly *3919A2 yuow e uo ‘suayonon JuswAed Jo *234 ysed
ul AIUUOA 03 d4n}puadxa WwoJ} Uey3 JaYlo SuNoIIe puny Jsuiese apew salulug
JO UOI3BD1}ISSB|D34 JUB)SISSE J31YD oN Ado) ‘PaYyde1le uoleuaWNIoP YHM SI9YJNOA |eulnor S3IYLINI TYNYNOT 32110d
|euidlio sujejuiew 'sa1do) 239 ‘padinbau
YH j0oq Apnis ydag 4o saidod ON Adop salinp pue gof Jo suoiididsap Yum sajui qor| SNOILYII4ID3dS SSV1D 901 30170d
ON Ado) "S9010AUL JOPUDA 4O saldo) S3DI0ANI 32110d
SA¥0O3y ‘SO idAlL
SININWINOD IVLIA 1vi0ol adod3yd NOLLINI43d ERNRNE ININLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




6¢€

«Ou HAIYX3

GG0-€C 'ON uonnjosay

d|NP3YIS UOIIUDIDY SPJ0IDY
NOILVYINYOANI ONILSIL
95NYA LNINAOTAINT
|euiSuo sujejuew YyH ON Adop 314 |uuosiad ul s31do) -34d 8 INOANVY 3D110d
*3WeU J0ISIA SO0
ON v Alejodwa] | pazuoyine pue uossad uiziioyine yum 3oj ut udis | NI NDIS INOOY ALYIdOYd 32110d
‘uewl||ids ul papJodaJ Jaqwinu 1d193ay
‘Ay1adoud ayy 294 uosiad sy Jo aunleusis pue alep
9y1 ‘p1 ozoyd e wouy Jaqwinu ulAynuapl ‘uonndudsap
1UauBWIRd ‘Jaquinu ased ay3 Suipnjoul 1diadaJ paudis e uo
ON 09 -lwas pajuawndop aq |[im d1jqnd o3 pautnias Apadoud ||y S1d13034 ALY3Id0OYd 30170d
ol
952 9y} YHM paulejulew asea|al 0} uolleziioyine
S1iodaJ swld | J0INJ9S04d/2A130919Q “S94NZIBS JO ‘SJUBLIEM YDJeas
Jaquinu }npe se awes ‘s3s24Je JO }NsaJ e se Jo Suidaay 94es ‘9ouUapINd
9sed Aq uew|ids ui paulejule|y| ON odsip Jayy J04 pIay pue ul payaayd spunodwi Aladoud Jo4| 90T TOYLNOD ALYIJOYd 30170d
‘SUOHEDIUNWWOD
pasa|IAId J3y30 pue
'SWEDS] 1JOSOJDIN )I] 91BMIJOS Areiodwa] SuonesnsaAul
'SOWwaW paga|IAld Sapndul SIyL SAep 0€ 10 AJojISuel] pue SpuaJ] sWJd SuipJedal uoirewIou]| NOILVINYO4NI dIDITIAId ERIRIoN]
saido) $807 3ulid pue sisanbas Juldd| NOILDNAOYdIY ONILNIY 30170d
*159491U1 21jgNnd 1UD4JND JO SIUIAD
JO S3NSS| UO UOIIBWIOJU] UIRIUOD S3Se3|ay 'dljqnd
133ndwod ul paulelule|p ON v Asesodwa ) |eJ9Ua3 pue eIPaW SMAU Y3 01 SUSWIdUNOUUY S$3SV3I13Y SSIYd 30170d
'SUOI}eN|BA 9S4N0D JO
S}NsaJ 13 swexa 3d130ead ‘saA1303[qo 3s4nod 1 sued
‘ge} punoJisydeg Jo suiuied| uossa| ‘sajnpayds Sujuleuy ‘suoiedijdde sapnjou|
Y3dIA 943 10 9HSGaM 1SOd oyep| ‘oyep| Jo 21e1s 3y Aq pajonpuod wesSoud Sujules
9y31 43noJy3 pajpuey Ajpuaiin) OoN v Asesodwa ) SpJepuels sIAIHYO 3dead 3y} 03 Sulle|as SpIoIdY AW3IAVYIV 1SOd 30170d
syodaJ awd 'sishjeue s aauiwexa ()
1npe se awes| ‘Alljiqel| JO JOAIEM 13 MBIAIDIU] 0} JUISUOD (€) ‘SHeyd
ON odsip Jayy (2) mainiaul uoneUIWEXD-31d (T) Suleluod 3)i4 SINVX3I HAVYOATOd 32110d
‘syiodad
-1adiy\ ojul [wd
pauueds aq ue) ‘(waisAs Axe3)) }npe se awes
9|NPayds 140daJ WD MO||0} pue uonsodsip
314 yum 1day sauniold NN S€ ON oYV "S9UIS WD Je udde) sanlledau pue soloyd NINGE[ IDNIAIAT DIHAVYDOLOHd 30110d
SAY0d23y ‘SON idAlL
SIN3ININOD TVIIA Tv101 ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NA3IHIS NOILNILIY SAYOI3Y
aud|y,p 4n30) jo A1)




ov

«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

apeJ3
pue [00Yyds ‘Ylig JO 31ep ‘sawi] Se ||am Se Jaquinu
auoyd pue ssaippe Sulpnjaul ‘uollew.oul [ENPIAIpUL

INHO4 NOILVYHLSIDIY

ON 144 Asesodwa J13y3 YHm 1no sjjiy 4aAe|d 1o Judsed yoea woy Y3IAVId TVNAIAIANI NOILY3IYD3Y
‘PI3Y 99 03 swes Jo uol3ed0|
ON 144 Aesodwa] | pueawi ‘dlep ‘wes) ‘SA wead} sisl| ‘anded| Yyoes Jo4 S3T1NAIHIS FNVDO NOILY3IHO3IY
SAY0I3y
Adod "a8esn 3uipn|oul S3210AUI 9Ny P3JIEIBP JO $3I0D| TIN4 ANV IDVSN F1DIHIA 3D110d
34910 AuD Aq ‘uollewJojul Jopuana pue sue|d 3uino
pIay suoiieaydads piq |euidlo Adod ‘9ouspuodsa.lod ‘suoliealydads piq ‘siaded SupioMm|  LNINIFHNDOUd FTDIHIA 3D110d
‘S|enuew pue sJapJo yJom Jiedas Apoq pue Ajuessem
OoN e Asesodwa ‘s19pJ0 yJom doys ‘@aueansul ‘@suadl| ‘aseyaind JONVNILNIVIA I1DIHIA 301710d
*1ead |euosJad pue Juswdinba S3IIYOLNIANI
ON 144 Asejodws| 32IYaA ‘S3J21YaA 193]} JO SALI0JUBAUI Je|NSDY LININGINDI 18 F1DIHIA 30110d
"spodau SNOILD3dSNI
ON 144 Asesodwa sniels 3|21YaA Ajiep pue sdijs uoi3oadsul 3|21yaA ATlva 31DIH3A 30110d
sjusawnIop
OoN Ado) 9NSS| ‘S91101UAAUI ‘SI10AU] ‘SI9PJO0 WUoun Jo saido) SINYO4INN I0110d
‘panss| aq Ued Ss}23Yd 0s |elialew SISNIdX3
9Jueul4 03 s|euldlQ ON Ado) dnyoeq %3 s1iodau asuadxa ‘sidiadad [aAeu Jo saldo) ONINIVYL/1IAVYL 30110d
S3l
'swJo4 Judge [aAes} YYYINILI/SLININIONVHYEY
2dueul4 03 [euidlO ON Ado) ‘suolleAsasal ‘s19y213 ssajdaded Jo sa1dod suieiuo) TIAVYHL ID110d
91U0J12393 13 Jaded yijog 013 ‘sieujwas S140d3y
ON Adop ‘S92UB.34U0D ‘sasse|d ‘Sulules qof 03 pale|as spI0IBY 8 SAY0D3Y ONINIVYL 3D110d
‘w33sAs |josAed syl oqul
‘Juswedap '019 ‘OAE3| UOI1RIBA ‘DAB3| Y DIS ‘DWILIDA0 ‘PIyJOM
Aq pauielas Adod ssuaiusauo) sisnoy a3Ao|dwa Suinandul Joy adueul4 o1 Ajyuow
‘|loJAed 01 paiuwigns [euidlQ ON Adop -lWas paniwgns suodad swil Juswiedaq jo saido) S133HS JNIL 32110d
S3JI0AUI
ON [74 Aesodwa] 13 s1s1| Supjoed ‘sisi| siopuan ‘3o| 4apJo Ajddns S317ddNS 3D110d
*2}9 ‘Suol3eS13SaAUl pUNOoJSYdeq ‘SWexa SNOILYDINddY
ON v Atesodwa] ‘uawdinb3 'xa 31| 323Yd snoliea ‘suoliedljddy ANIAVIV IAYISIY 32110d
‘|eluap
Jo |enosdde yoy Asusony AuD 01 JUaS "S9SED UO
ON 144 Asejodwa] | uonew.ojur oy dljqnd ay3 Aq apew sisanbad [ew.od $1S3IN0D3IY AY0d3H 32110d
SAY0d23y ‘SON idAlL
SIN3ININOD TVIIA Tv101 ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




144

«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

uol1ed0| Suljany 1e pied saxe} Jo

JONVNILINIVIN

(s1uuop) @dueuld jeutduQ ON 174 Atesodwa] [punjau 404 1dag anuanay 91e3S 104 pareuldlio Joday ANN43Y XYL 13N4 31VIS 13341S
Aq paisjdwod
‘Aq paisanbau ‘uoils|dwod Jo 31ep ‘panIvdLl SOO1
91ep sapn|ou| ‘susis Jo sjeusis uluonounyjew Jiedas|  IDNVNILNIVIN/ITVLSNI IONVNILNIVIN
ON e Asesodwa ) ‘9oueUIlUIEW ‘Uolle||eISul JO) S1Sanbau Jo) s30T NOIS/TVNDIS 13341S
S9NSS| duUBUDIUIEW
Suipse8au syulejdwod 4o Sway dueuuleW JONVYNILNIVIN
ON 144 Asesodwa UO 321AJ3s 404 s}sanbas suoyd uazIND/TT6| TT6/NIZILID SOO1INOHJ 13341S
*SUOI1BII§1149D /IUBWBASIYIY
$324N0say 40 s91e2141349) /8ululel | /uollewIoju] 1983U0D Say0d34/s31id JONVNILNIVIN
uewnH ui 1day aJe sjeu1dlQ ON Ado) Aduadiaw3j/suonien|enl/spioday 40 Jo sa1do) TINNOSYId 13341S
1dap
Aq 1day| sa1dod aauaiuanuo) ‘apew sem
‘Wa1sAs d/v 01Ul patalus aq 0} uswAed yuow Aq paji4 ‘pani@dal spood Jo/pue JONVNILNIVIN
9JUBUI4 0} JUIS SIJ10AUI [eUISIIO OoN Ado) paJapuad S21AIIS J0) pled S3DJ0AUI JOPUIA JO S31d0D) SIDIOANI 13341S
'}40 3w} J3Y30 Jo ‘Aepymiq
‘Juswanealaq ‘@Ae3| IS ‘Dwil dwod ‘suoiieden S140d34/51S3IN0IY IDNVNILNIVIN
ON [74 Atejodwa| unsanbau sasAojdwa Aq pals|dwod syioday JONISAY IIAOTdINAG 13341S
pasn juswdinba/ad1yan
JusuBWIRd pue sinoy ‘sysel Juswpedsp adueualulew JONVNILNIVIN
ON 09 -lwss 199435 Aq sumop >eauq paiajdwod sakojdwiy S133HS JINIL ATIVa 13341S
AVMHDSIH ANV dl 40
jusuew.ad asuodsau |eusis/3uidesams/3uimold mous Suipiedal| J1VIS HLIM SININIFHOV JONVNILNIVIN
ON 09 -lwss suonIpsUN{ |enINW 10} SIUBWISY ddUBUIIUIRIA| JAILVHIdO0D 13341S
lusuewlad uoseas JONVNILNIVIN
ON 09 -lwss mous gulnp juawdinba oy syuswaalse |eyuay| SININIIYOV SLOVIINOD 13341S
‘w3sAs |josAed ayy
Juswedap ul *213 ‘9ABD| UOIIBIBA ‘DARD| XIS ‘DWIIIBA0 IOM
Aq pauielas Adod sousiusauo) sinoy a3Ao|dwa Suinandul 4oy dueul4 o1 Ajyuow
‘|loJAed 01 paiuwigns [euidlQ ON Adop -lWas paniwgns suodal swi yuswiedaq jo saido) S133HS JNIL NOILY3I¥D3Y
‘pa3sI| saweu sjuaJled 9ABY PINOM 1}l J31SOJ YINoA e s|
14| ‘sidqwinu auoyd pue sassaJippe ‘saweu siahke|d
ON 144 Asesodwa YHm Ja5eUBW JO YDEOD |ENPIAIPUI 0} UBAIS SIS Y¥31S0Y HIAVId INVIL NOILY3IHO3IY
Jaquinu suoyd ‘ssaippe
ON 144 Aejodwa] | ‘eweu yoeod/1a8euew YHm 3si| uolzewlojul andea 1SI7 HOVO0D/43I9VNVYIN NOILVY3I¥O3IY
SAY0d23y ‘SON idAlL
SIN3ININOD TVIIA Tv101 ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




(4%

wOu HAIUX3 GG0-€Z 'ON uofnjosay
3|NPaYIS UOIIUIDY SPJ0IdY
jusuewlad 219 ‘UBA AL ‘SYDNJ1 uel PNy 13f Yo03s
ON 09 -lwss ulfjoJ 4oy ssa304d Bseyaund Jo uoieludWNI0Q 3ISYHOYNd LNINLIND3I YILVMILSYM
‘sjeow
pue spunodwod |e21WaYd SNOLIBA 10} SISAjeue
JUsUBWIRd saJinbai yd3 "d1MM 941 Ag ssad0ud Ja1em jo (s"INQ) S1¥0d3IY
ON 0zt -lwias sisAjeue sy WoJj pa1da||od elep Ajyiuow pue Ajled( ONIYOLINOW ID¥VHISIA YILVMILSYM
'213 ‘spoeJisqe ‘saldfjod s3I UleIUuod
S3|14 swoS ssadde dljgqnd pue Aem-4o0-1ySu Sunnuesd
saldod SJUBWIASED JO S21d0) "UOIIBIUBWNDOP pPale[ad
921440 S 431D AuD Y3 ul 3|14 40} 1d20xa pue spaap Aluessem ‘spaap wiepd ‘Wi jo paap
UO SJUBWSED pue Spaap |eulSlO OoN juauewlad | 1usuewuayq ‘spasp pue sasueAanuod Ayadoud |eau jo saido) SINIW3ISYI ANV Sa3aa YILVMILSYM
*Ayaadoud Jo sao1auas ‘saljddns ‘quawdinba
0140 SH91D JUsUBWIRd J0 9jes Jo aseyaund-asea)| ‘oses| ‘suolisinboe SINIWIIYOV
A31D Ul 3|14 uo Ss1oeIU0D |eUISIO OoN 09 -lwas 134 sa1ed J3YI0 puUB SIOPUIA YlM JUSWIJY ANV S1OVYLINOD YILVMILSYM
*219 ‘A1d1jgnd ‘si030esu0d
40 s31dod Supjiom apnjoul Aejy “uoilEIUSWIND0P pue
ON 174 Atesodwa) [A1d11gnd ‘saipnas ‘sansiels ‘syiodaud ‘@auspuodsalio) 1SOdINOD YILVMILSYM
JusauBWIRd 'S910U 13 salelp 4o 30| ade) s,gAQ ‘sadel 0apIA
09 -lwss 40 8ul1sIsu0 519949p aul| 1 adid JaMas JO SPJ0dBY SNOILD3dSNI ALDD YILVMILSYM
d1MM Y3 01 suswanosdwi Jaylo Supew
1UaUBWIRd 40 s8ulp|ing O UoI3dNJISUOD ‘pue| jo aseydsnd ayy INVYDO0Yd
ON 09 -lwas Joj sue|d Jo salpnis s3ueJ uo| pue siaded SUBJIOM| SININIAOYJINI TVLIdVD YILYMILSYM
JONVNILNIVIA
"3daQ ddueul4 Ul S3I0AUL [BUISHO ON 144 Adesodwa ) sdi|s unjoed yum sastoaul pied jo saidod|  $3714/SIDIOANI HOANIA 133418
juawdinba
's3daqg 03 Ajjeaiuoiids|e /3121YaA Jo
juas sa1do) “doys ul |esodsip Jaye %203s Bul||0J paumo AyD uo SY3IAYO NHOM JONVNILNIVIA
J91ndwod uo pajesauasd |euldlQ ON sieaA g dasy | Asesodwa] pawJojad dd3ueujuiew SAIIBIUSADIC 3 BAIIIDUI0D ININGINDI/ATDIHIA 133418
juawdinba
/3121Y2aA Jo
N4310 AuD Aq 1day sajiL/sajdiyan |esodsip Jaye JONVNILNIVIA
ul aJe suoleslsidad [euidliQ ON sieaA g dasy | Asesodwa] $9|131/suolieJisidal 9|21yan Jo sa1do) AYOLNIANI I1DIHIA 133418
suoluny
ddueUlUlEW SNOLIEA ‘pappo. sadid ‘pauea|d sajems SO01 IDNVNILNIVIA JONVNILNIVIA
OoN j74 Asesodwa] | ‘pauea|d saul| WJ03S JO dIUBUSIUIEW YHUM 31eulSluo YILVMINYOLS 13341S
SAY0d23y ‘SON idAlL
SIN3ININOD TVIIA Tv101 ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




&y

«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

‘uoleuaWNIOopP
Suipioddns 1@ syuswaiels 3ulj|iq ‘suoluido [e33|
‘9duapuodsasiod apnpoul Aew s3ji4 *sanss| paje|al

1uauewWIad 3 ‘Builel JaMas ‘spunyadl ‘s8ul||iq ‘S934 UOI}PBUUOD SINSSI SILVY 8
ON 09 -lwss 124 saIndsip 03 Suluielad sajiy dANLASIUIWPY [ S3F4 NOILDINNOD HIM3IS YILVMILSYM
juduewlad ‘8ui1sal uno Sujwuoyiad Alojeloqe| ayy
ON 09 -lwas 40 Ajljlenb ay3 Bunnuawindop vd3 Aq paJdinbas oday| Nv1d FIONVHNSSY ALITVND YILVMILSYM
's309(oud Bunsixa/mau uliamas Jo Ajljiqises) pue
ON 144 Asesodwia) UOI1EJ0]| 9y} 01 SE U2JedSaJ |ejuawWledap sulejuo) SM3IATY 10310Yd YILYMILSYM
234eyosip
[lIM SSauisnq J91emalsem Jo adAl pue ‘uolrewaoul
1uaueWIdd 10BIU0D ‘SSAIPPE ‘DWEU SSaUISNg sapnjoul (S4¥N) SNOILVDI1ddY
ON 09 -lwss ‘4J9Mas A 3y3 03 UOI3IBUUOD 404 suofiedljddy| 3DIAYIS TVILNIAISTH-NON YILVMILSYM
SAYVANVLS
‘sJasn 1ININLVIYLIIYd
JusuBWIRd |elluapisal-uou wouy pagieydsip ademas ‘syiodal|  / SI¥OdIY ONIYOLINOW
ON 09 -lwss douel|dwod ‘syodal yidualls aisem ‘eiep mo|4 TVILN3IAISIY-NON YILVYMILSYM
"219 ‘syuswaaJde ‘@ouapuodsaliod ‘salielp
109(04d ‘s2ads 13 spiq ‘sue|d sapnjoul uoizeudaWNI0Q
JusUBWIRd 'sal)|10e) 73 Sulp|ing JO Sul|2POWJ/U0I1INIISUOD
ON 09 -lwas 03 uBisap 13 Apnis wo.y adods ul Alea s3oafoud $3114 123r0Yd Y3LSYIN YILVMILSYM
‘paiepdn pue
pa1sinaa Ajjeaipoliad aJe ydiym sue|d J91Se|N apnjoul
Aew sauias siy| ‘s1asse |euded/san|ioe) paumo
JusUBWIRd A2 J0 SuljpowaJ 40 U0I1dNJISUOD ‘uoiredlyads
ON 09 -lwas ‘Buluue|d ‘usisap p ay3 4oy sa|ij uoireudWN20A|  SNVId ALITIOVH YILSVYIN YILVMILSYM
"SJUBJIEM BWIN|OA }I 9P0OD
9111 p4023J 21}199ds 40w e paudisse aq Aew sue|d g
jusuewlad | sdew jo sadA} awos ‘219 ‘sBuimedp 3jing-se ‘sudisap SONIMVYYA
ON 09 -lwas ‘sa219s pue sue|d |esnjoaliyae ‘suidaniq ‘sdejy NDIS3A B SNV1d ‘SdVIN YILVMILSYM
‘spie SujuleJ} |ensiA-olpne apn|aul
RUETCIIVIEN] S|enuew awWoS ‘S3|21YaA 4o Juawdinba ‘sanyloey STIVNNVYW NOILYY3IdO
ON 09 -lwas 40 ddUBUSUIEW B UOI3RIDMO By} SUl|IE}dP S|enuey ANV IDNVNILNIVIN YILVMILSYM
‘Anj1oe} 3sodwod pue
d1MM 2y3 jo uoinresado ay3 03 Asessasau Auadoud
ON jusuewlad | jusuewldad 40 ssa00.d uoliisinboe ay3 Jo uolleludWNI0(Q NOILISINDIV ANV YILVMILSYM
OoN juauewlad | 1usuewuayq syiodaJ A121X03 JUaN|443 3JOYM avi YILVMILSYM
SA¥0O3y ‘SO idAlL
SININWINOD IVLIA 1vi0ol ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




14%

«Ou HAIYX3

GG0-£Z "ON uonnjosey
3|NP3aYIS UOIIUI1DY SPI0I3Y

payoeine sdn-mo||o} 13 saj0u eludoasdde

S31d0D

ON 144 Asesodwa UM s31d0od JwIad [BI2IBWWIOD JO J3PUI] [enUUY 1IINY3d TVIDHININOD HILVM
JeaA auo Joj deay ‘DIA Jd ON 144 Atesodwa s1591 |enpisaJ aulio|yd Ajleq S1S311vNAls3d ¢1d YILVM
sieaA 0T 1UaueWIdd
Joy 3day aq asay3 sauinbal VIQ ON oct -lwas 5140daJ 159) sisA|eue [ed1WaYD JB1EM SASATVYNY 1VIINIHD YILVM
91ep-01-dn suol1ed1y114ad |enuue s,99A0|dws dasy
0} PasN {UOIILIUSWNIOP 1$9) PUB SIJIOAU] |[EMBUS
ON Adop ‘spJed uo13eslyi1ad s,939A0|dwa Jo s31dod sulejuo) $3114 NOILVDI41LH3D YILYM
‘a8esn juespAy Ja3eM ¥|NQ JAWOISNI IO}
ON vz Asesodwa] | Suliq g ‘©@2uspuodsa.i0d ‘98esn Suipuswnoop sa|i4 S3714 YILVM NG YILVM
oueul4 Aq 1day sjeuiduo ON Ado) s198pnq |enuue jo saido) s13ioang HILVM
p3||iq |e101 ‘p|os suo|(esd
‘syunodoe Jo # Ajjedijoads ‘spuodas dwnd 219jdwod
OoN j74 Atesodwa ) 03} 95N @M UOI}BWJIOJUl UIBJUOD SPJ0I3J 3SaY L SIIYVYININNS ONITTIE NEINZY
SISeq |eNUUE UB UO PaMIU3J uoI3ed1413432 Juawdinba pue
90 1SNW SUOI1BI1}1143I ISBY | ON e Asesodwa] |u0I1BD1J1149D S,49159) MO[PIE( B JO 1SISUOD SB[} 9SaY L S3714 1ve YILVM
sJeald g oy JusuBWIRd
1day ag 03 9say} saJ4inbal DI OoN 09 -lwas syodaJ 1531 Ja1em |-oeg S1S31 1-Ove NEINZYY
uoljewuJojul [elA a|genod ulejuod Asys - sa|iy SsY3Ianig
OoN Ado) J3PJ0 XI0M 3Y3} JO UOISIDA PASUIPUOD B dJe 353y | ¥3AYO NYOM TIVNNNY NEINZYY
S3JI0AUI Y} YUM *YyluoW JUI4UNI JY3 JOJ |12UNOI 01 S||Iq S,}udwiedap 1SI74004d
9dueUl4 0} paRIwigns [eulSlO ON Adop 9Y3 jo uoiniod e Sulziiewwns 3si| e st siy L 319VAVd SINNODJDV YILVMN
1uauewWIdd 'Vd3 404 paJinbaJ uopjewJoju|
ON 8 -lwss "juswieastald Suizuewwns spodas AjJesp| S1¥OdIY ALITYND Y3LYM YILVMILSYM
jusauew.ad vd3 Aq panss) SLINY3d
sieah g A1ana vd3 Ag panss| ON 09 -lwas ‘191EMIISEM 1e3.3 J0 d81eydsip 01 Jwuad JuaIND)| IDYVYHISIA YILYMILSYM YILVMILSYM
"019 ‘SJIBUIWS S140d3y
ON Adop ‘S90U3J94U0D ‘sasse|d :gulules) qof 0} paje|a. spJoddY| ANV SAY0IIY ONINIVYL YILVMILSYM
jusuew.ad 's3o| @auejdwo)
ON 09 -lwas "}odad AjieaA Suliojuow ssadoud 3sodwo) LNIWIDVYNVIN 395aN1S YILVMILSYM
'saul| a1eAnd /ol gnd
JusuBWIRd 10} SI9PJ0 YI0M 13 sodad aaediIsaAul ‘spodal S140d3y
ON 09 -lwss 8uiuea|d Jamas ‘s||ed JaM3S JO SPJ0I3J SBPN[IUI|IDINVNILNIVIA INIT YIM3IS YILVMILSYM
SAY0d23y ‘SON idAlL
SIN3ININOD TVIIA Tv101 ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




1%

wOu HAIUX3 GG0-€Z 'ON uofnjosay
d|NP3YIS UOIIUDIDY SPJ0IDY
paiepdn Ajsnonuinuo) 174 Asesodwa) sdew wa1sAs Ja1e AN SdVIN YILVYM
S1S3IN03Y
ON Adop sisanbau }2ayo |enuew o saldo) SND3IHD VNNV YILVM
Auedwod 81g-noA-a1049g-||eD 9yl
OoN vz Atesodwa) W04} SaXe} 3IINIDS J93eM J14103ds 331e20| 01 3sanbay S31VI01 YILVM
1dap
Aq 1day sa1d0d 22usiuaAu0) ‘apew sem
‘wa1sAs d/v o1ul pasalua aq 0} 1uawAed yiuow Aq paji4 ‘paAIedal spoos Jo/pue
9JueUl4 03 JUIS SII10AUI [eUISIIO V/N Ado) paJapuaJ S1AIIS 40} pled SIDI0AUL JOPUIA JO S31d0D) SIDIOANI YILVM
jJuduewlad | ‘uolrew.ojul Juauiiad Jaylo pue uoedo| Suipnjoul
ON 6666 -lwas sjuelpAy aJi4 A1) ||e Jo uoireIUSWNIOP |BIDILO SAYVI LNVYAAH YILVM
‘Ajuo asn juawyiedap ‘suoijoe Aseur|didsip Jo/pue ‘Syuswanaiyde ‘spieme
J04 9|14 Supjaom s3|1) usuewsad J0 S92110U puUe ‘s {y7d ‘suolien|eA aduewJopad
pue [eui31i0 ay3 sulejulew YH ON Ado) J0 s31d0d Buipnjoul sa|1} 99Ao|dwa SAIDERUI 7R SAIIDY 3714 33A01dN3I HILVM
1UaUBWIdd NV1d
Al4e|n8au palepdn {paJinbal vd3 ON 09 -lwas sainpadoud pue s3oejuod Aduadiswy ISNOJSIY ADNIDYIINT YILVM
s3uiieaw Apj@am asay) uo sajou NOILVINYO4NI
ON 144 Alesodwa] 3 UoljewJoul Juauiad ‘sepudge Suizedaw 1¥a SNILIIW LHa YILVM
1UaUBWIRd
ON 09 -lwes sjenosdde 303[oad D3Q 40 3|14 SIVAOY¥ddVY 03d YILVMN
S}jIng-Se pue 9duapuodsatlod
wa1sAs jusuewlad | 19ays Asewwns 3502 Suipnpoul syoafoad Juswiiedaqg S31714 ¥3Q¥O
9y} 01Ul 9say] ueds 0} ue|d SOA 6666 -lwss 491E/\\ UO UOI1EIUSWINIOP ||€ JO 1SISUOI S3|l} 9Say | MNYOM LNINLYVd43AA YILVM
(019 ‘sutedau JueupAy ‘soay ded “8'9) SIDIOANI
ON 144 Alejodwa] | juswiiedaq Ja1eM dYi Aq panss| sadloAul JO s91d0) a3Nnssl INJNLYVY43a YILVM
¢Ag1day sjeuiduo ON Adop S}uaWasea pue spaap d|qedl|jdde Jo saido) SIN3NISY3I 18 SA33a YILVM
*Ay1adoud paiiauapl yoes 404 uoliewuolul
UOI31239UU09 SS0JI 43310 Aue pue 3ouapuodsatlod
Ajjenuue auop si Suiisai-ay OoN (74 Atesodwa ) ‘s3InsaJ 35931 Ajqwiasse Mo|pjoeq uieuod saji 9sayl| S3114 NOILDINNOD SSOHD YILVM
34310 Aud Aq 1day sjeui8lo ON Adop $30BJ3U0D 4O $31d0d SUIIOM S1DVYINOD YILYM
SHP3JD UOIIBAIDSUOD 40} SjuawaJinbau ERIE]
ON 144 Asesodwa) p3aniwgns Jawo3isnd 4O uolieluswniog 11d34¥D NOILVAYISNOD YILVM
(opedsp Atons
Ajo1ewixosdde) sauo snoinaad SNV1d
9oe|daJ 031 auop suejd dwod maN ON Ado) sue|d J91sew aAIsuayasdwod Jusawisedap jo saidod| HILSYIN FAISNIHIYAINOD HILVM
SAY0d23y ‘SON idAlL
SIN3ININOD TVIIA Tv101 ayodo3y NOILINId3a EQNRNE IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




«Ou HAIYX3

GG0-€C 'ON uonnjosay

9¥ d|NP3YIS UOIIUDIDY SPJ0IDY
uolnewJojul
paie[aJ pue ‘sa|npayds Sululeuy ‘salieaull
[9AeJ} :3uipn|oul |9uuossad Juswiedsp Aq papusne
ON 144 Adejodwa] | Bujuiesy 03 JuaulRd SIUSWNIOP UIBIUOD SB|If BSBY L S3714 ONINIVYL HILVM
uoljewJojul Jusuipad
Jaindwod JusauewJad J3Y10 pue ‘@21AI9S ‘4918w ‘uoiledo| Suipnjul
ul spJed dey jo saidosojoyd aneH ON 6666 -lwas ‘S92IAIDS J31em A1) || JO UOIIBIUSWNIOP [BIDILO SAYVI dvl HILVM
sieah 1usauewsad
G 40} 1d@y aq 853y} saJinbai D3IQ ON 09 -lwas 030 Aq panss| sianlem 1531 SYIAIVM LSTL INTLSAS YILVM
JusauewJad SUOI1.||BISUl )3 UOIIINIISUOD WISAS
palepdn Ajsuiznoy ON 6666 -lwas J91BM 40} SUOI1ed14123ds |eluswiedap Jo [enuelp M009 23dS YILVM
‘Paysiuy
usym 300.q3ulids 03 patiajsuey usyl sl ydiym ‘erep
28ueyd/uiedal paodal pue pjals ay3 ul 1IN0 3ye) 0}
ON v Aejodwa) | 3|doad 221495 40j yo0uq3ulds woly pajulid 133YS|  SHIAYO NYOM 3DIAYIS YILVM
syjuawalinbaJ
paiepdn Ajpuinoy ON [74 Atesodwa| 13 sauljaping Alajes |eyuswiiedap Jo jenuep IVANVIA ALTHVS HILVM
payoeine sdn-mo||o} 13 saj0u eludoasdde S31dOD
ON 144 Asesodwia| yam sa1dod Jwiad [elluapisal Jo Japulq [enuuy 1INY3d TVILN3QIS3Y YILVM
ON Adop panssi spunyal jo saldo) SANN43Y ¥ILVM
Awuno) ayy Aq 1day sjeuisuo ON Adop SiudWaJge papJodad Jo saido) |  SININIIYOV 4IAY0DIIY YILYM
‘paulwialap JusauewJad
S| p93U Se JUOp S3IPNIS ded MIN ON 09 -lwas ‘9UOp S3IPN1S e JO SPI0IDY S31aN.1s 31vy YILVM
jusauewJad siseq Ajyjuow e uo padwnd |ej03 pue pa||iq |e10}
ON 6666 -lwas ‘p|0S SUO||ES ‘S]UNOIIE JO # PAUILIUOD PJOJAI SIYL 140434 dIANd HILVM
1usauewsad
ON 6666 -lwas padwnd Jaiem jo sapzuenb jo piodal Ajleq Sa@y0234 dIANd YILVM
‘swes
Joj 8unneaw 3ulunp paAaauod syafosd pasodoud Joy
JapJo a1ep ul pa|i4 ON 9¢ Asesodwsa] | syuswauinbau Juswisedsq 491 JO UOIIEIUBWNIOQ SM3IIATY 1D3r0Yd YILVM
saz||ela1ew
JaA3U 109(o4d a3y JI paAoulsap
9Q Ued Jo ‘uoilini) 01 SSWO0I '219 ‘suapJo adueyd ‘sajou ‘sdew
109[04d 3yl 35U0 3|14 JOPIO HJOM ‘9auapuodsauiod Suipnjpul s33foud ssadoud-ul Jo
a3 o1ul Ind S| uonewsoul SIy| ON vz Asesodwsa] |‘Buiwoodn ‘|eiualod uo uonewJojul Sululejuod saji4 S3114 123ro¥d YILVM
paiepdn Ajpueisuo) ON 44 Atesodwa) %203s adid Jo Bunisi| 21U0.4303|3 AYOLNIANI 3dId YLV
SAY0d3Id ‘SON idAl
SINININOD IVLIA Tviol ayodo3y NOILINI43d ERNRNT IN3JNLYVd3Ia

31NAIHIS NOILNILIY SAYOI3Y

aud|y,p 4n30) jo A1)




wOu NAIUX3 GG0-€Z "ON uonnjosay
LY 3|NPaYIS UOIIUIDY SPJ0IdY

ejep 9|qedidde
J3Y310 pue ‘sajou juauipad ‘sienueln IN R O
1UdUBWIDd | ‘SpJ023J S J3||lp Se yons uolrewuojul Aljoe) 98el01s S3114
ON 6666 -lwas 13 4935004 ||9M JuelIodWI Ulelu0d S|l 9saY1| IDVYOLS-HILS00E-T1IM HILVM
‘panssi sywJad saiuapl jeyy weadoud
papasu se paJoliuoN ON Adop HwIad Sulp|ing ay) woJy Apjeam pajulid 1oday| S1¥OdIY LIAYIM AINIIM YILVM
paiepdn Ajlenuuy OoN e Asesodwa) wa3sAs Ja1em Y3 4O sneis 8yl uo Jodad [enuuy|  14OdIY ALITVND YILVM HILVM
papaau se palepdn ‘Juswniop juduewlad 1INIINSSISSY
9|ge 3so|asip-uou paJinbal vd3 oN 09 -lwas 1odaJ walsAs J21epn ALITIGVHINTNA HILVM
S|eul3140 suleluiew uswiedsag S9)21YyaA Juawnedaqg
193J3S {92U31U3AUOD 40} 1dd)Y OoN Ado) J9}B/\\ UO BUOP Y}JOM dUBUIIUIEW JO S}I0day SAY¥0I3Y IDIHIA HILVM
SAY0d3Id ‘SON idAl
SINININOD IVLIA Tviol ayodo3y NOLLINI43d ERNRNE ININLYVd3Ia

31NA3IHIS NOILNILIY SAYOI3Y
aud|y,p 4n30) jo A1)



GENERAL SERVICES/PUBLIC WORKS COMMITTEE
STAFF REPORT

DATE: JULY 10, 2023

FROM: RENATA MCLEOD, MUNICIPAL SERVICES DIRECTOR/CITY CLERK
SUBJECT: REQUEST FOR DESTRUCTION OF RECORDS

DECISION POINT: Should Council authorize the destruction of certain public records in
accordance with the City’s records retention schedule?

HISTORY: Idaho Code §§ 50-907 and 50-908 set forth requirements for cities related to public
records. The Code establishes the types of records length of time for minimum retention, and
requires that cities adopt their own records retention manual and schedule. The City has done so
through Resolution No. 16-056. The following request for destruction of records is in
accordance with the policy adopted by Council.

The Police Department is requesting the destruction of selected videos from the digital storage
system known as Viper, which have surpassed the retention period of 2 years for temporary files
and 5 years for semi-permanent records. The VIPER system went live in December of 2007
with the modest mission of being able to store documents, photos and other digital media, and
the occasional car video that was recorded on a USB stick. In August of 2012, the Department
transitioned from DVD recordings in the car to a digital system that eventually led to wireless
uploading into Viper automatically. In 2013 the first generation of body worn cameras (“BWC”)
were assigned and by 2014 there was a full implementation of BWC. Viper has grown to
accommodate the demands, but space and costs continues to be a concern. Recent estimations
show an upload over 1 terabyte per month. It is believed that, at current rates, the backup process
will no longer be sufficient due to the time it takes to back up the ~100 Terabytes of data.
Therefore, selected videos from 2006-2018 are requested to be purged. All requested destruction
items have not been used in months if not years. All investigation/prosecution is complete.

The Municipal Services Department is requesting the destruction of City-wide public records
requests from 2011 through 2019, these are Temporary records that are no longer needed and/or
no longer required to be maintained.

The Legal Department has requested the destruction of Pedestrian and Bicycle Committee
related documents prior to 2011, and files kept prior to 2016 that are temporary in nature and
were only required to be kept for a 2-year period and are no longer managed by this Department.
Those records include matters related to Animal Control, Code Enforcement, Parking
Commission, and Risk Management. Additionally, Legal requests the destruction of records
prior to 2019 that are temporary and include general documents, discovery requests, and
bankruptcy files.

The Human Resources Department has requested the destruction of various employee,
recruitment, drug testing, grievances, and negotiation files that are no longer needed and/or no
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longer required to be maintained. They do scan pertinent documents from the benefited
employees’ personnel files to be kept more than 5-years as needed.

A detailed list of items is attached to this staff report.

PERFORMANCE ANALYSIS: Records are routinely reviewed to determine if the necessity
of maintaining the record is warranted. Because the attached list of records has exceeded the
time required to maintain them and their useful life has been exhausted, it is necessary to purge
these files to maintain storage space for future records. This request is in accordance with the
approved Records Retention Policy approved pursuant to Resolution No. 16-056.

DECISION POINT: Council should authorize staff to proceed with the destruction of records
from the Police, Municipal Service, Legal, and Human Resources Departments as attached, and
pursuant to [.C. § 50-907 and the City’s adopted records retention schedule.
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REQUEST FOR DESTRUCTION OF RECORDS

DEPARTMENT: Police
DATE: June 21, 2023

RECORD DESCRIPTION TYPE OF RECORD DATES OF RECORDS
(Perm./Semi-P/Temp) (From - To)

Digital videos of traffic stops that resulted | Semi-Permanent 2006-2018

in warnings, traffic education, citations that

have completed the court process and field

interviews that no longer have value

Background investigations with digital Semi-Permanent 2006-2015

video interviews

Digital videos that were not tagged with Temporary 2006-2018

any event (case #) or investigations

Digital videos attached to misdemeanor Semi-Permanent 2006-2018

cases resulting in a citation that have

completed the court process

Digital videos attached to police reports Semi-Permanent 2006-2018

where the incident was cleared as
unfounded, unable to locate, or no

additional action taken

REQUEST FOR DESTRUCTION OF RECORDS

DEPARTMENT: Municipal Services

DATE: July 2023

RECORD DESCRIPTION TYPE OF RECORD DATES OF RECORDS
(Perm./Semi-P/Temp) (From - To)
City-wide public records requests TEMP 2011 through 2019

REQUEST FOR DESTRUCTION OF RECORDS

DEPARTMENT: Human Resources
DATE: July 2023

RECORD DESCRIPTION TYPE OF RECORD DATES OF RECORDS
(Perm./Semi-P/Temp) (From - To)
Employee Personnel Files Semi-Permanent Prior to July 2018
Temporary Employee Files Semi-Permanent Prior to July 2018
Recruitment Files Temporary Prior to July 2021
Random & Pre-Employment Drug Tests Temporary Prior to July 2021
Grievances Semi-Permanent Prior to July 2018
Negotiation Notes, Topics and Discussion Temporary e Fire: 2018, 2019
Points e LCEA: 2018

e Police: 2018, 2019

Resolution No. 23-055
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REQUEST FOR DESTRUCTION OF RECORDS

DEPARTMENT: Legal Department
DATE: July 2023

RECORD
DESCRIPTION

TYPE OF RECORD
(Permanent,
Semi-Permanent,

Temporary)

DATES OF
RECORDS
(From - To)

NOTES/DESCRIPTION

Animal Control

Temporary

2016 and prior

Documents on Animal Control
Advisory Board. Documents on
Dangerous Dog issues; other misc.
documents regarding animal control
issues

Code Enforcement Case
Files

Temporary

2016 and prior

Case files of city code violations.
Correspondence with owners, site
inspections, photographs,
enforcement actions and hearings.

Parking Commission

Temporary

2016 and prior

Commission Liaison: Agenda's,
minutes, correspondence, forms,
ticket appeals, member information,
etc.

Risk Management

Temporary

2016 and prior

Letters, emails, insurance info.,
training, risk reduction team
agendas, newsletters, research, etc.

Heads Up

Temporary

2019 and prior

Documents created for Heads Up to
Mayor and Council/City All

Discovery

Temporary

2019 and prior

Copies of document collected for
Discovery requests

General Files

Temporary

2019 and prior

Miscellaneous documents to include
communication, memos, letters,
research, notes, maps, press articles,
legal descriptions, photos, draft
agreements, contracts, etc.

Bankruptcy Files

Temporary

2019 and prior

Various notices of bankruptcy
discharge of debtor, bankruptcy
court case notifications, etc. (utility
accounts)

Pedestrian and Bicycle
Committee

Temporary

2011 and prior

Misc. documents 2003 to 2011 to
include bikeways plan, bike to
work, budget, emails, forms, letter
and memos, etc.

Resolution No. 23-055
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GENERAL SERVICES/PUBLIC WORKS COMMITTEE
STAFF REPORT

DATE: JULY 10, 2023

FROM: RANDY ADAMS, CITY ATTORNEY

SUBJECT: APPROVAL OF AGREEMENT WITH DIMENSIONS HEALTH GROUP
LLC TO MAKE FRONTAGE IMPROVEMENTS ON N. SCHREIBER WAY

DECISION POINT: Should City Council approve an agreement with Dimensions Health Group
LLC (“Dimensions”) to make improvements to pedestrian ramps, driveway approaches, and
sidewalks at 3815, 3817, and 3819 N. Schreiber Way?

HISTORY: Dimensions owns the property at 3815, 3817, and 3819 N. Schreiber Way. See
attached photo. In January 2023, Beacon Cancer Center pulled a permit to do tenant improvements
in the Dimensions building located at 3815 N. Schreiber Way. The estimated value of the
improvements is $2,500,000. In addition, in February 2023, Dimensions pulled a permit for
exterior upgrades and interior demolition to the same building. The estimated value of this work
is $2,000,000. During the project review for these projects in late 2022, the Streets and Engineering
Department identified certain frontage improvements that would have to be completed in order to
comply with the ADA. These improvements included replacement of six PED ramps, two
driveway approaches, and approximately 25% of the sidewalk along the 650-feet of Schreiber Way
frontage. See attached diagram. The CEO of Beacon Cancer Center requested 24 to 36 months to
complete the frontage improvements due to the overall cost of the project and the substantial
immediate outlay of funds for building improvements.

FINANCIAL ANALYSIS: There will be no cost to the City.

PERFORMANCE ANALYSIS: Schreiber Way in an area of mixed use. Originally zoned
industrial, a number of commercial business have moved into the area, including Federal Express,
construction supplies companies, and a brewery. The City’s Police Department headquarters is
across the street from the Dimensions building. There are sidewalks throughout this area, but the
nature of the businesses on Schreiber Way are such that little foot traffic is generated. Under the
negotiated Agreement, five panels of sidewalk will be replaced by August 10, 2023, and the rest
of the improvements will be completed no later than October 1, 2025. A Temporary Certificate of
Occupancy will be issued when the work on the building and the sidewalk panels has passed City
inspection. A permanent Certificate of Occupancy will not be issued under all frontage
improvements have been complete. Dimensions has agreed that the Temporary Certificate may be
revoked if the frontage improvements are not completed on time. This compromise will assist a
critical business for the community and assure that needed improvements to frontage will be
completed.

DECISION POINT/RECOMMENDATION: Council should approve the Agreement with
Dimensions Health Group LLC for completion of frontage improvements along N. Schreiber Way.



AGREEMENT TO MAKE IMPROVEMENTS

THIS AGREEMENT is made this day of , 2023, between
Dimensions Health Group LLC, whose address is 980 W. Ironwood Dr., #207, Coeur d’Alene,
Idaho, hereinafter referred to as “DHG,” and the City of Coeur d’Alene, a municipal corporation
and political subdivision of the state of Idaho, whose address is 710 E. Mullan Avenue, Coeur
d’Alene, Idaho, hereinafter referred to as the “City.”

WHEREAS, the City issued building permit number 142917-B on February 1, 2023, to
DHG which triggered the need to improve six (6) Pedestrian ramps, two (2) driveway approaches,
and a portion of the sidewalk abutting 3815, 3817, and 3819 N. Schreiber Way, Coeur d’Alene,
Idaho, (hereinafter referred to as the “Property”) in order to comply with City standards and the
Americans With Disabilities Act (“ADA”); and

WHEREAS, DHG has requested more time to complete the improvements due to the cost
of the improvements and the overall cost of the work under building permit numbers 142917-B,
143042-D, and 143043-B; and

WHEREAS, the areas requiring improvement are in relatively good condition and do not
present a substantial hazard to the public; and

WHEREAS, it is the intent of the City that all sidewalks abutting the Property shall be free
of damage and in compliance with the ADA when the work under the existing permits is complete.

NOW, THEREFORE,
IT IS AGREED AS FOLLOWS:

DHG shall complete the repair and replacement of a portion of the sidewalk adjacent to the
building at 3815 N. Schreiber Way, Coeur d’Alene, Idaho, as identified by the City, to City
standards by August 10, 2023. The work to be completed by August 10, 2023 shall comprise the
replacement of five (5) panels of sidewalk as shown on Exhibit “A,” attached hereto, located
generally in the area marked in blue on Exhibit “B,” attached hereto. If this work is completed in
a manner acceptable to the City, a Temporary Certificate of Occupancy will be issued for DHG’s
premises.

DHG further agrees to complete the improvement of the six (6) Pedestrian ramps, two (2)
driveway approaches, and sidewalks abutting the Property, as shown in red on Exhibit “B”), to
City standards by October 1, 2025. DHG shall apply for an encroachment permit prior to the
commencement of this work. In addition, the parties agree that additional portions of the sidewalk
abutting the Property may require repair and/or replacement if the City determines that other
portions of the sidewalk are damaged or do not meet ADA standards. If this work is completed in
a manner acceptable to the City, a Certificate of Occupancy will be issued for DHG’s premises. If
the work is not completed in a manner acceptable to the City, the Temporary Certificate of

AGREEMENT TO MAKE IMPROVEMENTS - 1
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Occupancy will be revoked.

IN WITNESS WHEREOF, the parties have set their hands and seal the day and year first
above written.

City of Coeur d’Alene Dimensions Health Group LLC

By By WM—SWG{
James Hammond, Mayor oo B . wdd (print name)
DG m,.«_.ab&ﬁﬁ ool (itle)

ATTEST:

Renata McLeod, City Clerk
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OTHER BUSINESS



CITY COUNCIL
STAFF REPORT
DATE: JULY 18, 2023
FROM: CHRIS BOSLEY - CITY ENGINEER

SUBJECT: CONTRACT AWARD TO NNAC FOR PUBLIC TRANSIT
SIDEWALK ACCESSIBILITY PROJECT

DECISION POINT:

Should Council approve a contract with NNAC, Inc., for the Public Transit Sidewalk
Accessibility Project?

HISTORY:

With funding provided by the Federal Transit Administration through the Idaho
Transportation Department, the City of Coeur d’Alene was given the opportunity to
eliminate gaps in the sidewalk network near transit routes. A plan set produced by the City
Engineer was advertised for two weeks and bids were open on June 16™. The two bids
received were:

Interstate Concrete & Asphalt: $383,387.60
NNAC, Inc.: $318,385.00
FINANCIAL ANALYSIS:

$329,999 in funding is available to complete the project. A 20% match by the City is
required for this grant funding, which can be in the form of in-kind services. The Streets &
Engineering Department and the Parks Department are partnering on this project to
complete the shared-use path near the Riverstone Transit Center from Riverstone Drive to
the Prairie Trail as the match.

PERFORMANCE ANALYSIS:

Approval of this contract will allow NNAC to begin work and eliminate several gaps in
our sidewalk network, creating better connections to the transit route.

DECISION POINT/RECOMMENDATION:

City Council should approve the contract with NNAC, Inc.
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RESOLUTION NO. 23-056

A RESOLUTION OF THE CITY OF COEUR D’ALENE, KOOTENAI COUNTY, IDAHO,
APPROVING A CONTRACT WITH NATIONAL NATIVE AMERICAN CONSTRUCTION,
INC., D/B/A NNAC, INC., FOR THE PUBLIC TRANSIT SIDEWALK ACCESSIBILITY
PROJECT IN AN AMOUNT NOT TO EXCEED $318,385.00.

WHEREAS, the City Engineer of the City of Coeur d’Alene has recommended that the City
enter into a contract with National Native American Construction, Inc., d/b/a NNAC, Inc., for the
Public Transit Sidewalk Accessibility Project in an amount not to exceed $318,385.00, pursuant to
terms and conditions set forth in the Contract, a copy of which is attached hereto as Exhibit “A” and
by reference made a part hereof; and

WHEREAS, it is deemed to be in the best interests of the City of Coeur d’Alene and the
citizens thereof to enter into the Contract.

NOW, THEREFORE,

BE IT RESOLVED by the Mayor and City Council of the City of Coeur d’Alene that the
City enter into a contract with National Native American Construction, Inc., d/b/a NNAC, Inc., for
the Public Transit Sidewalk Accessibility Project in an amount not to exceed $318,385.00, in
substantially the form attached hereto as Exhibit “A” and incorporated herein by reference with the
provision that the Mayor, City Administrator, and City Attorney are hereby authorized to modify
said Contract to the extent the substantive provisions of the Contract remain intact.

BE IT FURTHER RESOLVED, that the Mayor and City Clerk be and they are hereby
authorized to execute such Contract on behalf of the city.

DATED this 18" day of July, 2023.

James Hammond, Mayor

ATTEST:

Renata McLeod, City Clerk
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Motion by , Seconded by , to adopt the foregoing resolution.

ROLL CALL:
COUNCIL MEMBER MILLER Voted
COUNCIL MEMBER ENGLISH Voted
COUNCIL MEMBER GOOKIN Voted
COUNCIL MEMBER EVANS Voted
COUNCIL MEMBER MCEVERS Voted
COUNCIL MEMBER WOOD Voted

was absent. Motion
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PUBLIC WORKS CONSTRUCTION CONTRACT
for
PUBLIC TRANSIT SIDEWALK ACCESSIBILITY PROGRAM

THIS CONTRACT is made and entered into this 18" day of July, 2023, between the CITY
OF COEUR D'ALENE, Kootenai County, Idaho, a municipal corporation duly organized and
existing under and by virtue of the laws of the state of Idaho, hereinafter referred to as “the CITY,”
and NATIONAL NATIVE AMERICAN CONSTRUCTION, INC., d/b/a NNAC, Inc., a
corporation duly organized and existing under and by virtue of the laws of the state of Idaho, with its
principal place of business at 3901 N. Schreiber Way, Coeur d’Alene, Idaho, hereinafter referred to
as “CONTRACTOR.”

WITNESSETH:

WHEREAS, after complying with State purchasing laws and the CITY s Purchasing Policy,
CONTRACTOR was determined to be the lowest responsible bidder; and

WHEREAS, it was deemed to be in the best interests of the CITY to accept the lowest
responsible bid; and

WHEREAS, CONTRACTOR has been awarded the Contract for the Public Transit
Sidewalk Accessibility Program, hereinafter referred to as the “Work,” according to the Contract
Documents described below and on file in the office of the City Clerk of the CITY, which Contract
Documents are incorporated herein by reference.

NOW, THEREFORE,

IT IS AGREED that, for and in consideration of the covenants and agreements made and to
be performed by the CITY as set forth herein, CONTRACTOR shall complete the Work,
furnishing all labor and materials therefor according to the Contract Documents. All material shall
be of the high standard required by the Contract Documents and approved by the CITY, and all
labor performed shall be of first-class workmanship.

CONTRACTOR agrees to receive and accept, as full compensation for furnishing all labor
and materials for the Work, an amount equal to the sum of the total for the items list in the Bid
Schedule. The total for each item in the Bid Schedule shall be calculated by determining the actual
quantity of each item and multiplying that actual quantity by the unit price bid by the
CONTRACTOR for that item in the Bid Schedule. The total amount of the contract shall not
exceed Three Hundred Eighteen Thousand Three Hundred Eight-five and no/100 Dollars
($318,385.00). For additions or deductions to the Contract amount, the unit prices as set forth in the
written bid of CONTRACTOR are hereby made part of this Contract.

A request for a progress payment must be submitted by the 10 of the month for work done

in the previous calendar month. Payment shall be made by the end of that calendar month on a duly
certified estimate of the work completed in the previous calendar month less five percent (5%)
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retainage. Final payment shall be made within thirty (30) days after completion of all work and
acceptance by the City Council, provided that CONTRACTOR has obtained from the Idaho State
Tax Commission and submitted to the CITY a release of liability for taxes (Form 10-248-79).

Ninety (90) calendar days shall be allowed for completion of the Work, hereinafter referred
to as “Contract Time.” The Contract Time shall commence when the Work is actually commenced,
but in any event no later than 10 days after the date of the Notice to Proceed issued by the CITY.

CONTRACTOR acknowledges that time is of the essence in this Contract and the failure of
CONTRACTOR to complete the Work within the time allowed shall result in damages being
sustained by the CITY. Such damages are, and will continue to be, impractical and extremely
difficult to determine. Therefore, in the event CONTRACTOR shall fail to complete the Work
within the Contract Time, CONTRACTOR shall pay to the CITY, or the CITY may withhold from
monies due CONTRACTOR, liquidated damages at the rate of Five Hundred and No/100 Dollars
($500.00) per calendar day, which sums shall not be construed as a penalty.

CONTRACTOR shall indemnify, defend, and hold the CITY harmless from any and all
claims arising from CONTRACTOR's actions or omissions in performance of this Contract,
including the actions and omissions of CONTRACTOR’s employees, representatives, agents, and
subcontractors. In addition, CONTRACTOR shall maintain liability insurance naming the CITY as
an additional insured, and not merely a “certificate holder,” in the amount of at least Five Hundred
Thousand Dollars ($500,000.00) for property damage or for bodily or personal injury, death, or loss
as a result of any one occurrence or accident. It is the CITY’s intent, and CONTRACTOR’s
agreement, that CONTRACTOR’s liability insurance shall have limits of not less than those
provided for by Idaho Code § 6-924. A certificate of insurance shall further provide at least thirty
(30) days’ written notice to the CITY prior to cancellation of the policy.

CONTRACTOR agrees to maintain Worker’s Compensation coverage on all employees,
including the employees of subcontractors, during the term of this Contract as required by Title 72,
Idaho Code. In addition to a certificate of insurance, CONTRACTOR shall furnish to the CITY,
prior to commencement of the work, such evidence as the CITY may require guaranteeing
contributions which will come due under the Employment Security Law including, at the option of
the CITY, a surety bond in an amount sufficient to make such payments. Should CONTRACTOR
fail to maintain the required Worker’s Compensation insurance during the entire term hereof,
CONTRACTOR shall indemnify the CITY against any loss resulting to the CITY from such
failure, either by way of compensation or additional premium liability.

Certificates of all insurance required by this Contract shall be filed with the City Clerk.

Pursuant to Idaho Code § 44-1002, ninety-five percent (95%) of the employees engaged by
CONTRACTOR for the Work shall be bona fide Idaho residents; PROVIDED, where fifty (50) or
fewer persons are employed by CONTRACTOR for the Work, up to ten percent (10%) may be
nonresidents of Idaho; PROVIDED FURTHER, in all cases CONTRACTOR shall give preference
to the employment of bona fide Idaho residents in the performance of the Work.
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In consideration of the award of this Contract to CONTRACTOR, and in recognition that
the business in which CONTRACTOR is engaged is of a transitory character and that
CONTRACTOR’s property may be outside the state of Idaho when taxes, excises or license fees to
which CONTRACTOR is liable become payable, CONTRACTOR further agrees:

1. To pay promptly when due all taxes (other than on real property), excises and license
fees due to the State of Idaho, its subdivisions, and municipal and quasi-municipal
corporations therein, accrued or accruing during the term of this Contract, whether or
not the same shall be payable at the end of such term; and

2. That, if the said taxes, excises and license fees are not payable at the end of said term
but liability for said payment thereof exists, even though the same may constitute a
lien upon CONTRACTOR’s property, CONTRACTOR shall secure the same to
the satisfaction of the officers charged with the collection thereof; and

3. That, in the event of a default in the payment or securing of such taxes, excises and
license fees, CONTRACTOR consents that the CITY may withhold from any
payment due CONTRACTOR hereunder the estimated amount of such accrued and
accruing taxes, excises and license fees for the benefit of all taxing units to which
said CONTRACTOR may be liable.

CONTRACTOR further agrees to comply will all the requirements of Attachment 1, which
is incorporated herein by reference.

Pursuant to Idaho Code § 67-2359, CONTRACTOR certifies that it is not currently owned
or operated by the government of China and will not, for the duration of this Contract, be owned or
operated by the government of China.

Pursuant to Idaho Code § 67-2346, CONTRACTOR certifies that it is not currently engaged
in, and will not for the duration of the contract engage in, a boycott of goods or services from Israel
or territories under its control.

For the faithful performance of this contract in accordance with the contract documents and
payment for all labor and materials, CONTRACTOR shall execute good and sufficient performance
bond and payment bond in a form acceptable to the City Attorney each in the amount of one hundred
percent (100%) of the total amount of the bid as hereinbefore stated, said bonds to be executed by a
surety company authorized to do business in the state of Idaho.

The term “CONTRACT DOCUMENTS” means and includes the following:

A) Advertisement For Bids

B) Information For Bidders

@) Bid Proposal

D) Bid Bond

E) Bidding Forms as Required
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F) Contract

Q) Labor and Materials Payment Bond
H) Performance Bond

D Notice of Award

J) Notice to Proceed

K) Change Order

L) General Conditions
M) Technical Specifications
N) Special Provisions
0) Plans
P) Addenda
No. , dated ,

THIS contract, with all of its forms, specifications and stipulations, shall be binding upon the
parties hereto, their successors and assigns. However, CONTRACTOR shall not assign this
contract, or any part thereof, without the prior written consent of the CITY.

IN WITNESS WHEREOF, the Mayor and City Clerk of the City of Coeur d'Alene have
executed this contract on behalf of said CITY, and the CONTRACTOR has caused the same to be
signed by its President, the day and year first above written.

CITY OF COEUR D'ALENE NNAC, INC.

By: By:
James Hammond, Mayor

Its:

ATTEST:

Renata McLeod, City Clerk
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Attachment 1

This Attachment is to be inserted in every contract subject to Title VI of the Civil Rights Act of 1964 and associated
Regulations.

During the performance of this contract, the contractor/consultant, for itself, its assignees and successors in interest
(hereinafter referred to as the “contractor”) agrees as follows:

1.

Compliance with Regulations

The contractor shall comply with the Regulations relative to non-discrimination in federally assisted programs
of United States Department of Transportation (USDOT), Title 49, Code of Federal Regulations, part 21, as
they may be amended from time to time, (hereinafter referred to as the Regulations), which are herein
incorporated by reference and made a part of this contract.

Non-discrimination

The contractor, with regard to the work performed by it during the contract, shall not discriminate on the
grounds of race, color, sex, or national origin in the selection and retention of sub-contractors, including
procurement of materials and leases of equipment. The contractor shall not participate either directly or
indirectly in the discrimination prohibited by Section 21.5 of the Regulations, including employment practices
when the contract covers a program set forth in Appendix B of the Regulations.

Solicitations for Sub-contracts, Including Procurement of Materials and Equipment

In all solicitations either by competitive bidding or negotiations made by the contractor for work to be
performed under a sub-contract, including procurement of materials or leases of equipment, each potential sub-
contractor or supplier shall be notified by the contractor of the contractor’s obligations under this contract and
the Regulations relative to non-discrimination on the grounds of race, color, sex, or national origin.
Information and Reports

The contractor shall provide all information and reports required by the Regulations or directives issued
pursuant thereto, and shall permit access to its books, records, accounts, other sources of information, and its
facilities as may be determined by the contracting agency or the appropriate federal agency to be pertinent to
ascertain compliance with such Regulations, orders and instructions. Where any information required of a
contractor is in the exclusive possession of another who fails or refuses to furnish this information, the
contractor shall so certify to ITD or the USDOT as appropriate, and shall set forth what efforts it has made to
obtain the information.

Sanctions for Non-compliance

In the event of the contractor’s non-compliance with the non-discrimination provisions of this contract, the
contracting agency shall impose such contract sanctions as it or the USDOT may determine to be appropriate,
including, but not limited to:

e  Withholding of payments to the contractor under the contract until the contractor complies, and/or;
e Cancellation, termination, or suspension of the contract, in whole or in part.

Incorporation of Provisions

The contractor shall include the provisions of paragraphs (1) through (5) in every sub-contract, including
procurement of materials and leases of equipment, unless exempt by the Regulations, or directives issued
pursuant thereto. The contractor shall take such action with respect to any sub-contractor or procurement as the
contracting agency or USDOT may direct as a means of enforcing such provisions including sanctions for non-
compliance.

Provided, however, that in the event a contractor becomes involved in, or is threatened with, litigation with a
sub-contractor or supplier as a result of such direction, the contractor may request ITD enter into such litigation
to protect the interests of the state and, in addition, the contractor may request the USDOT enter into such
litigation to protect the interests of the United States.
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CITY COUNCIL
STAFF REPORT
DATE: JULY 18, 2023
FROM: RENATA MCLEOD, MUNICIPAL SERVICES DIRECTOR/CITY CLERK

SUBJECT: APPROVAL OF A MEMORANDUM OF UNDERSTANDING WITH THE
DOWNTOWN ASSOCIATION (DTA) FOR THE ANNUAL STREET FAIR

DECISION POINT: Should the City Council approve the proposed Memorandum of
Understanding with the Downtown Association (DTA) for the Street Fair Event to be held
August 4, 5, and 6, 2023?

HISTORY: At the July 19, 2022, Council meeting, Council requested staff to begin looking at
options of entering into agreements for some of the large special events held in the City.
Agreements allow the City to negotiate with the sponsor to take on additional responsibilities
such as providing volunteers to man non-emergency intersections, placement of no-parking
signs, use of certified flaggers, and payment in addition to the general fees. The Street Fair is an
annual event that coincides with the Taste of Coeur d’Alene in the City Park and Art on the
Green at the NIC Campus. The Taste of Coeur d’Alene is regulated through the Parks
Department and is hosted by Panhandle Kiwanis; and Art on the Green is an NIC event,
unregulated by the City. Therefore, this proposed agreement with the DTA is coming before the
Council individually. Negotiations resulted in a clarification of the volunteers needed for traffic
control at 3™ Street and Sherman as well as a four-way stop at 2" and Lakeside Avenue to aid in
traffic flow and safety. Additionally, the Memorandum clarifies roles and responsibilities so
there are no questions the days of the events.

The Streets and Engineering Department crafted the traffic safety plan, which will remain the
plan for years to come. This plan satisfies the requirements of the Manual on Uniform Traffic
Control Devices (MUTCD). Staff envisions one future master agreement for all events that are
sponsored by the DTA after working through each event this season and creating the traffic
control plans for each event.

FINANCIAL ANALYSIS: The fee included under the Memorandum is $2,250.00, with a
$1,000.00 security deposit, in compliance with the approved fee resolution. There are some legal
restrictions regarding covering event costs, including that the fee must be reasonably related to
actual costs and cannot be higher than actual costs for the actual event. When there is a
controversial political message which might offend a hostile crowd, it is unconstitutional to add
to the fees anyone else must pay. Further, a fee that is based on the content of the message
violates the First Amendment. While there are additional costs to City departments with the
Street Fair, it is difficult to pull expenses for the three-day event separate from the other two
events that are within the City during that same timeframe. However, the DTA has provided a
cost breakdown and it has approximately $19,000 in expenses. They also estimate volunteer



hours to have a value of $1,800 for a total of $20,800.
responsibilities of the City and DTA to level the amount of staff time needed for these types of

community events.

The following are the City costs associated with last year’s events (event coverage was not

divided between all three events):

8/05/2022 to 8/7/2022

All Wages OT Wages

& Benefits | & Benefits
Fire $57,208.53 | $5,072.72
Police 63,833.45 17,022.52
Streets 3,357.21 473.86
Parks 11,621.97 4,770.07
Full day Costs $136,021.16 | $27,339.17
Costs minus OT $108,682.00

The Memorandum outlines the

DECISION POINT/RECOMMENDATION: Staff recommends the approval of the proposed

Memorandum of Understanding with the Downtown Association for the Street Fair Event to be
held August 4, 5, 6, 2023.
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RESOLUTION NO. 23-057

A RESOLUTION OF THE CITY OF COEUR D’ALENE, KOOTENAI COUNTY, IDAHO,
APPROVING A MEMORANDUM OF UNDERSTANDING WITH THE COEUR D’ALENE
DOWNTOWN ASSOCIATION, INC., (“DTA”) FOR THE ANNUAL STREET FAIR.

WHEREAS, the Municipal Services Director has recommended that the City of Coeur
d’Alene enter into a Memorandum of Understanding with the Coeur d’Alene Downtown
Association, Inc., pursuant to terms and conditions set forth in a Memorandum of Understanding, a
copy of which is attached hereto as Exhibit “A” and by reference made a part hereof; and

WHEREAS, it is deemed to be in the best interests of the City of Coeur d’Alene and the
citizens thereof to approve such Memorandum of Understanding.

NOW, THEREFORE,

BE IT RESOLVED by the Mayor and City Council of the City of Coeur d’Alene that the
City enter into a Memorandum of Understanding with the Coeur d’Alene Downtown Association,
Inc., for the Annual Street Fair, in substantially the form attached hereto as Exhibit “A” and
incorporated herein by reference with the provision that the Mayor, City Administrator, and City
Attorney are hereby authorized to modify said Memorandum of Understanding to the extent the
substantive provisions of the Memorandum of Understanding remain intact.

BE IT FURTHER RESOLVED that the Mayor and City Clerk be and they are hereby
authorized to approve such Memorandum of Understanding on behalf of the City.

DATED this 18" day of July, 2023.

James Hammond, Mayor

ATTEST:

Renata McLeod, City Clerk
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Motion by , Seconded by , to adopt the foregoing resolution.

ROLL CALL:
COUNCIL MEMBER EVANS Voted
COUNCIL MEMBER MILLER Voted
COUNCIL MEMBER GOOKIN Voted
COUNCIL MEMBER ENGLISH Voted
COUNCIL MEMBER MCEVERS Voted
COUNCIL MEMBER WOOD Voted

was absent. Motion
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MEMORANDUM OF UNDERSTANDING
BETWEEN
THE CITY OF COEUR D’ALENE
AND
THE COEUR D’ALENE DOWNTOWN ASSOCIATION, INC.
FOR
THE STREET FAIR

L. PURPOSE:

This Memorandum of Understanding (MOU) is between the City of Coeur d’Alene
(“CDA”) and the Coeur d’Alene Downtown Association, Inc., (“DTA”), and is intended to
document the parties’ understanding of, and agreement to cooperate on, the Street Fair in Coeur
d’Alene, Idaho.

IL. RECITALS:

WHEREAS, CDA is a municipal corporation organized and existing under the laws of
the State of Idaho; and

WHEREAS, DTA is a non-profit corporation organized and existing under the laws of
the State of Idaho; and

WHEREAS, DTA annually sponsors the Street Fair in Coeur d’Alene; and
WHEREAS, CDA and DTA recognize the need for and efficiency of a Memorandum of
Understanding (“MOU”) in establishing each party’s expectations, as well as the roles and

responsibilities of each party, for the Street Fair; and

WHEREAS, it is the mutual desire of CDA and DTA to memorialize their understanding
and agreement with respect to their cooperation on the Street Fair; and

WHEREAS, this MOU creates a mutually beneficial solution for the parties involved.
NOW, THEREFORE, it is hereby agreed as follows:
III. AGREEMENT:

A. DTA hereby agrees:

1. To sponsor the Street Fair on Friday through Sunday, August 4, 2023, through
August 6, 2023, and pay CDA a fee of seven hundred fifty and no/100 dollars
($750.00) for the first two days and three hundred and no/100 dollars ($300.00)
for the third day, for a total of one thousand eight hundred and no/100 dollars
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($1,800.00), together with a refundable damage deposit of one thousand and
no/100 dollars ($1,000.00);

2. To be solely responsible for the organization and operation of the Street Fair,
except as set out in paragraph II1(B) of this MOU;

3. To meet with CDA at least seven (7) days prior to the date of the Street Fair to
discuss the traffic control plan and fire department requirements;

4. To provide qualified adults to monitor and oversee the traffic control devices used
for the Street Fair (“Monitors”), in the number and locations as determined by the
traffic control plan prepared by CDA. A qualified adult is a responsible person
over the age of eighteen (18) who has received adequate instruction/training
regarding the proper methods of traffic control for street closures;

5. To supervise the Monitors in a reasonable and professional manner, and to
provide and require said Monitors to wear a safety vest at all time when on duty,
and to carry identification showing that they are authorized to control the traffic
control devices on behalf of DTA;

6. That the Monitors are not employees, volunteers, or agents of CDA, but act
entirely under the authority and responsibility of DTA;

7. That it will notify the Streets & Engineering Department at least two (2) days in
advance that it will pick up the required “No Parking” signs for placement in
accordance with paragraph III(A)(8) hereof; or, in the alternative, if DTA desires
the Streets & Engineering Department to deliver the “No Parking” signs, DTA
will notify the Streets & Engineering Department at least seven (7) before the
desired delivery date;

8. That no more than three (3) days or less than two (2) days prior to the first day of
the Street Fair, DTA will place “No Parking” signs, approved and supplied by
CDA, along the Street Fair venue. DTA is responsible for inserting the
appropriate information on the “No Parking” signs and cleaning the signs prior to
returning them to CDA. The cleaned signs shall be returned to CDA no later than
noon on the Tuesday following the end of the Street Fair. DTA will contact the
Coeur d’Alene Police Department if a vehicle is parked in violation of the “No
Parking” signs;

9. To assure that the traffic barricades supplied by CDA remain in their proper
positions, in accordance with the traffic control plan until the Street Fair is
completed;

10. That it will pull tent permits through the Fire Department in advance of the event;
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1.

12.

13.

14.

15.

16.

17.

To provide twelve (12) portable toilets for vendors and customers, placed at
convenient locations. All portable toilets shall be equipped with, or shall be
accompanied by, an approved hand washing/hand sanitizing station. Portable
toilets shall be located so as to not obstruct existing structures, utilities, doorways,
or pedestrian travel paths, and in such a manner as to not be potentially impacted
by site conditions. All portable toilets shall be monitored and serviced by a
person, firm or corporation engaged in the business of cleaning or emptying
portable toilets and recharged at a sufficient frequency to prevent the escape of
offensive odors or spillage. It is DTA’s responsibility to ensure that portable
toilets are not used in a dangerous or inappropriate manner, and shall be secured
during periods of inactivity. At least two (2) of the portable toilets shall be ADA
compliant.

To provide sufficient fixed street trash disposal containers and green cans capable
of holding all trash generated by the Street Fair, placed at convenient locations.
The containers shall be emptied periodically as necessary in order to ensure, at all
times, public access to and use of the containers.

That the Street Fair shall be located on City streets on Northwest Blvd. from
Lakeside Ave. to 1° Street, and on Sherman Avenue from 1° Street to 7™ Street;

That DTA may begin set up for the Street Fair no earlier than 5:30 a.m., on
Friday, August 4, 2023;

That the hours of the Street Fair shall be from 10:00 a.m. to 8:00 p.m. on Friday
and Saturday, August 4 and 5, 2023, and from 10:00 a.m. to 5 p.m. on Sunday,
August 6, 2023.

That it will begin cleaning the Street Fair venue and removing any DTA property
that was placed for the Street Fair at 5:00 p.m. on Sunday, August 6, 2023. Clean-
up shall be completed no later than 11:00 p.m. on Sunday, August 6, 2023; and

That it will participate in a debriefing session with CDA within one (1) week of
the conclusion of the Street Fair, or such other time as agreed by CDA.

CDA hereby agrees:

1.

To prepare a traffic control plan for the Street Fair and complete it at least seven
(7) days prior to the date of the Street Fair;

To meet with DTA at least seven (7) days prior to the date the Street Fair will
begin to discuss the traffic control plan;

To provide DTA with “No Parking” signs sufficient to comply with the traffic
control plan at least three days before the Street Fair, provided that the notice
required by paragraph III(A)(7) is given;
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That the Coeur d’Alene Police Department will coordinate towing of vehicles
parked in violation of the “No Parking” signs with DTA;

To provide and set up traffic barricades needed to comply with the traffic control
plan. Streets shall be blocked by 5:00 a.m. on Friday, August 4, 2023; and

To remove the traffic barricades no earlier than 6:30 p.m. on Sunday, August 6,
2023.

It is further agreed by all parties:

1.

That lines of communication shall be kept open in order to discuss any concerns
arising from the terms of this MOU and to reach mutually agreeable solutions in a
timely manner.

That this MOU may be modified only by mutual written agreement.

Each party shall be liable for any and all claims, damages or suits arising from the
acts, omissions or negligence of its officers, agents and employees.

Dated this 18" day of July, 2023.

CITY OF COEUR D’ALENE COEUR D’ALENE DOWNTOWN
ASSOCIATION

James Hammond, Mayor Emily C. Boyd, Executive Director

ATTEST:

Renata McLeod, City Clerk
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CITY COUNCIL
STAFF REPORT
DATE: JULY 18, 2023
FROM: HILARY PATTERSON, COMMUNITY PLANNING DIRECTOR

SUBJECT: O-2-23 - AMENDMENTS TO MUNICIPAL CODE CHAPTER 2.85,
HISTORIC PRESERVATION CODE

DECISION POINT: Should the Council adopt amendments to Chapter 2.85, Section 2.85.030,
of the Municipal Code regarding members of the Historic Preservation Commission?

HISTORY: The City Council adopted the Historic Preservation Code and formed the new
commission in 2019. Initially, the commission had three members who also served on the
Kootenai County Historic Preservation Commission. Since that time, it has become difficult to
have more than one commission member serve on both commissions. Additionally, the current
members of the City’s Historic Preservation Commission (HPC) asked that a representative from
the Coeur d’Alene Tribe serve on the commission. The Coeur d’Alene Tribe was contacted to see
if they would have a representative that was available and interested in serving on the commission.
A representative was identified who applied for the commission and was appointed by the City
Council in January 3, 2023. However, it was discovered shortly after an orientation meeting with
the individual that the Municipal Code did not allow him to serve on the commission as he did not
reside in Kootenai County. He was informed that his appointment was invalid and the commission
has had a vacancy for the past seven months.

Staff discussed the matter with the City Attorney, City Administrator, and HPC to determine what
other changes should be made to the Municipal Code to allow for commission members to live
outside of Kootenai County if they were qualified and represented a partner organization, and also
to allow for the Mayor to request the appointment of a member outside of the County if no other
qualified persons residing within Kootenai County were willing to serve.

The proposed amendments, if adopted, would:

e Allow commission members to live outside of Kootenai County PROVIDED they
represent an organization that has a vested interest in Coeur d’Alene’s historic preservation,
such as the Museum of North Idaho, The Coeur d’Alene Tribe, and local higher education
institutions.

e Allow commission members to live outside of Kootenai County if no qualified persons
residing in the County are willing to serve.

e Reduce the minimum number of commission members who are also serving on Kootenai
County’s Historic Preservation Commission from two (2) to one (1).



The HPC voted unanimously on June 8, 2023, to recommend adoption of the amendments by the
City Council.

FINANCIAL ANALYSIS: There would be no financial impact associated with these
amendments.

PERFORMANCE ANALYSIS: If adopted, these amendments would allow the Commission to
be filled with a new member representing the Coeur d’Alene Tribe. It would also allow for future
commission members to be a representative of the Museum of North Idaho or a local higher
education institution if they were to live outside of Kootenai County. The amendments would help
fill the commission with qualified and interested candidates.

The proposed amendment would not change the requirement of the City’s HPC to maintain its
Certified Local Government requirements of having at least two (2) members who meet the
Secretary of the Interior's Historic Preservation Professional Qualification Standards as set out in
the Federal Register, Vol. 62, No. 11, dated Friday, June 20, 1997 and include a member or
members who have professional training or experience in the disciplines of architecture, history,
architectural history, urban planning, archaeology, engineering, conservation, landscape
architecture, law, or other historic preservation-related disciplines. Those important provisions
would remain intact.

DECISION POINT/RECOMMENDATION: The Council should adopt amendments to
Chapter 2.85, Section 2.85.030, of the Municipal Code regarding members of the Historic
Preservation Commission.



ORDINANCE NO.
COUNCIL BILL NO. 23-1007

AN ORDINANCE AMENDING THE MUNICIPAL CODE OF THE CITY OF COEUR
D'ALENE, KOOTENAI COUNTY, IDAHO, BY AMENDING MUNICIPAL CODE SECTION
2.85.030, ENTITLED “HISTORIC PRESERVATION COMMISSION”; REPEALING ALL
ORDINANCES AND PARTS OF ORDINANCES IN CONFLICT HEREWITH; PROVIDING A
SEVERABILITY CLAUSE; PROVIDING FOR THE PUBLICATION OF A SUMMARY OF
THIS ORDINANCE AND AN EFFECTIVE DATE HEREOF.

WHEREAS, after recommendation by the Community Planning Director, it is deemed by the
Mayor and City Council to be in the best interests of the City of Coeur d'Alene that said amendments
be adopted; NOW, THEREFORE,

BE IT ORDAINED, by the Mayor and City Council of the City of Coeur d'Alene:
SECTION 1. That Coeur d'Alene Municipal Code Section 2.85.030 is amended as follows:
2.85.030: HISTORIC PRESERVATION COMMISSION:

A. There is hereby established a Historic Preservation Commission which shall consist of
nine (9) members who shall be appointed by the Mayor with the advice and consent of the Council.

B. Commissioners shall reside in Kootenai County during their term in office; PROVIDED,
members representing an organization that has a vested interest in Coeur d’Alene’s historic
preservation, such as the Museum of North Idaho, the Coeur d'Alene Tribe, and local higher
educational institutions, may reside outside of Kootenai County. Additionally, if no qualified
persons residing within Kootenai County are willing to serve, the Mayor may appoint members who
reside outside of Kootenai County.

BC. All members of the Commission shall have a demonstrated interest, competence, or
knowledge in history or Historic Preservation. The Commission shall have at least twe-<2) one (1)
members who also serves on the historic preservation commission of Kootenai County and at least
two (2) members who meet the Secretary of the Interior's Historic Preservation Professional
Qualification Standards as set out in the Federal Register, Vol. 62, No. 11, dated Friday, June 20,
1997. The Commission should include a member or members who have professional training or
experience in the disciplines of architecture, history, architectural history, urban planning,
archaeology, engineering, conservation, landscape architecture, law, or other historic preservation-
related disciplines._Additional Commission members may include representatives of partner
organizations such as the Museum of North Idaho and the Coeur d'Alene Tribe, or other
organizations with a vested interest in Coeur d'Alene’s historic preservation.

€D. The terms of the members shall be staggered so that the terms of no more than three
(3) members expire in any one year. Initial appointments to the Commission shall be made as
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follows: Three (3) members shall hold office for a term of one (1) year; three (3) members shall hold
office for a term of two (2) years; and three (3) members shall hold office for a term of three (3)
years. All subsequent appointments shall be made for three-year terms. Commission members may
be reappointed. Vacancies in the Commission shall be filled in the same manner as original
appointments and the appointee shall serve for the remainder of the unexpired term of the vacating
member.

DE. A member may be removed by the Mayor with the consent of a majority of the City
Council.

EF. A member of the City Council shall be a non-voting member of the Commission and
act as liaison between the Council and the Commission.

SECTION 2. All ordinances and parts of ordinances in conflict with this ordinance are hereby
repealed.

SECTION 3. The provisions of this ordinance are severable and if any provision, clause, sentence,
subsection, word or part thereof is held illegal, invalid, or unconstitutional or inapplicable to any
person or circumstance, such illegality, invalidity or unconstitutionality or inapplicability shall not
affect or impair any of the remaining provisions, clauses, sentences, subsections, words or parts of
this ordinance or their application to other persons or circumstances. It is hereby declared to be the
legislative intent that this ordinance would have been adopted if such illegal, invalid or
unconstitutional provision, clause sentence, subsection, word, or part had not been included therein.

SECTION 4. After its passage and adoption, a summary of this Ordinance, under the provisions
of the Idaho Code, shall be published once in the official newspaper of the City of Coeur
d'Alene, and upon such publication shall be in full force and effect.

Passed under suspension of rules upon which a roll call vote was duly taken and duly
enacted an Ordinance of the City of Coeur d’Alene at a regular session of the City Council on

July 18, 2023.

APPROVED, ADOPTED and SIGNED this 18 day of July, 2023.

James Hammond, Mayor
ATTEST:

Renata McLeod, City Clerk
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SUMMARY OF COEUR D’ALENE ORDINANCE NO.
Amending Section 2.85.030 entitled “Historic Preservation Commission”

AN ORDINANCE AMENDING THE MUNICIPAL CODE OF THE CITY OF COEUR
D'ALENE, KOOTENAI COUNTY, IDAHO, BY AMENDING MUNICIPAL CODE SECTION
2.85.030, ENTITLED “HISTORIC PRESERVATION COMMISSION”; PROVIDING REPEAL
OF CONFLICTING ORDINANCES; PROVIDING SEVERABILITY. THE ORDINANCE
SHALL BE EFFECTIVE UPON PUBLICATION OF THIS SUMMARY. THE FULL TEXT OF
THE SUMMARIZED ORDINANCE NO. IS AVAILABLE AT COEUR D’ALENE CITY
HALL, 710 E. MULLAN AVENUE, COEUR D’ALENE, IDAHO 83814 IN THE OFFICE OF
THE CITY CLERK.

Renata McLeod, City Clerk
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STATEMENT OF LEGAL ADVISOR

I, Randall R. Adams, am a City Attorney for the City of Coeur d'Alene, Idaho. I have
examined the attached summary of Coeur d'Alene Ordinance No. , Amending Section
2.85.030 entitled “Historic Preservation Commission”, and find it to be a true and complete
summary of said ordinance which provides adequate notice to the public of the context thereof.

DATED this 18" day of July, 2023.

Randall R. Adams, City Attorney
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